AJIMAHUCTPALIUA YEPHOKYPBUHCKOI'O CEJIBCOBETA
MAMOHTOBCKOI'O PAMOHA
AJTAUCKOI'O KPAS

HOCTAHOBJEHME

09.01.2024 Ne 1

c. Uepnas Kypp4

O 3aknagKe ¥ BEJIEHUU 3JIEKTPOHHBIX
MOXO3SMCTBEHHBIX ~ KHUT  yyeTa
JUYHBIX TOACOOHBIX XO3SUCTB Ha
MIEpUO 2024-2028 IT. Ha
TEPPUTOPUH MYHULIUTAIBHOTO
oOpa3oBaHuUs YepHOKYpBUHCKUI
cenbcoBeT MaMOHTOBCKOIO pailoHa
ATNTalCKOTO Kpas

B cootBerctBUM co cT. 8 deaepansHoro 3akoHa ot 07.07.2003 roma Ne
112-®3 «O nuuHOM 10ACOOHOM X03siicTBe», DenepanbHbIM 3aKkoHOM Poccuiickoi
®enepanuu Ne 131-d3 ot 06.10.2003 roga «O0 0O0MMX NPUHLIMIIAX OPTAHU3ALUU
MECTHOTO camMmoynpaBieHus», [Ipukazom MUHHCTEPCTBA CEILCKOTO XO3SIMCTBa
Poccuiickoii @enepanun ot 27.09.2022 N 629 «O6 yrtBepxkaeHun (HOpmMbl U
MOPsAKA BEACHUS MOXO3SIMCTBEHHBIX KHUT», U B LEJSAX y4eTa JUYHBIX MOJCOOHBIX
XO34MCTB Ha TEPPUTOPUU MYHULMNAIBHOTO 0Opa3oBaHus YEepHOKYPHUHCKUIMA
cenbcoBeT MaMOHTOBCKOTO pailoHa AJITaliCKOTro Kpast

ITOCTAHOBIJIAIO:

1.OpranuzoBatb Ha  TEPPUTOPUM  MYHHUIIMIIATHLHOTO  OOpa30BaHUsA
YepHOKYMHCKHI CeJIbCOBET MaMOHTOBCKOIO pailoHa AJNITalCKOTO Kpas 3aKJIAJIKy
HOBBIX TOXO3SIMICTBEHHBIX KHHUT y4eTa JIMYHBIX MOJACOOHBIX XO3SIMCTB, CPOKOM Ha
nate Jier Ha 2024- 2028 roasl B SJEKTPOHHOM (opMe C HCIOIb30BaHUEM
KOMITJIEKCHOW MH(POPMAIIMOHHOW CHUCTEMBI cOopa U 00paboTKu OyXraaTepckoil u
CHeUATU3UPOBAHHON OTYETHOCTHU CEITLCKOXO3SIICTBEHHBIX
TOBAPOIMPOU3BOIUTEIICH, (DOPMUPOBAHUS CBOJHBIX OTYETOB, MOHUTOPUHTA, yUETa,
KOHTPOJISI U aHAIKM3a CyOCHU TN HA TIOIJIEPIKKY arpoNpOMBIIIIIICHHOTO KOMIUIEKCA.

2. ExxeromHo, o COCTOSTHUIO HA | STHBAps MyTEM CIUIOMTHOTO 00X0/1a TUYHBIX
MOJACOOHBIX XO3SMCTB M OIIPOCA WICHOB JUYHBIX MOACOOHBIX XO3SMCTB B MEPUOJT C
10 ssuBaps o 15 deBpasist ocyIecTBISIThH COOp CBEICHUH, YKa3aHHBIX B KHUTAX.

3. 3anucu B TMOXO3AWCTBEHHbIE KHHUTH MPOU3BOJAWTH HA OCHOBaHUU
CBEJICHUM, MPEIOCTABIIEMbIX Ha  JIOOPOBOJILHOW OCHOBE TJIABOM JIMYHOTO
MOACOOHOT0 XO35IMCTBA WJIM UHBIMU YJIEHAMHM JIMYHOTO MOJICOOHOTO X035 CTBA.



4. Ilpm BemeHWM  TMOXO3AUCTBEHHBIX KHUT HEOOXOJUMO OOECIEYHTH
KOH(HIEHIIMATbHOCTh MH(GOPMAIINH, MPEJOCTABISIEMYIO T'paXJIaHaAMH, BEAYIIUMU
XO035MCTBO, €€ COXPAaHHOCTh M 3AIUTYy B COOTBETCTBUHM C 3aKOHOJATEIBCTBOM
Poccuiickon denepanum.

5. OTBETCTBEHHBIM 32 BEACHUE IMOXO3AMCTBEHHBIX KHHUI B YCTAHOBJICHHOM
MOPSIAKE M HMX COXPAHHOCTh HA3HAYUTh TJIaBy UEpPHOKYPBUHCKOIO CEJIbCOBETA
MamoHnToBCcKOrO paiiona Antaiickoro kpas Kapromkuny H.H. B cBoeit pabore
pykoBoacTBOBaThCA [lopsiikoM BeleHUS TTOXO3MCTBEHHBIX KHUT, YTBEPKICHHBIM
[Ipukazom MuHHCTEPCTBA CENBCKOTO XO3sAKcTBAa Poccuiickon ®enepanuu OT
27.09.2022 Ne 629 «O06 ytBepxkaeHun ¢GOpMBI M TOPSIKA BEACHUSA
MOXO35UCTBEHHBIX KHUT.

6. [TocranoBnenue Bcrynaet B cuity ¢ 01 ssaBaps 2024 rona.

7. OOnHapomoBaTh JaHHOE TIOCTAHOBJIICHHE Ha OQUIMAIBHOM CcaiTe
AnvmuHucTpauun MaMOHTOBCKOro pailoHa — B paszaeiie  AJIMUHUCTpalUs
UepHOKYpBUHCKOTO cellbcoBeTa MaMOHTOBCKOTO —pailoHa AJTAaiiCKOro Kpas H
ormyOirkoBaTh B COOpHUKE MYHUIIUMIIAIBHBIX MPABOBBIX AKTOB MYHHUIIUIIAIEHOTO
obOpa3zoBaHus YepHOKYPLUHCKHUN CEIhCOBET MaMOHTOBCKOTO paiioHa AJITalCKOTO
Kpas .

7. KoHTpOJIb 3a MCIOJIHEHUEM HACTOSIIET0 IMOCTAHOBJIEHHUS OCTABISIO 3a
COOOI.

I'maBa YepHOKYPBHUHCKOTO CEJICOBETA H.H. Kapromkunna

Ky6uxoBa Huna BuxtopoBHa
8(38583)25324



AJIMUHUCTPAIIUS YEPHOKYPBUHCKOI'O CEJIBCOBETA
MAMOHTOBCKOI'O PAMOHA
AJTAUCKOI'O KPAS

IHOCTAHOBJIEHME

Ne
c. Uepnas Kypp4

OO0 yTBepXJIeHUH AJIMUHUCTPATUBHOTO

peryiaMeHTa IIPENOCTABIICHUS
MyHULMNAIBHON  yciayrn — «Bwimada
BBIITHCOK u3 JIOMOBBIX 151

MMOXO03HCTBEHHBIX KHHI', CIIpaBOK H
HHBIX TOKYMCHTOB»

B cootBerctBun ¢ ®DeaepanbHbiMu 3akoHamMu oT 06.10.2003 Ne 131-®03 «O6
oOlMX TMPUHIUIAX OpPraHU3allM MECTHOrO camoyrpaBieHusi B Poccuiickoii
®enepanun», ot 27.07.2010 Ne 210-®3 «OO6 opraHuzanuud MpeaOCTaBICHUS
TrOCYJIapCTBEHHBIX W MYHUIMNAIBHBIX yciayr» U IIpukazom MuHucrepcra
cesnbckoro xossiictea PO ot 27.09.2022 Ne 629 «O6 yrBepxkaeHuu (HopMbl U
MOpsiAKa BEJCHUSI TOXO3AMCTBEHHBIX KHUT» H COOTBETCTBUM C YCTaBOM
MYHUIMNIATBHOTO 00pa3oBaHus YepHOKYpPHUHCKUN CEIbCOBET MaMOHTOBCKOTO
paiioHa AJNTalCKOTO Kpas, B LEISAX MOBBIIICHUS KA4ye€CTBA MPEIOCTABICHUS H
JOCTYMTHOCTH MYHUIIMTIATBLHON YCIyTH, CO3JIaHUsl KOMMOPTHBIX YCIOBHM st
MOJIYYEHHS] MyHULUIIAIbHOW YCIYTH

ITOCTAHOBJIAIO:

. VYTBepantb aaIMHUHUCTPATUBHBIA pETJaMEHT II0 MPEIOCTABICHUIO
MYHUIMIIAIBHON yclIyru «Bblmaya BBIIUCKKM U3 TOXO3SMCTBEHHBIX KHUT»
COTJIACHO MPUJIOKEHUIO K HACTOAIIEMY MOCTAHOBJICHUIO.

2. IlpusHarth yTpaTUBIIMM CHWJIy I[IOCTAHOBJICHHE AJIMUHHCTPaLUU
YepHokypbuHckoro cenbcopeta Ne 6 ot 18.02.2019 «OO6 yTBepkIeHUH
AJIMUHUCTPAaTUBHOTO pErjlaMeHTa NPEAOCTABICHUS MYHHIUIAIBHON YCIYTH
«BpImaua BEIMUCKU U3 MTOXO3SIMCTBEHHON KHUTHU»Y.

3. Ob6HaponoBaTh JaHHOE MOCTAHOBJICHHE HAa WHPOPMAIMOHHOM CTEH/IE
AnMunuctpanuu YepHOKYPRUHCKOTO CEIThbCOBETA M PA3MECTUTh Ha O(PHUIIMAIIBHOM
caiite AIMUHUCTpaIud MaMOHTOBCKOTO pailoHa AJITaliCKOro Kpas B pazjeie -
YepHOoKypbHHCKHN celbcoBeT U B COOpHUKE MYHHIMMAIBHBIX MPABOBBIX AKTOB
YepHOKYpBUHCKOTO CeNbCOBETa MaMOHTOBCKOIO panoHa ANTaliCKOTO Kpas .

4. Hacrosiee NoCTaHOBJICHUE BCTYNAeT B CUIIY IOCJE €ro OPUIIMaIbHOIO
onyOnrKoBaHus (0OHAPOIOBAHUS).

5. KoHtponbs 3a cOOdI0JIGHHMEM JaHHOTO IIOCTAHOBJICHHMSI OCTaBJISIIO 3a
co00il.

I'maBa YepHOKYpPBHHCKOTO CEJICOBETA H.H.Kapromkuna



[Ipunoxxenue
K IOCTAHOBJICHUIO aIMUHHUCTPALlUN
AnMunHcTpanuu YepHOKYPbUHCKOTO
cenbcoBeTa MaMOHTOBCKOTO pailoHa
AnTaiickoro kpas
ot «17» ssuBaps 2024r. Ne 5

AJIMUHUCTPATUBHBIN PET JAMEHT
HPEJOCTABJIEHUSI MYHUITAITAJTIBHOU YCJIYT'H
«BBIJAYA BBIIIMCKHA U3 ITOXO3AUCTBEHHbIX KHHUI »

PA3JIEJI 1. OBIIUE ITOJIOXKEHUA
I'maBa 1. [Ipenmer peryiaupoBanusi aAIMUHUCTPATUBHOIO PETIaMEeHTa

1. Hacrosimuii aqMUHHMCTPAaTUBHBIA pErjJaMeHT YCTaHABIMBAaeT MHOPSAOK M CTaHAApT
IIPEIOCTABJICHUSI MYHULIMNIAJbHOW yclyru «Bplada BBIMUCKM U3 MOXO3SIMCTBEHHBIX KHUI», B
TOM 4YHCI€ TOpPSJIOK B3aUMOJCHCTBUSA aJAMUHHUCTpalMU UYepHOKYPBUHCKOIO CEIbCOBETA
MamMmoHTOBCKOTrO paiioHa Anrtaiickoro kpas (fajiee - aJIMHUHUCTpALMsA) C TpakJaHaMU U HX
YIOJIHOMOYEHHBIMU NPEICTAaBUTENIIMH, CPOKM U IOCIEJOBATEIBHOCTh aJAMUHUCTPATHUBHBIX
npouenyp (ACHCTBUI), OCYIIECTBIAEMBIX aJIMHHUCTPAllME B TMPOILIECCE pealn3aluu
IOJTHOMOYMI O BbIJJau€ BBIIMCKH U3 MOXO3SHCTBEHHBIX KHUI, KOTOpbIE BEIyTCs OpraHamu
MECTHOTO CaMOYIpaBJIeHUs UYEepHOKYPbUHCKOIO CEIbCOBETA MaMOHTOBCKOro  paiioHa
Anraiickoro kpas (Janee - HoX03iCTBEHHbIE KHUTH).

2. llenpto HACTOALIETO aJMHUHUCTPATUBHOIO pErjaMeHTa sBISETCA oOOecredeHue
OTKPBITOCTHU TMOPSAJKA MPETOCTABICHNUS MYHUIIMIIAIBHON yCIyry, IPeayCMOTPEHHON IMyHKTOM 1
HACTOALIET0 aJMUHUCTPATUBHOIO perjaMeHTa (Aajee - MyHMLMIIAJIbHAs yCJIyra), IMOBBILLIEHUS
KauecTBa €€ WCIIOJIHEHUs, CO3JaHMsl YCIOBUHM [UId y4acTHs TpaxJaH B OTHOIICHHSX,
BO3HUKAIOIIKX MPHU NPEJOCTABICHUN MYHUIIUIAIBHON YCIIYTH.

I'naBa 2. Kpyr 3asBureneit

3. MyHununanbHas yciiyra mpeiocTaBiseTcsi Tpax/aaHaM, BEAYIIUM JMYHOE MOJCO0HO0e
xo3s1iicTBO (manee JIIIX) Ha TeppUTOpUN MyHULIMIIAIEHOTO 00pa30BaHus (Jajee - 3aBUTEIN).

I'maBa JIIIX mMeer mpaBO MOJIYy4YUTH BBINIMCKY M3 KHUTH TOJIBKO B OTHOLIEHUH CBOETO
JIIIX B moOom oObeme, 1o 1I000MY MEPEeUHIO CBEIEHUH U A JIIOOBIX Liesel.

WNuoii unen JIIIX umeer mpaBo MOJYyYNUTh BBIIMCKY M3 KHWIH TOJBKO B OTHOILIEHUU
coero JIIIX B mobOoMm oObeme, Mo 1000MY MEpPEUHIO CBEIEHUM M Ui JMOOBIX Ierei, 3a
HCKJIIOUYEHHEM MTEPCOHATBHBIX AJaHHbIX TJ1aBbl JITTX.

4.0T WMEHH 3asBUTENA 3a MPEJOCTaBICHUEM MYHHMIMIIAIBHOM YCIYTH MOXeT
00paTUTHCS €ro YIOJTHOMOYEHHBIN NMpeACcTaBUTENb (Jajee - MPeACTaBUTENb).

5.B caywsae oOpamieHuss 3asBUTENS WIM €ro NpPEACTaBUTENs C 3alpocoM O
NPEJOCTABIICHNH HECKOJIBKUX TOCYIAapCTBEHHBIX YCIYr W (WJIM) MYHHIUTAIBHBIX YCIYT TpU
OJTHOKPAaTHOM OOpAIleHUH B MHOTO(QYHKIIMOHAJIBHBIN LIEHTP MPEJOCTaBIECHUS TOCYAaPCTBEHHBIX
U MYHUIUINAIBHBIX YCIYT (J1ajee - KOMIUIEKCHBIN 3ampoc), 3a UCKIIOYEHUEM IOCYAapCTBEHHBIX
yCIAYyr W MYHHUIMNAIBHBIX YCIYT, TNPEIOCTAaBICHHE KOTOPBIX IOCPEICTBOM KOMIUIEKCHOTO
3arpoca He OCYIIECTBIISIETCS, IPU YCIIOBUH, YTO OJJHOM U3 MYHUIIUMIIAIBHBIX YCIYT, YKa3aHHBIX B
KOMIIJIEKCHOM 3arpoce, SBISETCS MyHUIIUNAIbHAs yCayra, MpeocTaBisieMas B COOTBETCTBUH C
HACTOSIIIUM aJIMAHUCTPATHBHBIM periIaMeHToM, MHOTO() YHKITHOHATEHBIN HEHTP
IPEOCTaBIEHHS TOCYAaPCTBEHHBIX M MYHHIIMIIAIBHBIX ycayr (nanee - M®LI) ans obecnieuenus
NOJy4EeHUsl 3asBUTENIEM MYHULMNAIBHOW YCIyr'M JAEHCTBYEeT B HHTepecax 3asBUTENs 0e3
JIOBEPEHHOCTH W HAIPaBIIseT B aIMHUHHCTPALMIO 3alIPOC O MPEAOCTABICHUH MYHUIIMIAIBLHOU



YCIYTH, TOJIMCAHHBIA YIIOJTHOMOUYEHHBIM paboTHHKOM MO®II u ckperuienHblid neyarbio MOII,
a TaK)Ke CBEJEHUA, JOKYMEHTHl W (Win) mHpOpMaImioo, HeOOXOAUMBIE ISl MPEIOCTaBICHUS
MYHHULUIIAJIBHON YCIyTH, ¢ IpuiIoxkeHueM 3aBepeHHOM MOI[ xonmuu KOMIIIEKCHOIrO 3ampoca,
0e3 cocTaBIeHUs U MOANNCAHMSI TAKOTO 3alpoca 3asiBUTEIIEM WM €ro MPeICTaBUTEIEM.

['naBa 3. TpeboBanus kK NOPsAKY HHGOPMUPOBAHUS O PEJOCTABICHIUN MYHUIIUNIAIBHOM
yCIyTu

6. J1nst momydeHust ”HPOPMAIUH 110 BOIPOCaM IPEAOCTABICHUS MYHHIIUIIAIBHOW YCITyTH
U O XOJ€ MNPEeAOCTAaBICHUS MYHUIUMNAIBHON YCIYTHM 3asBUTENIb WIM €ro IpeJCcTaBUTEINb
oOpaitaercst B aIMUHUCTPALIMIO.

7. Uadopmanuss  mo  BompocaM  IPEJOCTaBIECHUS  MYHULUNAIBHOW  YCIIyTH
IIPEIOCTABIISAETCA:

1) npu TMYHOM KOHTAKTE C 3asBUTEJIEM WIH €ro MPeICTaBUTEIIEM;

2) ¢ UCTIOJIb30BAHUEM CPEACTB TEICPOHHOU CBSI3U, YEPE3 OPUIIUATBHBIN CAUT
aJIMUHUCTpAIMK B UHPOPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHOH ceTu «VHTepHeT» (fanee - ceTh
«UuTepuet») mo agpecy http://mamontovo22.ru/index.php/ru/chernaya-kurya, uepes
benepanbHyIO roCyIapCTBEHHYIO MH()OPMAIIMOHHYIO cucTeMy «EnuHbIi mopran
rOCYJapCTBEHHBIX U MYHHUIMIIATBHBIX YCIyT (pyHKIUi)», (manee - [lopran), Mo 3JIeKTpOHHOM
noure agMUHUCTpanuu kurya@mamontovo22.ru

3) NMCbMEHHO B Clly4ae MMCbMEHHOT0 0OpalleHUs 3asiBUTENS WM €r0 IIPEICTaBUTEIS.

8. Mudopmanus o xojie pe1oCcTaBICHNUs MyHUIIUIAIBHON YCIIYTH IPEA0CTaBIACTCS:

1) npu TMYHOM KOHTAKTE C 3aBUTEJIEM UJIU €TO0 MPEACTABUTEIIEM;

2) ¢ ucnoab30BaHUEM Tene(OHHOM CBs3M, yepe3 OQUIMATIbHBIN CalT aJMUHUCTPALUH,
10 3JIEKTPOHHOM [TOYTEe aIMUHUCTPALIUH;

3) NMCBMEHHO B cly4ae MUCbMEHHOT0 00palleHHs 3asiBUTENSI WM €ro MpeICTaBUTEs.

9. loKHOCTHBIE  JUIIA  aJMUHHUCTpPAllMM,  OCYIIECTBISIOLIME  IPEAOCTaBICHUE
UH(OPMALIMHU TI0 BOTIPOCaM MPeI0CTaBICHNS MyHUITUIAIBHON YCIYTH U O XOZ€ MPEJOCTaBICHUS
MYHUILIMNIAJIbHOW YCIYTH, JOJDKHBI NPUHATH BCE HEOOXOIMMBbIE MEpPHI IO MNPEAOCTaBICHHUIO
3agBUTENI0O WJIM €ro MpeICTaBUTENI0 HCUepIbIBaomel HHpoOpMaluu 1Mo BompocaM HX
oOpallleHui, B TOM YHCJIE C IPUBJICUEHUEM JIPYTUX JOJKHOCTHBIX JIUL aIMUHHUCTPAIUH.

10. JTomKkHOCTHBIE JIMIIAa QIMUHUCTPALMU MIPEIOCTABIISIOT CIEeIyIONyI0 HH(POpMAIUIO 1O
BOIIPOCaM MPEAOCTaBICHHS] MyHUIIUTIAIBHON YCIYTH U O XO/1€ IPEIOCTABIICHUSI MyHULIUIIATbHON
YCIIyTH:

1)o6 oprame  MECTHOTO  CaMOYIpaBIEHUS  MYHHUIMIAIBHOTO  0Opa3oBaHUA,
NPEJOCTABISAIONIEM MYHHMLIMIANBHYIO  YCIYry, OpraHax TIOCYyJapCTBEHHOW BJacTd U
OpraHM3alysaX, Y4YacTBYIOIIMX B IMPEJOCTABIEHUHM MYHUIUNAIBHON YCIyTH, BKIIOYas
UHPOPMALIMIO 0 MEeCTe UX HaXxOXJeHHs, rpaduke padoThl, KOHTAKTHBIX Tele(OHaX, a TaKkKe O
ML, ocymecTBAAIOMNX ITPEAOCTABIEHNE MYHULIUIIAIBHON YCIYTH;

2) 0 mopsaKe MpEeAOoCTaBICHUs MYHHULMIAIBHOW YCIYITM W XOJ€ MpPEeAOCTaBICHHUS
MYHULUIIAJIBHON YCIyTH;

3) 0 mepedHe JAOKYMEHTOB, HEOOXOAMMBIX JJsI TPEIOCTABICHUS MYHULUNATIBLHON
YCIIyTH;

4)0 BpeMeHM TpueMa  JIOKYMEHTOB, HEOOXOJUMBIX  JUIsI  NIPEJAOCTABICHUS
MYHULUIIAJIBHON YCIyTH;

5) 0 cpoke MpenoCTaBIEHNs MyHULIUIIAIbHON YCIyTH;

6) 00 OCHOBaHMSX OTKa3a B MpUEMe JTOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTaBICHUS
MYHUIIUTAIBLHON YCIIyTH;

7) 00 OCHOBaHUSAX OTKa3a B MPEIOCTABIEHUU MYHUIIMTIAIBHON YCIIYTH;

8) 0 mopsAnke o0KamoBaHWS peIIeHH u JeWcTBUM (0e31elicTBUSA), NPUHUMAEMBIX
(coBepIIaeMBbIX) B paMKax MPeAOCTABICHUS MyHUIIUIIAIBHON YCIIyTH.

11. OcHOBHBIMH TpeOOBaHMAMU TPH NPEAOCTABICHUH HHPOPMALMK TIO BOIPOCAM



IIPEIOCTABIECHUS MYHUIUIIAIBHON yCIYyTM U O XOJ€ NMPEAOCTaBICHHUS] MyHULIMIIAIBLHOW YCIYTH
SABIISTFOTCSL:

1) akTyanpHOCTb;

2) CBOEBPEMEHHOCTb;

3) 4ETKOCTh M JOCTYITHOCTh B M3JI0KEHUH WH(POPMALINH;

4) monHOTa MH(POPMAIIHH;

5) cooTBeTcTBHE HHPOPMALIUU TPEOOBAHHUSIM 3aKOHOJATEIHCTBA.

12. [IpenocraBnenne HHGOpMALMK IO BONPOCAM NPEAOCTABICHHUS MYHHLMIAIBHON
YCAYTH U O XOJ€ NPEAOCTABICHHS MYHHLUNAIBHOW YCIYrH MO Tele(OoHY OCYIIECTBIISAETCS
IyT€M HENOCPEICTBEHHOIO OOLICHMs 3asBUTENI WJIM €ro IpeICTaBUTENs C JOJLKHOCTHBIM
JMIIOM aIMHUHHUCTPALIUH 110 Tenedony.

13.IIpu orBetax Ha Tene(OHHBbIE 3BOHKM [JOJDKHOCTHBIE JIMIA aJMUHUCTpAIUU
noapoOHO M B BEXKIUBOW (KOPpeKTHOH) ¢opme HHGPOPMHUPYIOT 3asgBUTENECH WIM HX
IpeJcTaBuTelel 0 MHTEPECYIOUM UX BoripocaM. OTBET Ha Tene(OHHbIH 3BOHOK HAUMHAETCSI C
uH(pOpMallMl O HAaUMEHOBAHWM OpraHa MECTHOI'O CaMOYIpPAaBJIECHMs, B KOTOpPOE IO3BOHMUII
3afBUTENIb WIM €ro MpeACTaBUTENb, (paMuiIMM, MMEHH M (€CIM HMMEEeTCsl) OTYeCTBE JIMIIA,
NPUHSBIIETO TeNe(OHHBINH 3BOHOK.

[Ipy HEBO3MOXHOCTH JOJKHOCTHOTO JIMLA AJMUHUCTPALMM, HPUHABIIETO 3BOHOK,
CaMOCTOSITEIbHO ~ OTBETUTh  HAa  IIOCTABJICHHBIE  BOMPOCHI  Telne(OHHBIH  3BOHOK
nepeaipecoBbIBaeTCs (IIEPEBOAUTCS) HA APYroe JOHKHOCTHOE JIMLO aIMHHHUCTPALUM WIIM JKe
3asIBUTEIII0 WM €ro IMPEACTABUTENI0 COOOIIaeTcsl Tesle(OHHBIM HOMEpP, 10 KOTOPOMY MOKHO
HOJYYUTh HEOOXOAUMYIO HH(POPMALIMIO IO BOIIPOCAM MPEI0CTABICHNUS MyHULIUIIAIBHON YCIIyTH
U 0 XO0JI€ MPEAO0CTaBICHHSI MyHUIIUIIAIBHON YCIIYTH.

14. Eciin  3asBUTENs WJIM €ro NpPEeACTaBUTENs HE YIOBIETBOpsieT HHpopMauus Mo
BOIIPOCAaM INPEAOCTaBICHHSI MyHUIIMIAIBHON YCIYTH U O X0J1€ IPEJOCTABIICHUS MyHULIUIIAIbHON
YCIIYTH, IPEI0CTaBICHHAs TOJUKHOCTHBIM JIMIIOM aJMMHUCTPALIUH, OH MOXKET O0paTUThCA I1aBe
aJMUHHMCTPALMK WIH JIMILY, UCIIOJHSIOIEMY €ro MOJHOMOYHMS (J1ajee - riaBa aJMUHUCTPALUN),
B COOTBETCTBHH C Tpa(UKOM Ipuema 3asBUTENEH WIN UX MpeACTaBUTECH.

IIpuem 3asBHUTENEH WIM MX IPEACTABUTENICH TIABOM aJIMHUHHMCTPALMM IPOBOJUTCS IO
npeBapuTeNbHON 3aIIMCH, KOTOpas ocyliecTBiseTcs o tenedony 8 (38583)25324.

15. OOpaitieHus 3assBUTENS UM €TO MPEICTABUTENS O MPEIOCTaBICHUU UH(YOPMAIUK 110
BOIIpOCaM TNPEJOCTABICHUS MYHULMIAJIBHOW YCIYTH paccMmarpuBarorcd B TeueHue 30
KaJICHJApHBIX JHEH cO JHS peructpauuu oOpamenus. OOpaieHus 3asBUTENCH WIH HX
IIPEJICTAaBUTENIEH O XOAE IPENOCTABICHHUS MYHULUNAIBHON YCIYIM pPacCMaTpHUBAIOTCS HE
no3Hee paboyvero JHs, CIEAYIONIETO 3a JHEM PErUCTPallud OOpaIeHuUS.

JlHeM peructpannu oOpalieHus sBISeTCs IeHb €ro NOCTYIUIEHUS B aIMUHHUCTPALIUIO.

OtBer Ha oOpalieHue, IMOCTYNHUBIIEE B aIMUHHCTPALMIO B (OpME DIIEKTPOHHOTO
JIOKYMEHTa HarpaBJiseTcsi B (pOpMe IEKTPOHHOIO JOKYMEHTA IO aJipecy JIEKTPOHHOH MOYTHI,
yYKa3aHHOMY B OOpalleHuu.

OtBer Ha oOpaimieHue, IMOCTyNMBIIEE B aAJAMMHUCTPAIMIO B IUCBMEHHOW Qopme,
HAIpPaBJISETCS M0 MOYTOBOMY aJIpecy, yKa3aHHOMY B JAHHOM OOpalleHUH.

16. Unpopmanmst o Mecte HaxoXAeHUs U rpaduxe paboTbl aIMHUHHMCTPALMHU, a TaKKe
M®II, xoHTakTHBIE TenedoHbI, aapec OPUIMAIBLHOTO caiiTa aIMUHUCTPALUU U AJIEKTPOHHON
MOYTHl aIMUHUCTPALIUHU, TOPSAJKE MPENOCTABICHNS MYHUIUIIAIBHON YCIYTH, a TaKKe MOpPsIKe
MoJlyuyeHus: MHPOpMAIMU IO BOMPOCAM MPEJOCTABICHUS MYHUIMIAIBHON YCIYIM U O XOJe
IIPEIOCTABIIEHUSI MYHULIUIIAJIbHON YCIyTH pa3MeIaeTCs:

1) Ha ouLMaTbLHOM caliTe aIMUHUCTPALIUN;

2) na I[loprare.

17. Ha wHGOpPMAIIMOHHBIX CTEHJIaX, PACIOJIOKEHHBIX B TIOMEIICHUSX, 3aHUMAaeMbIX
aJIMUHUCTpAlMeH, pa3MeIaeTcs cieayromas nHhopManms:

1) 06 oprane MECTHOro caMOYINpPaBJIECHUS, IPEIOCTABIISIIOIEM MYHUIMIIAIBHYIO YCIYTY,
BKJIIOYass MHGPOPMALMI0O O MECT€ HaXOXICHHs, Tpaduke pabOThl, KOHTAKTHBIX TeledoHax,



azpece OQUIIMATFHOTO CaiiTa aIMUHUCTPAIMU U 3JCKTPOHHOM MOYTHI aIMUHUCTPAIMH, a TAKKe
0 MOII, ocymecTBAAIONMX TPEAOCTABICHUE MYHUIIUTAIBHOW YCIYTH;

2) 0 mnopsaKe MpeAOoCTaBICHHUsS MYHULMIAIBHOW YCIYITM U XOJ€ IPEIOCTaBICHUS
MYHUIUNAIBHOM YCIYI'H, B TOM 4YHCIE€ 00 YycCiyrax, KOTOpble SBISIOTCS HEOOXOAMMBIMU M
00s3aTeNbHBIMU JUISI IPEIOCTABICHNS MYHULIMIIAJIbHON YCIIYTH;

3) 0 mnepedyHe [AOKYMEHTOB, HEOOXOAMMBIX JUIsl IPENOCTaBICHUS MYHULMIAIbHON
YCIIyTH;

4)0 BpeMeHM IpueMa  JOKYMEHTOB, HEOOXOIUMBIX IS  IPEJOCTaBIICHUS
MYHULUIIAJIBHON YCIyTH;

5) 0 cpoke npeocTaBlIeHNs] MyHUIMIIAIbHOM yCIyTH;

6) 00 OCHOBaHHSX OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOAMMBIX ISl MPEIOCTABICHUS
MYHUIUTAIBHON YCIIyTH;

7) 00 OCHOBaHUAX OTKa3a B IIPEIOCTABIEHUN MYHULIUIIATbHON YCIYyTH;

8) 0 mopsnke oOkajgoBaHUS peNICHUH W JeWcTBUi (O€31eHCTBUS), NPUHUMAECMBIX
(coBepiIaeMbIX) B paMKax IIPEI0CTAaBIECHUSI MyHUIIMIIAIBHON YCIIYTH;

O) u3BneyeHUss M3 3aKOHOAATENbHBIX W HHBIX HOPMATUBHBIX IIPAaBOBBIX AaKTOB,
COJIEprKalIX HOPMBI, PETyJIMPYIOLIUE NPEJOCTABICHUE MyHUIIUIIATbHON YCIYTH;

10) TEKCT HACTOALIErO aIMUHUCTPATUBHOTO pErjIaMeHTa.

18. IlupopmupoBanue 3asBUTENEH WM UX MPEACTABUTEICH O MOPSAKE MPEAOCTaBICHUS
MyHUIUnaabHOM ycinyru B MOIL], o Xoae BBINOJHEHUS 3alpocoB O MPEeIOCTAaBICHUU
MYHULIMIIAJIbHOW YCIYrM, a TaKKe [0 HMHBIM BOIIPOCAaM, CBSI3aHHBIM C IPEIOCTaBICHUEM
MYHUIUNAIBHON YCIIYTH, a TaKKe KOHCYJIbTHUPOBAHUE 3asBUTENCH MM UX HpPEJCTaBUTENIEH O
HOPSIIKE IIPEAOCTABICHUS MYHHIMNAIBHOW Yyciayru B MOIL] oCymecTBIsAIOTCS B MOPSAIKE,
YCTAHOBJICHHOM Hacrtosimiedl riaBod, M®L], ¢ KoTOoppIMH aAMHUHUCTpalMs 3aKIIOYMiIa B
COOTBETCTBUU C 3aKOHOJATEIBLCTBOM COTJIAIIEHUS O B3aUMO/IEHCTBUU.

PA3JIEJI 1. CTAHJIAPT ITPEJJOCTABJIEHUSI MYHUIUITAJIBHOM YCIIYTU
I'nmaBa 4. HaumeHoBaHMe MyHUIIMIIATILHOM yCIIyTH

19. Tlon MyHMUMIAIBHOM YCIYrol B HACTOSILEM aJIMHUHUCTPATHBHOM pErjaMeHTe
MIOHUMAETCS BbIJa4a BBIINUCKU U3 ITOXO35HCTBEHHBIX KHUT.

I'maBa 5. HaumeHoBaHue opraHa, MpeIoCTaBIIAIOMEr0 MyHUIMIIAIBHYIO YCIYTY

20. [IpenocraBieHre MyHULIUNIAIBHON YCIYTH OCYILIECTBIIAET aIMUHUCTPALIHSL.

21.1lpu mnpenocTaBI€HUH MYHUIUNAIBHON YCIYI'M aJMUHUCTpalusi HE BIpaBe
TpeOoBaTh OT 3asBHUTENECH WIM MX MPEACTaBUTENCH OCYIIECTBIECHUS NEHCTBUI, B TOM 4YHCIE
COTJIACOBAHUN, HEOOXOMUMBIX [UJISl TOJYyYEHUS MYHHUIUMIIAIBHON YCIYIH W CBSI3aHHBIX C
oOpaillieHneM B TOCYyapCTBEHHBIE OPTaHbl, OpraHbl MECTHOTO CaMOYIIPABJICHUS U OpraHU3allny,
3a MCKJIIOUYEHHUEM TIONYYeHHMs yCIyT, BKIIOUEHHBIX B IMEpPEUYeHb YCIYT, yKa3aHHbIC B YacTH |
cratbi 9 ®DepepanpHoro 3akoHa oT 27 wurons 2010 roma Ne 210-®3 «OO6 opranuzanuu
MPEI0CTaBICHUS TOCYIAPCTBEHHBIX M MYHUIIUITAIBHBIX YCIYT».

I'maBa 6. Onucanue pe3ynbTaTa NPEeJOCTABICHUS MyHUIIUIIATBHON YCIIYTH

22. KOHEYHBIM pe3yJbTaTOM IPEIOCTABICHUS MYHULIUIIAJBHON YCIYTH SIBIISIETCS:

1) npenocTaBieHne BBIUCKH U3 TOXO03SMCTBEHHON KHUTH;

2) O0TKa3 B MIPEIOCTABICHNHN BBITTUCKH U3 TTOXO35IICTBEHHON KHHTH.

Brimncka U3 MOXO034HCTBEHHOM KHHUIM MOJKET COCTAaBJIATHCS B MPOU3BOJILHOW (opme
(manpumep, 1o (Hopme OTIETBHBIX JIMCTOB KHHUTH, WK IO pa3ienaMm (Mmoapasaenam), Wid Io
KOHKPETHBIM ITYHKTaM KHHUTH).



Boimncka U3 KHUTH B (OpPME SJIEKTPOHHOTO JOKYMEHTA IOJIMUCHIBACTCS YCHIICHHOM
KBIM(ULIHUPOBAHHON DJEKTPOHHOM TMOAMMCHIO TJaBbl MECTHOW aAMHHHCTpPALUM WU
YIOJTHOMOYEHHBIM UM JTOJIKHOCTHBIM JIUL[OM.

I'maBa 7. Cpok npenocraBieHUs] MyHULIMIIAIBHON YCIIYTH, CPOK Bblauu JOKYMEHTOB,
ABIIAIOIUXCS] PE3YJIBTaTOM IIPEAOCTABICHNAS MyHULIMIIAIILHON YCIIYTH

23. MyHuIMnanbHasl ycliyra TMpeaoCTaBIsIeTCS B TeYeHHUE 3 padoumx JHEH CcO JIHA
MOCTYIJICHUST B aJIMUHUCTPALMIO JIOKYMEHTOB, YKa3aHHBIX B MYyHKTaX 26 W 27 HACTOSAIIETO
aJIMUHHCTPATUBHOTO PETJaMeHTa.

24. Bolniicka U3 MOXO3SIMCTBEHHBIX KHHUT BBIAACTCS 3aSBUTEIIO WM €ro MPEJCTaBUTEIIO
B TEYEHHE OJHOro palbodero JHS CO JHS MOJNUCAHUS TJABOM aJIMUHUCTPALUU TaKOTO
JIOKYMEHTA.

I'nmaBa 8. HopMaTuBHbIE IpaBOBBIE aKThl, PETYJINPYIOIINE IPEOCTABICHUE
MYHHULMIIAIBHON yCIIyTH

25.IlepeueHb HOpPMATHMBHBIX IIPABOBBIX AKTOB, PETYJIHPYIOLIUX MPEIOCTABICHUE
MYHUIIUIATBHON yCIyru (C yKa3aHHEM WX pPEKBH3UTOB W HCTOYHHKOB OQHUIMAIHHOTO
OIyOJIMKOBaHUs ), pa3MeIaeTcsl Ha OQUIIMAILHOM caiiTe aaMuHUCTpanuu 1 Ha [lopTane.

I'maBa 9. HC‘IGpHBIBaI-OH_II/Iﬁ IEpCUCHb JOKYMCHTOB, HCO6XOI[I/IMLIX B COOTBCTCTBHUHU C
HOPMATUBHBIMU MIPABOBBIMH aKTaMH JJId ITPEAOCTABICHUA MyHI/IIIHHaJIBHOﬁ YCIyru v yCiyr,
KOTOPBIC ABJIAIOTCA H606XO,Z[I/IMBIMI/I H 00s13aTEIbHBIMU JJIA IPEA0CTaBJICHUA MYHHHHHaHBHOﬁ
YCIyru, nojieKamux npeaCTaBJICHUIO 3adBUTCIICM HUJIM €TI0 MMPCACTAaBUTCIIA, CII0COOBI BX
MMOJIYYCHHS 3asIBUTCIIEM WJIN €0 IPEACTABUTCIICM, B TOM YHUCJIC B BHeKTpOHHOﬁ Q)opMe, IOpsAa0K
HX IPCACTABJICHUA

26. C 1enplo TMONY4YEHUs] BBIMUCKA U3 MOXO3AWCTBEHHBIX KHUT 3asBUTENIb WIH €ro
IIPEJICTaBUTEIND MTOAAET B AMUHHUCTPALUIO 3alIpOC O MPEAOCTaBICHUH MyHUIIUIIAIIBHON YCIIYTH B
(dopMe 3asBIIEHUS O BblJjau€ BBIMUCKYU U3 MOX03IHCTBEHHBIX KHUT (Jlaee - 3asBiieHue) 1no popme
COIIACHO MPUJIOKEHUIO K HACTOALLEMY aJMUHUCTPATUBHOMY PEIJIAMEHTY.

3asiBIIEHHUE O MPEAOCTaBICHUM BBIMMCKH U3 KHUTH MOXET OBITh 3alOJHEHO OT PYKH,
MAaIIMHOIMCHBIM CIIOCOOOM JIMOO OCPEICTBOM AJIEKTPOHHBIX MEYaTAIOUINX YCTPOUCTB, a TAKXKE
MOATOTOBJICHO B AJIEKTPOHHOU (popme ¢ momorisio [lopTana.

3asBIeHME, HAPABIEHHOE B 3JEKTPOHHOI Gopme ¢ ucnoab3zoBaHueM [loprana, Moxer
OBITH MOANKCAHO YCUJIECHHOW HEKBAIM(UIMPOBAHHON AJIEKTPOHHOM MOJAINUCHI0, CEPTH(PHUKAT
KJII04a TPOBEPKH KOTOPOH CO34aH M HCHOJB3yeTCsl B HHQPACTPYKType, oOecrneuyuBaroiieit
MH(OPMALIMOHHO-TEXHOJIOTUYECKOE B3alMO/JIEHCTBUE MH(}OPMaIMOHHBIX CHUCTEM,
UCIOJB3YEMBIX JJI1 TPEAOCTaBICHHUS TOCYJapCTBEHHBIX M MYHUIUNAJIBHBIX YCIYyT B
anekTpoHHOUH (opme, B cooTrBercTBUM ¢ IlocranoBnenuem IlpaButensctBa Poccutickoii
@eneparun ot 01.12.2021 Ne 2152 «O6 yrBepkaenuu IlpaBuin cozgaHus U HMCHOIB30BAHUS
cepTtudukaTa KJro4a MPOBEPKH, YCUICHHON HEKBaIU(PUIMPOBAHHON 3JEKTPOHHOM IMOANUCH B
uHpacTpykType, obecrneunBamomeii HMHOOPMAIIMOHHO-TEXHOJOTHUECKOE B3aUMOJIEHCTBHE
WH(OPMALIMOHHBIX CHCTEM, HCHOJIB3YEMBIX JJI MPEIOCTaBICHUS TOCYAapCTBEHHBIX U
MYHUIUIATBHBIX YCIYT B 3JIEKTPOHHOU (hopme».

B 3asgBieHun o0 mpenocTaBi€HUU BBHIMUCKU M3 KHUTHW riaBod JIIIX win WHBIM 4ieHOM
JIIIX ykas3biBaeTcst (opMaT TMperoCTaBiICHUs TaKoW BBIMUCKH (B (opMe 3IIEKTPOHHOIO
JIOKYMEHTa WM Ha OyMa>kHOM HOCHTEIE).

27.K 3asBIEHUIO 3asgBUTENb WM €ro NPEACTABUTENb MPWJIAraeT Cleayroline
JOKYMEHTHI:

1) KonuIO JOKYMEHTA, yIO0CTOBEPSIOIIETO JTUYHOCTD 3asBUTEIIS;



2) KONUIO JOKYMEHTA, YOCTOBEPSIOIIETO JUYHOCTh IIPEACTABUTENS 3asiBUTENS (B Cilydae
MoJIa4yyl IOKYMEHTOB IPECTaBUTENIEM 3asBUTEN);

3) 1OBEPEHHOCTh MJIM MHON JTIOKYMEHT, YAOCTOBEPSAIOIIUN MOIHOMOYUS IPEICTaBUTENS
3asgBUTENS (B cllydae MoJauu JOKYMEHTOB MPECTaBUTENIEM 3asBUTEIIS).

28. 3asBUTENh WIM €ro MPEACTaBUTENb MPEACTaBIseT (HANpaBiseT) 3asBICHUE U
JIOKYMEHTBI, YKa3aHHbIE B MyHKTE 27 HACTOALIETO aJIMUHUCTPATUBHOIO PETJIAMEHTA, OJHUM M3
CIIETYIOIINUX CTIOCOOO0B:

1) myreM TMYHOTO OOpalIeHHs B aIMUHUCTPALIUIO;

2) yepe3 opraHu3alliy IOYTOBOM CBsA3U. B 3TOM cilydyae JOKYMEHTHI MPEACTABISAIOTCS B
KONUSX, 3aBEPEHHBIX HOTAPUYCOM WM JIOJDKHOCTHBIM JIMIIOM, YIOJHOMOYEHHBIM B
COOTBETCTBUHU C 3aKOHOJATEIbCTBOM HA COBEPLICHUE HOTAapUAJIbHBIX ACUCTBUNM WM OPraHOM
(IOJPKHOCTHBIM JIUIIOM), YITOJIHOMOUYEHHBIM Ha BbIJIa4y COOTBETCTBYIOIIETO JOKYMEHTA;

3) uepe3 muHbIi kabuHeT Ha [loprane;

4) myTeM HampaBJIeHUs Ha OUIIMATBHBINA aApec JIEKTPOHHOMN MOYTHI aIMUHUCTPALIUU;

5) uepe3 MOII.

29. B cnyuae obpamenuss B MLl ogHOBpEMEHHO € KOMITJIEKCHBIM 3alIPOCOM 3asIBUTEIb
WIM €ro TMpeACTaBUTENIb TMOJAET CBEACHHUS, JOKyMEHTHI u (W) uHOOpMAIHIO,
MPEeyCMOTPEHHbIE HOPMATUBHBIMU TIPAaBOBBIMH aKTaMM, PETYIUPYIOIIUMH OTHOIIEHUS,
BO3HUKAIOIIME B CBA3M C [PEAOCTAaBICHMEM YKa3aHHbIX B KOMIUIEKCHOM 3ampoce
rOCY/IapCTBEHHBIX U (MJIM) MYHUIIUTAIBHBIX YCIYT, 32 UCKIIIOUEHUEM JIOKYMEHTOB, Ha KOTOPHIE
pacripoctpansercs TpeboBaHue MyHKTa 2 yactu 1 crarbu 7 DefepanbHOro 3aKoHa OT 27 WA
2010 roma Ne 210-®3 "O06 opranuzanuu NpeaOCTaBICHUS TOCYAAPCTBEHHBIX U MYHUIIUITATbHBIX
ycayr", a TakKe CBEeIEHUH, TOKYMEHTOB M (W) HHPOPMALIUH, KOTOPHIC y 3asiBUTENSI MM €TO
MPEJICTABUTENS OTCYTCTBYIOT M JOJDKHBI OBITH IMOJYYEHBI IO pe3yiabTaTaM MpeOCTaBICHUS
3asBUTENII0 WJIM €ro IMpeACTaBUTEII0 MHBIX YKa3aHHbIX B KOMIUIEKCHOM  3aIpoce
TrOCYIapCTBEHHBIX U (MJIM) MYHULUINAIbHBIX yciuyr. CBeaeHus, AOKYMEHTb H (WIH)
nHpopMaIro, He0OX0AUMBIE JIJISl PEOCTABICHUS TOCYJaPCTBEHHBIX U (MJIM) MYHHUITUTIATBHBIX
YCIIYT, YKa3aHHbIX B KOMIUIEKCHOM 3alpoce, U MOJIydyaeMble B OpraHU3alusaX, YKa3aHHBIX B
yactu 2 ctathu 1 ®enepanpHoro 3akoHa ot 27 utons 2010 roma Ne 210-d3 "O6 opranuzanuu
MPEAOCTABIEHUS TOCYIAPCTBEHHBIX U MYHULUIAIBHBIX YCIAYr", B pe3yjbTaTe OKa3aHUsl YCIYT,
KOTOpBIE SIBIISIFOTCS HEOOXOIUMBIMU U 00S3aTEIBHBIMU JIJISI TIPEIOCTABICHHUS TOCYAapPCTBEHHBIX
Y MYHULIMTNAIBHBIX YCIIYT, 3asBUTEJb WIK €ro npeacraButens nojgaet B MOLL ogHoBpeMeHHO ¢
KOMIUIEKCHBIM 3aIIPOCOM CaMOCTOSITEIIBHO.

30. IIpu mnpenocTaBiI€HUH MYHUIUMNAIBHOM YCIYrd aIMUHUCTpAlUsi HE BIIPaBe
TpebOBaTh OT 3asBUTENCH WM UX TPEJICTABUTENICH JOKYMEHTHI, HE yKa3aHHbIC B MyHKTax 26 u
2’7 HacTOSAUIETO AAMUHUCTPATUBHOTO PETJIAMEHTA.

31. TpeGoBanusi K  JOKYMEHTaM, HpPEICTaBIsIEMbIM  3asBUTEIEM  WJIH  €ro
MPEJACTABUTENIEM:

1) TOKyMEHTBI HOHKHBI UMETh TI€YaTH, TIOIMUCH YITOTHOMOYEHHBIX JTOHKHOCTHBIX JIHI]
rOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CAMOYIPABIICHUS UM AOKHOCTHBIX JIMI[ MHBIX
OpraHu3aIii, BBIIABIIMX JaHHBIE JOKYMEHTHl WU YIOCTOBEPHUBIIUX TOJIJIUHHOCTh KOITHA
JOKYMEHTOB (B CIIy4ae MOJTY4eHHs JOKYyMEHTa B ()OpMe IIEKTPOHHOTO JTOKYMEHTa OH JOJKEH
OBITH TIOJITUCAH 3JIEKTPOHHOM MOANUCHIO 3asIBUTENSI WM €r0 MPEJICTABUTENS B COOTBETCTBUU C
MYHKTOM 69 HACTOSAIIETr0 aIMUHUCTPATUBHOTO PETJIAMEHTA);

2) TEKCThI JOKYMEHTOB JI0JKHBI ObITh HAaNKMCaHbl pa300pUHBO;

3) JOKyMEHTBbl HE€ JOJKHbI MMETh MOJYUCTOK, MPUIHMCOK, 3aYEPKHYTHIX CIOB U HE
OTOBOPEHHBIX B HUX UCIPABJICHUI;

4) TOKyMEHTHI He JOJKHBI ObITh UCIIOTHEHBI KapaHaIlIoM;

5) TOKyMEHTBI HE JODKHBI MMETh MOBPEXKICHUN, HATWYUE KOTOPHIX HE TO3BOJSET
O/IHO3HAYHO MCTOJIKOBATh UX COAEPIKAHUE.

I'maBa 10. McuepnpiBaromuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C



HOPMAaTUBHBIMM ITPAaBOBBIMU aKTaMU JJIs1 IPEIOCTABIECHUS MYHULIUIIATBHON YCIyTH, KOTOPbIE
HaXOJATCS B PaCHOPSHKEHUH I'OCYAAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOT'O CaMOYITPABJICHUA U
UHBIX OPraHOB, YYaCTBYIOIUX B IPEAOCTaBICHUHA MyHULIUIIAJIbHON yCIyTH, U KOTOPbIE
3asBUTEJIb WK €T0 MPEJICTABUTEINb BIIPABE IPEJCTABUTD, a TAK)XKE CIIOCOOBI UX MOIYYEHHUs
3asBUTEISIMU WM MX TPEACTAaBUTEISIMH, B TOM YHCIIE B JIEKTPOHHOH (popMe, OPSIOK UX
IIPEJICTaBICHUS

32. JIokyMeHTbI, HEOOXOJUMbIE JIJIsl MPEAOCTABICHHUS] MyHULIUIIATbHON YCIYTH, KOTOpbIE
HAXOJATCS B PACTIOPSKEHUU TOCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIPABIICHUS U
WHBIX OPraHoB, YYacTBYIOIIMX B IMPEAOCTaBICHUHM TOCYJApPCTBEHHBIX WM MYHHUIIMIAJIbHBIX
YCIIYT, U KOTOPBIE 3asIBUTEIb UM €0 MPEICTaBUTEIb BIPABE MPEJACTaBUTh, OTCYTCTBYIOT.

['maBa 11. 3anpet TpeOoBaTh OT 3assBUTEINS MPEACTABICHUS JOKYMEHTOB U HH(pOpMALIUU

33. AIMUHUCTpaluss 0OpU MNPEJOCTABIECHUU MYHHUIMNAIBHON yCIyrM HE BIpaBe
TpeOOBaTh OT 3asBUTENCH UM UX MTPEICTaBUTEICH:

1) mpencTaBieHus JOKYMEHTOB H WHGOPMAMKA WA OCYIIECTBICHHUS JICHCTBHIA,
IPECTaBICHNUE WIN OCYLIECTBICHHE KOTOPBIX HE MPETyCMOTPEHO HOPMATUBHBIMU IPAaBOBBIMU
aKTaMH, pEryJHUpPYIOIIMMH OTHOILEHUS, BO3HUKAIOIIME B CBSI3U C NPEJOCTABICHUEM
MYHUIUTAJIBHON YCIIyTH;

2) mpeAcTaBiIeHUsT JTOKYMEHTOB M HMH(OpPMAaluK, B TOM 4YHCIE IOATBEPKIAIOIINX
BHECEHHUE 3asBUTEJIEM IIJIaThl 3a MPEIO0CTABICHNE TOCYAAPCTBEHHBIX U MyHULMIAIBHBIX YCIYT,
KOTOpBIE HAXOAATCA B PAacCIOPsDKEHUU aIMUHUCTPALMU, FOCYIapCTBEHHBIX OpPraHOB, OPraHOB
MECTHOI'0 CaMOYIpPaBJIeHUs U (WIM) NOJBEIOMCTBEHHBIX TOCY/IaPCTBEHHBIM OpraHaM U OpraHam
MECTHOI'O CaMOYIPABJICHUS OpraHU3alil, y4acTBYIOIIMX B IPEIOCTABICHUU MYHUIMIAIBHON
yCIyrd, B COOTBETCTBUM C HOPMAaTHBHBIMU IpaBOBbIMU akTamu Poccuiickoit denepanuu,
HOPMATHBHBIMHU TPAaBOBBIMH akTaMi OMCKO# 0071acTH, MyHUIIMTIAILHBIMU TTPAaBOBBIMH aKTaMH,
32 WCKIIOYEHHUEM JIOKYyMEHTOB, BKIIOUEHHBIX B OIpENeNeHHBIH dYacThlo 6 craThbu 7
®enepanbHoro 3akoHa ot 27 urong 2010 rona Ne 210-®3 "OO6 opraHusanuu MperocTaBlIeHUs
rOCyJapCTBEHHBIX U MYHHUIMIIAIBHBIX YCIYT" NepeyeHb JOKYMEHTOB,;

3) npencraBieHns AOKYMEHTOB M MH(QOpMAIMH, OTCYTCTBHE U (MJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJIUCh MPH MEPBOHAYAIBHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX
JUISL TIPEIOCTABJIEHUS. MYHUIMNAIBHOM YCIyTH, JIMOO B MPEAOCTaBICHUM MYHULIMINAIbHON
YCIYrH, 3a HUCKJIIOYEHUEM Ciy4aeB, NpPeJyCMOTPEHHbIX B NyHKTe 4 wyactu 1 crateum 7
®enepanbHoro 3akoHa ot 27 urong 2010 rona Ne 210-®3 "OO6 opraHuzanuu MperocTaBlIeHUs
roCyJapCTBEHHBIX U MYHHUIIMIIAIBHBIX yCIyr";

4) npenocTaBieHns Ha OyMa)XKHOM HOCHUTEJE JOKYMEHTOB U MH(POpPMAINH, JIEKTPOHHbIE
00pa3bl KOTOPHIX paHee ObLIM 3aBEpeHbl B COOTBETCTBUHU C NMyHKTOM 7.2 yactu 1 crtarbu 16
®enepanbHoro 3akoHa ot 27 urong 2010 rona Ne 210-®d3 "OO6 opraHuzainuu MperocTaBlIeHUs
TOCYJapCTBEHHBIX M MYHUIMMNAIBHBIX YCIYT", 3a MCKIIOYEHHUEM CIIy4aeB, €CIM HaHECCHHE
OTMETOK Ha TaKHe JOKYMEHTbl JHOO HUX U3BATHE SBISETCS HEOOXOAUMBIM YCIOBUEM
IPEOCTaBICHUs] MYHHMLIMIIATBHOM YCIYyTH, U WMHBIX CIy4aeB, YCTAHOBJICHHBIX (eaeparbHbIMU
3aKOHaMH.

I'maBa 12. McuepnpiBaromnii nepe4eHb OCHOBAHMM JIJIs1 OTKa3a B IPUEME JOKYMEHTOB,
HEOOXOUMBIX JUI MIPEJOCTABICHUS] MyHULIUTIAIBHON YCIyTH

34. OcHOBaHUsIMH AJIs OTKa3a B IPUEME JOKYMEHTOB SIBJISIOTCSL:

1) 3asBlieHNEe HE COOTBETCTBYET (popme 3asiBICHHS, YCTAHOBJIEHHOM MNPUIOKEHHEM K
HACTOALIEMY aIMUHUCTPATUBHOMY PEIJIAMEHTY;

2) HempeACTaBIEHUE 3asBUTEIEM MM €ro IpPEeJCTaBUTENIEM OKYMEHTOB, YKAa3aHHBIX B
IyHKTE 26, 27 HAaCTOALIETO aIMUHUCTPATUBHOIO PEIJIAMEHTA;



3) HECOOTBETCTBHE IPEACTABICHHBIX 3aSBUTEIEM WJIM €r0 IMPEACTABUTENEM JOKYMEHTOB
TpeOOBaHUSAM, YKa3aHHBIM B ITyHKTE 31 HACTOSIIEro aAIMUHUCTPATUBHOTO PETJIaMEHTa;

4) Hanuure B JOKYMEHTaxX HENEH3YPHBIX JHOO OCKOPOWTENBHBIX BBIPAKEHUH, YIpo3
JKU3HHU, 3JI0POBBI0O U HMMYIIECTBY JODKHOCTHBIX JIMII aJIMUHUCTpPALlMU, a TaKXkKe YJICHOB MX
ceMel.

35.B cnydae yCTaHOBJIEHUS OCHOBaHUM [UIi OTKa3a B MPUHATUM JTOKYMEHTOB
JOJDKHOCTHOE JIMIIO0 aJMUHHUCTPALMU, OTBETCTBEHHOE 3a MPUEM M PETUCTPALUIO0 JOKYMEHTOB,
CoBeplIaeT JEHCTBUS IO YBEAOMJICHHIO 3asBHUTENS WIM €ro IMpeACTaBUTENsl B THOpPSIKE,
IPEyCMOTPEHHOM MMYHKTOM 80 HACTOSIIEr0 aJMUHUCTPATUBHOIO perjlaMeHTa.

36. Otka3 B nmpueMe JOKYMEHTOB HE MPEMITCTBYET MOBTOPHOMY OOpAIEHHUIO 3asiBUTENEH
WIA WX TMpeICTaBUTENEH 3a NPEAOCTABICHHEM MYHUIUNAIBHONW YCIYIM W MOXET OBITh
00>aJIoBaH 3asBUTEJIEM WM €ro MpEeACTaBUTEIEM B MOPSIKE, YCTAHOBICHHOM JACHCTBYIOIINM
3aKOHOJATEIbCTBOM.

I'naBa 13. McuepnbiBaronuii nepedeHb OCHOBaHUM U1l IPUOCTAHOBJICHUS WIIM OTKa3a B
IIPEIOCTABJIEHUN MYHULIUIIAIbHON YCIyTU

37. OcHoBaHUs JJs1 TNPUOCTAHOBJICHUS MPEJOCTABIECHUS MYHHMLMIIAIBHOM YCIyru
3aKOHOJIaTEILCTBOM HE IIPEYCMOTPEHBI.

38. OcHoBaHueM [uIs OTKa3a B MPEAOCTABICHUM MYHUIMNAIBHOM YCIYTU SIBISIETCS
HECOOTBETCTBHE 3asiBUTEN TpeOOBaHMSIM, NPEIYCMOTPEHHBIM IYHKTOM 3 HAacCTOSILEro
aJIMUHUCTPATUBHOI'O perjiaMeHTa.

I'naBa 14. [IepeueHsb yciyr, KOTOpBIE ABJISIFOTCS HEOOXOAUMBIMU M 00s13aTENbHBIMU IS
IIPEAOCTABICHNS] MYHULIUITAIBHON YCIIYTH

39. Yciyru, KOTOphI€ SIBISIOTCS HEOOXOIMMBIMU U 00513aT€TLHBIMU TSI IPEIOCTABICHHS
MYHUIUIIAIBHON YCIYTH OTCYTCTBYIOT.

I'naa 15. Ilopsnok, pasmep U OCHOBaHHUS B3UMAHMSI TOCYIapCTBEHHOMN MOITMHBI WX
WHOM IUIaThl, B3UMAEMOM 32 MPEIOCTABICHUE MYHULIMNIATLHON YCIIYTH

40. MyHuunanpHas —ycliyra TMpefocTaBisieTcss 0e3 B3UMaHHUS TOCYIapCTBEHHOU
MOIUIMHBI WJIM UHOM TIJIaThI.

41.B cnyyae BHeceHUsT W3MEHEHMH B BBIJIAaHHBIM B pe3yiabTaTe MpPEIOCTaBICHUS
MYHUIIMIIATBHOW YCIYTM JOKYMEHT, HAmlpaBlIEHHBIM Ha HCIpaBlIeHHE OMIMOOK M OMNEYaToK,
JIONYIIEHHBIX MO BUHE agMuUHHUCTpanuu, M®ILI, a Takke MHOKHOCTHBIX JIMI] aJAMUHUCTPALINH,
pabotHukoB M®II, rara c 3asBUTENS HE B3UMAETCsL.

I'nmaBa 16. Ilopsnok, pa3mep 1 OCHOBaHUS B3UMAaHHUS IUIATHI 3a IPEJOCTABICHHUE YCIIYT,
KOTOpBIE SBIISIOTCA HEOOXOIMMBIMU U 003aTENIbHBIMU IS ITPEIOCTABICHNS MYHUIIUITAIbHOM
yCIyTH, BKII0Yas HH(POPMAIIMIO O METOIUKE pacueTa pa3Mepa TaKoi IIaThl

42.Ilnata 3a yCIOyru, KOTOpbIE SBIAIOTCA HEOOXOJUMBIMH M 00S3aTENbHBIMU JUIS
IIPEI0CTABIECHNS MYHULIUITAIBHON YCIIYTH, OTCYTCTBYET.

I'maBa 17. MakcuMamnbpHBIN CPOK OXKUAAHUS B OYE€PEAU PH MTOJAa4e 3asBICHUS U IIPU
MIOJIyYEHUU PE3YJIbTaTa IPEJOCTABICHHS TAKON YCIyTH

43. MakcumanbHOE BpeMsl 0KMIAHMS B OYEPENU IMpHU MOJave 3asBJICHUS U JTOKYMEHTOB
HE JTIOJDKHO MPEBBINIATh 15 MUHYT.
44. MakcuManbHOE BpeMs OXHJAAHMS B OYepeaud IMpU TOJYYCHHH pe3yJbTara



MYHHIIUTIATLHON YCITYyTH HE TOJDKHO MPEBBIIIATh 15 MUHYT.
I'maBa 18. Cpok 1 mOPSAIOK pErHCTpaIiK 3asIBICHUS, B TOM YHCIIE B JJICKTPOHHOU opMme

45. Peructpanuio 3asBJIE€HUS U JIOKYMEHTOB, IPEIOCTABIEHHBIX 3asBUTEIEM WU €r0
MIPEACTABUTENEM, OCYILIECTBISAET JOJKHOCTHOE JINLIO aIMUHUCTPALUH, OTBETCTBEHHOE 3a IIPUEM
U PErucTpaluio JOKYMEHTOB, B TOM YHCIE B 3JCKTPOHHOH (popme, B JKypHaJle pErucTpaliu
oOpallleHuii 3a MPEAOCTaBICHUEM MYHUILIMIAIbHOW YCIYrd IIyTeM IPUCBOCHUS YKa3aHHBIM
JIOKYMEHTaM BXOJSIIEr0 HOMEPA C yKa3aHUEM J1aThl TOITYUECHHUS.

46. CpoK perucTpanyy MpeACTaBICHHBIX B aJMUHUCTPALMIO 3asBJICHUS U JTOKYMEHTOB
IpU HETMOCPEACTBEHHOM OOpAIICHUH 3asBUTEINS WIM €r0 MPEACTABUTENS B aAMUHUCTPAIMIO HE
JIOJKEH MpeBbIIATh 15 MUHYT, IIPU HANPaBIEHUU JOKYMEHTOB Y€pe3 OpraHu3aliu MOYTOBOM
CBSI3U WJIM B DJIEKTPOHHOH (opme - OfuH pabouuii JeHb CO AHS MOJIYYeHHUS aJMUHUCTpaIen
YKa3aHHBIX JOKYMEHTOB.

47. JlneM peructpauuu JOKYMEHTOB SBJISETCS JIEHb UX MOCTYIJICHUS B aIMUHUCTPALUIO
(1o 16.00 uyacoB). Ilpum mnoctymiaenun gokymeHToB mocie 16.00 yacoB WX perucrpamus
IPOUCXOIUT CIAEAYIOIIMM pabOYUM JTHEM.

['naBa 19. TpeGoBaHHs K TOMEIICHUSAM, B KOTOPBIX MPEIOCTABISIETCS] MyHHUIIUIIATbHAS
yciyra

48.Bxon B 34aHMe aJMUHUCTpalUd oOopyayercs WHGOPMAlMOHHONW TaOIHMUKON
(BBIBECKO), coiepxkarield HHPOPMAITHIO O MIOJTHOM HAMMCHOBAHUHY aJIMHHHUCTPAIIHH.

49. ApmunucTpanus o0ecreynBaeT MHBANIMIAM (BKIIOYAs MHBAIHUOB, MCIIOJIB3YIOIIUX
Kpecya-KOJISICKU U COOAK-TIPOBOTHUKOB):

1) conpoBoXkAeHNE MHBAIUIOB, UMEIOIIUX CTOHKHE paccTpoMcTBa (PYHKIMH 3PEHUS U
CaMOCTOSITEJIbHOTO MEePEIBIKEHNUS, U OKa3aHUE UM TIOMOIIH B 3/TaHUU aIMUHUCTPAIUH;

2) AOMyCK B 3/aHHE AAMUHHUCTPAIMH COOAKU-TIPOBOJAHHMKA TPHU HAJUYUU JOKYMEHTa,
MOATBEPIK/IAIOIIETO €€ CIeIHAIbHOE 00yUeHUE U BbIIaBAEMOTO 110 (hOpME U B TIOPAJIKE, KOTOPHIE
ompeAensoTcs QeepalbHBIM OPraHOM HCHOTHUTENBHON BJIACTH, OCYIIECTBISIONUM (YHKIIUU
Mo BBIPAOOTKE H pealu3alii TOCYAApCTBEHHOW TIOJUTUKH W HOPMATHBHO-TIPABOBOMY
pErynMpoBaHUIO B chepe colnaabHON 3alUThl HaCeIeHUSs;

3) okazaHue JOKHOCTHBIMU JIMIIAMU U PAOOTHUKAMHU AJMUHUCTpAIlUU TTOMOIIU
WHBaJINIaM B MPEOJIOJIEHUU 0aphepoB, MEMIAIOIIUX MMOTYYSHUIO MU YCIYT HapaBHE C IPYTHUMH
JTUTIAMH.

B cnywasx, ecnu 37aHME HEBO3MOXXHO TOJTHOCTBIO TPHUCIIOCOOUTH C  y4ETOM
NMOTPeOHOCTEN MHBAINUIOB, AIMUHUCTPAIIUS IO €r0 PEKOHCTPYKIIMU WM KAaTUTATHFHOTO PEMOHTA
NPUHMMAET COIJIACOBaHHBIE C OJHMM U3 OOIIECTBEHHBIX OOBEAMHEHH WHBAIHJIOB,
OCYIIECTBIISIONIUX CBOIO JCSITEIBHOCTh Ha TeppuTOoprunu KpacHOSAPCKOTO TOPOJICKOTO MOCEICHUS
JItoOMHCKOTO MYHHUIIMMAIBLHOTO paiioHa OMCKOW oOmacTu, Mepbl Al oOecredeHus I0CTyma
WHBAJIAIOB K MECTY TIPEIOCTABICHUS MYHUITUTIATLHON YCIyTH.

50. UudopmanrionHbie TaOMUYKK (BBIBECKH) Pa3MEIMIAIOTCS PSIIOM C BXOJIOM B 3/1aHUE
aIMUHHUCTpAIMHU 00 Ha IBEPH BXOJa B 3/IaHUE aIMUHHUCTPAIIUU TaK, 9TOOBI OHU OBLTHA XOPOIIIO
BU/JIHBI 3aABUTENISIM WA UX TPEJICTABUTEIISAM.

51. Ilpuem 3asBUTENEC WIM WX TPEICTABUTENCH, JOKYMEHTOB, HEOOXOIWMBIX JIJIst
MPEIOCTaBIICHUS] MYHUIIUTIATHLHON YCIYTH, OCYIIECTBISIETCS B KaOWHETaX aJMUHUCTPAIUH.

52.Bxox B KaOuHET aAMHHHCTpalMu oOopyayeTcss HH(DOpPMAMOHHOW TaOIUUKON
(BBIBECKOW) € yKa3aHHEM HOMepa KaOWHeTa, B KOTOPOM OCYIIECTBISETCS MpPEIOCTaBICHUE
MYHUILIMTIAJTbHON YCITYTH.

53. Kaxmoe pabodee MeCTO MAOKHOCTHBIX JHUI[ AIMUHUCTPALMU JIOJDKHO OBITh
000py/ZI0BaHO TEPCOHAJIBHBIM KOMIIBIOTEPOM C BO3MOKHOCTBIO JIOCTYNa K HEOOXOAMMBIM
nH(OPMAIIMOHHBIM 0a3aM TAaHHBIX, EYATAOIIUM U CKAHUPYIOIIUM yCTPOWCTBAM.



54. Mecta OXHIaHUS JODKHBI COOTBETCTBOBAaTh KOM(OPTHBIM  YCIOBUSM ISt
3asgBUTENCH WIM MX MpeICTaBUTeNIed W ONTHUMAJIbHBIM YCIOBUSM pPabOThl JOJKHOCTHBIX JIUI]
aJIMUHUCTpPAIIHH.

55. Mecra oxxujgaHusi B O4Yepequ Ha MpHeM, Mojadyy AOKYMEHTOB, HEOOXOIUMBIX MJIs
IPEOCTABICHUS] MyHULIUTIAIBHONW YCIYTH, 00OPYAYIOTCS CTYJbSIMH, KPECEIbHBIMH CEKIHSIMH,
CKaMbSIMH.

56. Mecrta i 3amlOHEHUS] JOKYMEHTOB 000pYyIyIOTCsS MH()OPMAIIMOHHBIMU CTEHIAMH,
CTYJIbSIMU M CTOJIaMU JJI1 BO3MOKHOCTH O(hOpMIIEHUS TOKYMEHTOB.

57. UudopMarioHHbIe CTCHIBI Pa3MENIalOTCs Ha BUIHOM, JOCTYITHOM JJisS 3asBHTEICH
WIM UX MPEACTaBUTENCeH MecTe W MPU3BAHBI OOECHEUUTH 3asBUTENS WM €ro MPEeACTaBUTENS
ucuepnbiBaromeil napopmarueir. CTeHabl T0KHBI OBITh OOPMIICHBI B €IMHOM CTHJIE, HAIUCH
chenmanpl 4YepHbIM 1mpudpToM Ha Oemom Qone. OdopmieHne BU3YaldbHOH, TEKCTOBOM
uHPOpPMALIUK O TOPSAKE MPEIOCTABICHUS MYHHUIMIIAIBHON YCIYyTd JOJKHO COOTBETCTBOBATh
ONTUMAJIBFHOMY 3pPUTEIBHOMY BOCHPUATHUIO O3TOH HWHGOpMAlUU 3asBUTEISIMH WIH UX
[PEJICTaBUTEISIMH.

I'nmaBa 20. Iloka3aTenu AOCTYNHOCTH U KaueCTBAa MYHULIUIIATbHON YCIYTH, B TOM YHCIIE
KOJIMYECTBO B3aUMOJECHCTBUM 3asBUTENS C JOJDKHOCTHBIMHU JIMIIAMM IIPH NIPEAOCTABICHUN
MYHHUITUTAIBHON YCIYTH U UX MPOJODKUTENIEHOCT, BO3MOKHOCTD TOTY4eHUS! HH(OpMaIiH 0
X0JI€ IPEJOCTABIEHUS MyHULUIIAIIBHON YCIIYTH, B TOM YHCJIE C UCIIOJIb30BaHUEM
UH(POPMALMOHHO-KOMMYHUKAIMOHHBIX TEXHOJIOTHH, BO3MOKHOCTB JINOO HEBO3MOYKHOCTh
MOJTy4eHHsl MyHUIIUIAIbHON yciyru B ML (B TOM 4unciie B HOJIHOM 00beMe), IOCPEICTBOM
KOMILIEKCHOTO 3aIpoca

58. OCHOBHBIMM MOKa3aTeNsIMU JOCTYIHOCTH M KayecTBa MYHUIMIAIbHON yCIyru
SBIISTFOTCSL:

1) cobmronenne TpeboBaHUII K MecTaM MPEJOCTaBICHUS MYHUIUMNAIBHON YCIYIH, UX
TPAHCHOPTHOM TOCTYIHOCTH;

2) BOSMOKHOCTh TIPEACTABJICHUS 3asBICHUS W JOKYMEHTOB, HEOOXOJMMBIX JUIS
IIPEIOCTABIECHN MYHULIUIIAIBHON yciyTy, yepe3 MOLI;

3) cpenHee BpeMs OKUJaHUS B OUEPEH MPU MOoJa4ue JOKYMEHTOB;

4) konudecTBO oOpaimieHuit 00 0oO0XaloBaHUM pEUICHUH U JeicTBuil (0e3neicTBus)
AJIMAHUCTPAIINH, & TAKXKE JJODKHOCTHBIX JIUI] aIMIHUCTPAIHH;

5) KOJIMYECTBO B3aUMOJICHCTBUI 3asBUTENS MM €ro MPEACTaBUTENS C JAOJKHOCTHBIMHU
JIMIIaMH, UX TIPOJOKUTENLHOCTB;

6) BO3MOXKHOCTb TIOJIy4€HUs] MH(POPMALMM O XOJ€ IMPeJOCTaBICHUS MYHHMLUNAIbHOU
YCIIYTH.

59. B3aumoneiicTBie 3asBUTENS WM €r0 MPEACTaBUTENS C JOJDKHOCTHBIMH JIMLIAMHU
AJIMAHUCTPAIMNA OCYIIECTBISIETCS TIPH JIMYHOM TIPHEME T'PaXKIaH B COOTBETCTBHU C Tpadukom
nprema rpaxaaH B aIMUHHCTPALIUH.

60. BzanmoneiicTBre 3asBUTENS WA €r0 NPEACTaBUTENS C JOJHKHOCTHBIMHU JIUIIAMH
aJIMUHUCTPAIMK OCYILECTBIISCTCS MIPHU JTUYHOM OOpAIEHNH 3asBUTENS WU €r0 IpeACTaBUTeNs:

1) ins momaym TOKYMEHTOB, HEOOXOOMMBIX ISl TPEAOCTABICHHS] MYHUIIUTATBLHON
yCIIyTH;

2) Jig mOJIydeHus pe3yiabTaTa NpeAoCTaBICHH] MyHUIIUTIAIBHON YCIIYTH.

61. IIpoAOIKUTETPHOCTh  B3aMMOJCHCTBHS  3asBUTENS WIM €ro IpeICTaBUTENs C
JOJDKHOCTHBIMHU JIMTIAMH  QJIMUHUCTPAIIMK TIPU TIPEIOCTABICHUN MYHHIIMIIATBHON YCIYTH HE
JOJDKHA TpeBblmath 10 MHHYT 1O KaXJA0OMy U3 YKa3aHHbIX B MyHKTe 60 Hacrosiero
aJIMAHUCTPATHBHOTO PETIAMEHTa BUIOB B3aUMOICHCTBHSI.

62. KonnyecTBo B3aMMOAEHUCTBUI 3asiBUTENS WM €r0 MPEACTABUTENS C JOKHOCTHBIMU
JMIIAMU aIMUHUCTPALMU IIPU MPEJOCTaBIEHUN MyHULIUIIAIBHON YCIyTH HE JIOJKHO MPEBBIIIATh

JBYX pas.



63. 3asgBurento oOecreuyuBaeTCs BO3MOXKHOCTH IMOJIA4YM 3alpoca O TPEIOCTaBICHUU
MYHUIUNAIBHON YCIYIM M TOJIy4eHHs] pe3yJbTaTa MYHULUIAIBHOM YCIYTH IOCPEICTBOM
UCIIOJIB30BaHNUs dJIEKTPOHHOM TOYTHI agMuHucTpanuy, [loprana, M®ILI.

3asBUTENb U €r0 IPEACTABUTENb UMEIOT BO3MOXKHOCTh MOJYYUTh MUH(OPMALMIO O XOAE
NPEOCTaBICHUS] MYHUUIUNAIBGHOW YCIYTM B AAMHHUCTPAllMM B TOPAJIKE, YCTAaHOBICHHOM
INYHKTaMH 7-15 HacTOsAIIEro aAMUHUCTPATUBHOTO PErIaMEHTAa.

I'naBa 21. MHble TpeOOBaHNUs, B TOM YHMCIIE YUUTHIBAIOLIME OCOOEHHOCTH MPEI0CTABICHUS
MYHUIUNATBHON yciyrd B M®L] 1 1o sKcTeppUTOpUAIbHOMY PUHIUITY, OCOOCHHOCTH
IIPEJOCTaBIICHUS] MyHULIUIIAIBHON YCIYTH B 3JIEKTPOHHOU (opme

64. MyHununaibHas ycayra o 3KCTEppUTOPUAIIBHOMY IPUHIUITY HE IPEAOCTABIISIETCS.

65. Opranusanusi IpeAOoCTaBICHUS MYHULUINAIBHOW YCIYI'M OCYHIECTBIIAETCA IO
npuHIMny "ogHoro okHa"' Ha 06aze MO®DI[ nmpu auyHOM OOpaIeHUW 3asABUTENS WIH €ro
IIPEJICTaBUTEIS.

IIpu npenocraBieHUM MyHULMIIAIIBHON YCIIYITH YHUBEPCAIbHBIMU crienuanucramu MOL]
OCYIIECTBIISIIOTCA ~ CIIEAYIOIIME  aJIMUHUCTPATUBHBIE  JEHCTBUSL B  paMKaxX  OKa3aHUS
MYHULUIIAJIBHON YCIYyTH:

1) uapopMupoBaHue 3asBUTENEH WU WX MPEICTABUTENCH O TMOPSIKE MPEAOCTABICHHS
MYHULUIIAJBHON YyCIyTH, B TOM YHCIE IMOCPEACTBOM KOMIUIEKCHOIO 3ampoca, O XOJe
BBITNIOJIHEHMSI 3a1Ipoca O MPEJOCTAaBICHUN MYHULIUIIAIbHONW YCIYT'H, KOMIUIEKCHBIX 3alIPOCOB, 110
WHBIM BONPOCaM, CBSI3aHHBIM C IMPEAOCTABICHUEM MYHULMNAIBHOW YCIYrd, a TakKke
KOHCYJIbTUPOBAaHUEM 3asiBUTENIEH WM HUX MPEICTaBUTENEH O TMOpPSJKE IPEeaOCTaBICHUS
MYHULIMNIATBHOM yciryru B MOLI;

2) npueM 3asgBI€HMS U JIOKYMEHTOB, IPEJICTABICHHBIX 3asBUTEIIEM WIH €ro
MIPEJICTABUTENEM, B TOM YUCJIE KOMIUIEKCHOTO 3aIpoca;

3) 0O6paboTka 3asBJICHUS W MPECTABIECHHBIX JOKYMEHTOB, B TOM YHCJI€ KOMIUIEKCHOTO
3anpoca;

4) HampaBlIeHHE 3asBJIEHUS M JOKYMEHTOB, IPEJICTaBICHHBIX 3asBUTEIIEM WIH €ro
IIPEJICTABUTENIEM, B aIMUHHUCTPALIMIO;

5) Beljaya pe3yiabTaTa MPEAOCTaBICHHUS MYHMIMIIAIBHOW YyCIayrd (B TOM 4YHCIIE
JIOKYMEHTOB, IOJIyYE€HHBIX 10 pe3yibTaTaM IPEeJOCTaBICHHUS BCEX I'OCYIApCTBEHHBIX U (MJIH)
MYHUIIMNIAJIBHBIX YCIYT, YKa3aHHBIX B KOMILJIEKCHOM 3aIlpoce) WM yBEJIOMJIEHHS 00 OTKaze B
IIPUHSTHH 3asBJICHUS K PACCMOTPEHUIO.

66. Jloctyn k uHpOpPMAMM O CPOKaX U TOPSAJKE MPEAOCTABICHUS MYHHUIUTIAIBLHON
ycayry, pasMerneHHoi Ha [lopranie, ocymiecTBisieTcst 06€3 BBIOJHEHMs 3asBUTEIEM MU €ro
IpeJICTaBUTENIEM KakUX-IH00 TpeOoBaHMI, B TOM uucie 0e3 MCIOIb30BaHMs MPOTrPAMMHOIO
o0ecrieyeHHs, YCTaHOBKa KOTOPOrO Ha TEXHUUYECKHE CpEeACTBAa 3asBUTENS MM  €ro
npencTaBuTeNis  TpeOyeT  3aK/IOUeHUs  JIMIEH3MOHHOTO WJIM HMHOTO  COTJIAIeHHs ¢
npaBoo0JiafaTeneM MPOrpaMMHOIO oOecnedeHus, MpeayCMaTpPHBAIOIIEr0 B3MMaHUE IUIATHI,
PETUCTPALIMIO UITH aBTOPU3ALUIO WM MTPEIOCTABIIEHUE UM ITEPCOHAIBHBIX TaHHBIX.

67. IlpenocTaBieHye  MYHHULMINAIBHOW  YCIyrM ¢  Hcnosnb3oBanueM  [loprana
OCYIIECTBIISIETCS. B OTHOUIEHMM 3asBUTENCH, NPOIMIEANINX MPOLENypy PErucTpauuud |
aBTOPU3ALINH.

68. Ilogaua 3asBUTENEM 3asiBI€HUS B D3JEKTPOHHON (opme mnocpeacrsoM Iloprana
ocyuecTBisieTcs B Buje (aiiinoB B popmare XML, co3naHHbIX ¢ Hcnoib3oBaHueM XML-cxeMm u
o0ecreynBaroINX CUUTHIBAHUE U KOHTPOJIb [IPEICTABICHHBIX IAHHBIX.

[Togaua 3asBuTENneM 3asBiIeHUS B (opMe DIEKTPOHHOTO JIOKYMEHTa MOCPEICTBOM
AJIEKTPOHHOW TMOYTHI OCYIIECTBIsIeTCs B BuAe ¢aiinoB B hopmare doc, docx, odt, txt, xIs, xIsx,
ods, rtf.

DJNIeKTPOHHBIE JTOKYMEHTHI (JIGKTPOHHBIE O00pa3bl JOKYMEHTOB), IIpUjaraeMble K
3asBJICHHIO, B TOM YHCJIE€ JOBEPEHHOCTH, HAPaBJSIOTCA B Buae (aitioB B popmarax PDF, TIF.



69. IIpu oOparieHuu 3a NpPeJOCTaBICHHEM MYHUIUMAIBHONH YCIYTH B 3JIEKTPOHHOMN
(dopme 3asgBUTENb WIM €r0 IPEICTABUTENb MCIOJIb3YET YCWICHHYI KBaJlu()UIUPOBAaHHYIO
AJIEKTPOHHYIO MHOJNUCH. 3asBICHUE U JTOKYMEHTHI, [10/aBAEMbIE 3asiBUTEIIEM B 3JIEKTPOHHOMN
dopme ¢ ucnosnb3oBanueM Iloprana, MOryT ObITh TOUCAHBI TPOCTOM 3JIEKTPOHHOM MOIHUCHIO.

YcunenHass KBadu(pHUIMPOBAHHAs AJIEKTPOHHAsl MOJMUCH JOJDKHA COOTBETCTBOBATH
CJIEAYIOLIMM TPeOOBaHUSAM:

1) xBanmuuumpoBaHHBIN cepTU(UKAT KIF0Ya MPOBEPKU AIIEKTPOHHON MOAMUCH (Janee -
KBAJIM(ULMPOBAHHBIA CcepTU(UKAT) CO3JaH M BbIJIAH AKKPEIUTOBAHHBIM YAOCTOBEPSIOIIUM
HEHTPOM, aKKPEIUTALUSI KOTOPOTO JEHCTBUTENIbHA Ha IEHB BBIJJAUM YKa3aHHOTO CepTU(HUKATA;

2) kBanuUUUPOBaHHBIN cepTU(UKAT AEHCTBUTEIEH HA MOMEHT MOANUCAHMS 3arpoca U
npujaraeMplX K HEMy JOKYMEHTOB (TIpM HaJIM4YMHM JOCTOBEPHON HHGPOPMALUU O MOMEHTE
NOJNMCAHUS 3asBJICHUS M IpPWIAraeMblX K HEMY JOKYMEHTOB) WIM Ha Ji€Hb I[POBEPKHU
NEHCTBUTENILHOCTH  YKa3aHHOTO cepTu(dukara, ecid MOMEHT MOJIIMUCAHUSA 3ampoca M
IpUIaraeMbpIX K HEMy JIOKyMEHTOB HE OIPE/IEIICH;

3) umeercs TOJOXKUTENbHBIA pE3yabTaT IPOBEPKU TMPUHAMIEKHOCTH  BIAACIBILY
KBAJM(PHULUPOBAHHOIO CEPTUPHUKATA YCUICHHON KBAIN(UIUPOBAHHOM 3JE€KTPOHHON MOIIUCH, C
MOMOUIbI0 KOTOPOW MOJIHUCAH 3alpoC M IMpHilaraéMble K HEMY JAOKYMEHTBI, U MOATBEPKICHO
OTCYTCTBUE U3MEHEHUH, BHECEHHBIX B YKa3aHHBIE JJOKYMEHTHI 1ociie uX noanucanus. Ilpu stom
IIPOBEPKA OCYIIECTBISAETCS C UCIOJIB30BAHUEM CPEJCTB 3JIEKTPOHHON MOJNUCH, MOTYYHMBIINUX
HOJTBEPXK/IEHUE COOTBETCTBUS TPEOOBAHUSAM, YCTAHOBJIEHHBIM B COOTBETCTBHU ¢ DeepaabHbIM
3akoHOM OT 6 ampenst 2011 roga Ne 63-@3 "OO 31eKTpOHHON MOANUCU", U C UCIIOJI30BAHUEM
KBAJM(HULIHUPOBAHHOIO cepTU(UKaTa JMLA, MOJIMCABIIEr0 3ampoc U IpuUjlaraeMble K HEMY
JIOKYMEHTHI.

70. IIpu HampaBiIeHUHU 3a8BJICHUS U MPHJIATAa€MbIX K HEMY JOKYMEHTOB B 3JIEKTPOHHON
dopMe mpencTaBUTENEM 3asBUTENS, JACUCTBYIOIIMM Ha OCHOBAaHUM JOBEPEHHOCTH, BbIJIAHHOU
IOPUJIMYECKUM  JIMLOM, YJOCTOBEPSIETCS YCUJIEHHOM KBaJUM(UIMPOBAHHOW 3JIEKTPOHHOM
HOJNKMCHIO IPABOMOYHOIO JOJDKHOCTHOTO JIMIIA IOPHAMYECKOrO JIMLA, a JIOBEPEHHOCTD,
BbIJJaHHAs (U3NYECKUM JIMIOM, - YCHJIEHHOW KBaIM(UIIMPOBAHHOM 3JIEKTPOHHON MOANHUCHIO
HOTapuyca.

PA3IEJI III. COCTAB, ITOCJIEJOBATEJIBHOCTB 1 CPOKU BBIIIOJIHEHUA
AIMUHUCTPATHUBHBIX ITPOLHEAYP, TPEBOBAHUS K ITOPAKY NX
BBITIOJIHEHM A, B TOM UHMCJIE OCOBEHHOCTH BBITTOJIHEHU A
AJIMMHUCTPATUBHBIX ITPOLIEJIYP B SJIEKTPOHHON ®OPME, A TAK)XXE
OCOBEHHOCTHU BBIITOJIHEHUA AJIMUHUCTPATUBHBIX ITPOLUEAYP B M®I]

I'maBa 22. CoctaB ¥ mocne0BaTeIbHOCTh aIMUHUCTPATUBHBIX MPOIETYP

71. IlpenocTaBneHne MYHHIIMNAIHHOM yCIYTM BKJIIOYaeT B ce0s  CIICTYIOIINE
aJMMHHMCTPATUBHBIE IIPOLIEAYPHI:

1) npuem, peructpanus 3asBIE€HUS U JIOKYMEHTOB, TNOJUIEKAIIMX MPEICTABICHUIO
3asIBUTEIIEM WM €T0 IPEICTaBUTEIIEM;

2) npUHSTHE PEIICHUS O IPUHITUU 3asBJICHUS K PACCMOTPEHHUIO WM pelieHus: 00 OTKase
B IIPEJIOCTABJIEHUN MYHULIUIIATBHON YCIYTH;

3) IOArOTOBKA BBIMUCKHU U3 OXO35IICTBEHHBIX KHHUT;

4) HampaBiieHHE  (BbIOA4a) 3asBUTENI0 WJIM €r0 IMPEJCTABUTENIO0 BBIIUCKU U3
MOXO3UCTBEHHBIX KHHUI WM YBEIOMJIEHHS 00 OTKa3ze B MPENOCTABICHWH MYHHUIUIAIbHOMN
YCIIYTH.

72.1Ipu mpenocTaBieHNH MyHHIMNAIbHOW Yyciayru MOI[ BemosHsAeT cienyromuye
JEUCTBUS:

1) napopmMupoBaHue 3asgsBUTEIICH WU MX MPEACTABUTEICH O MOPSJKE MPEIOCTABICHHS
MyHuuunaneHo ycayru MOI[, o Xxoxe BBIIONHEHMS 3alpoca O IPEJOCTABICHUS



MYHHUIUIIAJIBHON YCIIYTH, I10 UHBIM BOIIPOCAM, CBSI3aHHBIM C IIPEIOCTaBICHUEM MYHULUIIAIBHON
YCIyTH, a TaKKe KOHCYJIBTHPOBAHHME 3asBUTCICH WIA HUX MPEACTABUTEICH O NOpsAIKe
IIPEA0CTABIICHNs MyHULIUITAIBHOM yciyru B MDII;

2) mpueM 3ampoca M JOKYMEHTOB IIPEJCTABICHHBIX  3asBUTENEM WJIU  €ro
IIPEICTAaBUTEIIEM, B TOM YHUCIIE KOMIUIEKCHOIO 3aIIpoca;

3) oO6paboTka 3ampoca U IPEACTABICHHBIX JOKYMEHTOB, B TOM YHCJIE KOMIUIEKCHOIO
3anpoca;

4) HanpaBiieHUEe 3ampoca M JOKYMEHTOB, IIPEACTaBIECHHBIX 3asiBUTENEM WU €ro
IIPEACTABUTENIEM, B AIMUHUCTPALIMIO;

5) Belgaua pe3ysibTaTa IPEJOCTaBICHUS MYHMLUMIAIBHOW YyCiIyrn (B TOM 4HCIe
JIOKYMEHTOB, MOJYYEHHBIX M0 pe3yJbTaTaM IMPEJOCTaBICHUSI BCEX I'OCYAAPCTBEHHBIX M (MJIM)
MYHUIUNAIBHBIX YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3alpoce), yBEJOMJEHHS 00 OTKa3e B
preMe JOKYMEHTOB WM yBEIOMIIEHHUSI 00 OTKa3€ B IPEIOCTABIEHUU MYHUIIUIIAIBHON YCIIYTH.

I'maBa 23. Tlpuem, peructpaniust 3asBJICHUS U JOKYMEHTOB, MPEICTABICHHBIX 3asBUTEIIEM
WJIM €T0 IPEACTABUTEIIEM

73. OcHOBaHUEM ISl Hauajga OCYIIECTBICHUS aIMUHUCTPATUBHOMN MPOLEAYPHI SBIISAECTCS
MOCTYIJICHWE B AJMUHUCTPAIMIO OT 3asgBUTENISI WIM €ro MPEICTABUTENs 3asBIICHUS C
MPUIOKEHHBIMH JIOKYMEHTaMH OJHUM U3 CIIOCOOOB, YKa3aHHBIX B MYHKTE 28 HACTOAILIETO
aJIMUHUCTPATUBHOIO PETJIAMEHTA.

74. llpuem 3asBI€HHS M JIOKYMEHTOB OT 3asBUTENII WM €ro MpeACTaBUTENs
OCYIIECTBIISICTCA B aJIMUHHUCTPALMK IO MPEABAPUTEIILHON 3alKCH, KOTOpas MPOU3BOAUTCS IO
TeneoHy, yKa3aHHOMY Ha O(QUIMaIbHOM caiiTe aAMHHHCTpPAlMU, JUOO0 TMpU JIUYHOM
oOpalleHuH 3asiBUTEIS WK €r0 MPEACTaBUTENS B aIMUHUCTPAIIHIO.

75. lloctynuBiiee B aJIMHHUCTPALMIO 3asBJICHUE M JOKYMEHTbl, B TOM 4YHUCJIE B
ANIEKTPOHHOU (hOpME, PErUCTPUPYETCS JTOHKHOCTHBIM JIMIIOM aJIMUHHUCTPAIIUU, OTBETCTBEHHBIM
32 TpUEM M PETUCTPAIMI0 JOKYMEHTOB, B JKypHalle pErucTpaluu oOpamieHuil 3a
MPEI0CTaBICHUEM MYHUIIUITAIbHON YCITYTH.

Cpok perucTpanuu NpeCTaBICHHBIX B aJMUHUCTPALMIO 3asBJICHUS U JOKYMEHTOB IpU
HETMOCPEICTBEHHOM OOpAaIlleHUH 3asBUTENSI WIM €ro TMPEJICTABUTENsT B AJMUHHUCTPAIUIO HE
JIOJKEH MpeBbIIATh 15 MUHYT, IpU HANpPaBIEHUHU JOKYMEHTOB Y€pe3 OpraHu3aliu MOYTOBOU
CBSI3U WJIM B DJICKTPOHHOU (popMe - OIUH pabodHil JEHb CO JTHSA TOJYUYCHHS aJIMUHUCTpaIuen
YKa3aHHBIX JJOKYMEHTOB.

76. JIOMKHOCTHOE JIMIIO AJAMUHUCTPAIMH, OTBETCTBEHHOE 3a TPHUEM M PETHCTPAILIUIO
JOKYMEHTOB, NPOCMATPUBAET MOCTYNUBIIME JOKYMEHTBI, IMPOBEPSET HUX UEIOCTHOCTh U
KOMIUIEKTHOCTb, YCTAHABIMBAET HAJIMYME WM OTCYTCTBHE OCHOBAHHM, MPEIyCMOTPEHHBIX
MyHKTOM 34 HacTOsIIero aMUHUCTPATUBHOTO PErJIaMeHTa, He TMO3/IHee IBYX padouux JTHEH co
JTHSI TIOJTYICHUS 3asIBJICHUS U IOKYMEHTOB.

77. B cny4yae mOCTYIUICHUS 3asBIICHUS, TOAMMCAHHOTO YCUJICHHON KBATH(HUIIMPOBAHHON
ANIEKTPOHHOU MOJIMUCHIO, JOHKHOCTHBIM JIUIIOM aIMUHHCTPAIlUHA, OTBETCTBEHHBIM 3a TIPHEM U
PErUCTpPALUI0 JOKYMEHTOB, B XOJA€ IPOBEPKH, MPEAYCMOTPEHHOW MYHKTOM 76 HACTOSIIEro
aIMUHUACTPATUBHOTO pEIJIAMEHTa, TPOBOJIUTCSA TPOBEPKA JACHUCTBUTEIHHOCTH YCHIJICHHOU
KBTM(DUIIMPOBAHHOMN 3JIEKTPOHHOM MOJMICH, C UCTIONB30BaHNEM KOTOPOM MOAMKCAH 3arpoc, Ha
cobmoienre TpeOOBaHMM, MPEAYCMOTPEHHBIX MYHKTOM 69 HACTOAIMIEro aIMUHHUCTPATUBHOTO
perjiiaMeHra.

78. IlpoBepka yCWICHHOM KBATH(PUIIMPOBAHHOM DJIEKTPOHHOW TOJIMUCH  MOXKET
OCYLIECTBIISATHCS  JIOJDKHOCTHBIM — JIMIIOM ~ aJIMUHUCTpPALlMM, OTBETCTBEHHBIM 3a IpUEM U
PETHCTPAlIUI0 JOKYMEHTOB, CaMOCTOSITEIbBHO C HCIIOJIb30BAaHUEM HWMEIOIINXCS CPEACTB
AIIEKTPOHHOMN MOAMKUCH WK CPEACTB MHGOPMAIMOHHON CHCTEMBI TOJIOBHOTO YAOCTOBEPSIOIIETO
IIEHTpa, KOTOpas BXOIUT B COCTaB HWH(PACTPYKTyphl, oOecreyuBaromei HHGOPMAIMOHHO-
TEXHOJIOTHYECKOE B3aMMOJACHCTBHE NEHCTBYIOMUX HH(POPMAIIMOHHBIX CHUCTEM, HCIOJb3YEeMBIX



JUISL IPEJIOCTABIICHUS TOCYIapPCTBEHHBIX YCIYT U MyHUIIUTIATBHBIX YCIYT B 3JIEKTPOHHOHN Qopme.

[TpoBepka NEWCTBUTEIBPHOCTH YCHJICHHOW KBAJU(DHUIIMPOBAHHOW AJIEKTPOHHOMN MOIUCH
TaKXKe MOXKET OCYIIECTBISTHCA C HCIIOJIB30BAaHUEM CPEJICTB HH(POPMALMOHHON CHCTEMBI
AKKPEIUTOBAHHOIO Y OCTOBEPSIOILETO LEHTPA.

79.B cnyuyae BbIABIEHUS B IPEICTABICHHBIX JOKYMEHTaX XOTd Obl OJHOTO U3
OCHOBaHUM, INPENYCMOTPEHHBIX IYHKTOM 34 HACTOSILEro aJAMHHHUCTPATHUBHOIO pEIJIAMEHTA,
JIOJKHOCTHOE JIMIIO aIMUHHUCTPALUH, OTBETCTBEHHOE 32 IIPUEM U PErUCTPALMIO JOKYMEHTOB, HE
NO3JHEE CPOKA, IPELYCMOTPEHHOIO IIYHKTOM 76 HACTOAILLEr0 aJMUHUCTPATUBHOIO PETIaMEHTA,
NPUHUMAET pelieHre 00 OTKa3e B NMpHeMe JOKYMEHTOB W IMOJTrOTABIMBACT YBEAOMIIEHHE 00
OTKa3e B IIpUEME JOKYMEHTOB C YyKa3aHHEM OCHOBAaHMH OTKa3a B IpUEME JOKYMEHTOB MU
o0OecnieunBaeT ero NOANMUCaHUE IT1aBOW aAMUHHUCTPALIUH.

80. B ciydae oTka3a B IpueMe JAOKYMEHTOB, IMOAAHHBIX IyTEM JIMYHOTO OOpalleHus,
JIOJDKHOCTHOE JIMLO aJMUHUCTPALMM, OTBETCTBEHHOE 3a IPUEM U PETMCTPALUIO JTOKYMEHTOB, B
TEYEHUE Tpex pabouyux IHEW cOo JHS NOJIY4YEeHUs 3asBJICHUS U JOKYMEHTOB HalpaBiseT
3asIBUTEIIIO WM €T0 MPEICTaBUTENI0 YBEAOMIIEHHE 00 OTKa3€e B IIPUEME JOKYMEHTOB IOUYTOBBIM
OTIIPABJICHUEM [0 IIOYTOBOMY aJipecy, YyKa3aHHOMY B 3asBIIEHHM, JIMOO MO OOpalleHUIo
3asBUTEIIS WU €T0 IIPEACTABUTEIS BPY4AET €ro JIMYHO.

B ciydae oTkasa B mpueMe JOKyMEHTOB, [IOJaHHBIX Y€PE3 OPraHNU3alMK [TOYTOBOU CBA3H,
JIOJKHOCTHOE JIMIIO aIMUHUCTPALIMK, OTBETCTBEHHOE 34 IIPUEM U PETUCTPALIMIO TOKYMEHTOB, HE
Ho3/Hee Tpex pabouux AHEH cO AHS TOJY4EHHUS 3asdBJICHHUS M JOKYMEHTOB HaIlpaBisieT
3asIBUTENII0 WJIM €ro IPEACTAaBUTENIO IOYTOBBIM OTIIPABICHMEM YBEJIOMIIEHHE 00 OTKa3ze B
IIpYeMe JOKYMEHTOB 110 IOYTOBOMY aJpeCy, YKa3aHHOMY B 3asIBJICHUMU.

B cnyuae oTka3a B npueme 10KyMEHTOB, [TOJIaHHBIX Yepe3 JTu4HbIN kabuHet Ha [loprare,
JOJDKHOCTHOE JIMLO aJIMUHUCTPALIMH, OTBETCTBEHHOE 3a IIPUEM U PETUCTPALUIO TOKYMEHTOB, HE
no3aHee Tpex pabouux JHEH €O JHS MOJIy4eHHUs 3asBJICHUS U JIOKYMEHTOB HAampaBisieT
3asBUTEIII0 WM €r0 IPEACTABUTENI0 YBEAOMIIEHHE 00 OTKa3e B IpUeMe JOKYMEHTOB B JIMYHbBIN
kabunet Ha [lopTaue.

B cnywae oTkaza B mpueMe JOKYMEHTOB, IOJaHHBIX IIyTEM HaIpaBJICHUS Ha
OopUIMANbHBIM  aJpec  SJIEKTPOHHOM  MHOYTHl  aJMUHUCTpPALMU, JIOJDKHOCTHOE  JIMIIO
aIMMHMCTpAIMKM, OTBETCTBEHHOE 3a IPHUEM M PETUCTPALMIO JOKYMEHTOB, HE IO3]IHEE TpPEX
pabounx JOHEH cO JOHS TOJydyeHUs 3asBJICEHUS U JOKYMEHTOB HAampasisieT yBeJlomiieHue o0
OTKa3€e B IPUEME JOKYMEHTOB I10 a/IpECy IEKTPOHHON NOUTHI, YKa3aHHOMY B 3asIBJICHUHU.

B cnydae oTka3za B mpueMme JOKYMEHTOB, NMOAaHHbIX depe3 M®PII, nomkHOCTHOE MO
aJMUHUCTpAlMU, OTBETCTBEHHOE 3a IPUEM U PETUCTPALMI0 JOKYMEHTOB, HE IO3JHEE TPEX
pabounx AHEW co JHA MOJY4YeHHs 3asBICHUS M JOKYMEHTOB HampaBisieT (Bbigaer) B MOIL]
yBeJloMJIeHHe 00 OTKasze B Mpueme AOKyMeHToB. He mosmHee paGouero IHs, CIEIyIOLIEro 3a
JTHEM TOCTYIUIEHUS yKa3aHHOTro yBenomiieHus, M®I] HampasisieT (BblIaeT) 3aBUTENIO UM €TI0
IPECTaBUTEIIO YBEJOMIICHHE 00 OTKa3e B IpUeMe JOKYMEHTOB.

81.Ilpu OTCyTCTBMM B TPEACTABICHHBIX 3afBUTEIIEM WU €ro IPeICTaBUTEIIEM
JIOKYMEHTaX OCHOBAHMM, NPETYCMOTPEHHBIX IYHKTOM 34 HAacTOSIIEro aAMHHHCTPATUBHOIO
perjlaMeHTa, JOJKHOCTHOE JMIO aJMUHUCTPAIMU, OTBETCTBEHHOE 3a MPUEM M PETUCTPALUIO
JOKYMEHTOB, HE TIO3HEE CpOKa, MPEAYyCMOTPEHHOI0 IIYHKTOM 76  HacTOALIETO
aIMUHUCTPAaTUBHOIO  pEIJIAMEHTa, IEepPEeAaeT TMPEJCTAaBICHHbIE 3asBUTEIEM WIH  €ro
IPEJICTAaBUTENIEM JIOKYMEHTBl JOJDKHOCTHOMY JIMI[y aJMHMHUCTpAllMM, OTBETCTBEHHOMY 3a
MIPEAOCTABIEHNE MYHULIUIIAJBHON YCIYTH.

82. Pe3ynpTaTroM agMHHMCTPAaTUBHOW MpPOLELYPHl SABISETCA NPHUEM MPEACTABIECHHBIX
3asBUTEJIEM WJIM €r0 INPEICTaBUTENIEM JOKYMEHTOB M HX Ilepefada JOJDKHOCTHOMY JIMLLY,
OTBETCTBEHHOMY 3a NPEJO0CTaBlIEHUE MYHUIMNAILHON YCIyrH, MO0 HAlpaBiCHUE 3asBUTEIIO
WM €ro MPeICTaBUTEINIO YBEAOMIIEHHUS 00 OTKa3€ B IpUeMe TI0KYMEHTOB.

83. Crocobom  ¢ukcanuu pe3ynbraTa aJIMHHUCTPATUBHOW MPOLEAYpHl  SIBISETCS
pEruCTpanys JOJDKHOCTHBIM JINLIOM aJIMUHUACTPALIMH, OTBETCTBEHHBIM 3a IIPUEM M PETMCTPALUIO
JOKYMEHTOB, (pakTa mepemayd MpeICTaBICHHBIX JOKYMEHTOB JIOJDKHOCTHOMY  JIUILY



aIMUHHUCTPAIINK, OTBETCTBEHHOMY 3a TMPENOCTABICHWE MYHUIUNAIBHONH YCIyrH, JIHO0
yBeIOMJIEHHsSI 00 OTKa3e B NpUeMe MPEJCTaBICHHBIX JTOKYMEHTOB B JKypHalle PETUCTpaluu
oOpallleHu# 3a IPe10CTaBIEHUEM MYHULIMIIAIILHON YCIIYTH.

I'naBa 24. IIpunsTue peuieHus 0 IPUHATUH 3asBJIECHUSA K PACCMOTPEHUIO WM pELIEHUs 00
OTKa3€ B [IPEJOCTaBICHUN MyHULIUIIAIILHON yCIyTH

84. OcHoBaHMeM [UIsl Hayajla aJMMHUCTPATUBHOM MPOLENYphl SBISAETCS MOIy4E€HUE
JOJKHOCTHBIM JIMIIOM aJMUHHUCTPALMH, OTBETCTBEHHBIM 3a IPENOCTABIECHUE MYHULIUIAIbHON
YCIIYTH, 3asBJICHUS U MPEACTaBIECHHBIX 3asIBUTEIEM WIN €r0 MPeICTABUTEIEM JOKYMEHTOB.

85. JIOIKHOCTHOE  JIMLIO  aJMUHUCTpPALMM, OTBETCTBEHHOE 3a IPEAOCTaBICHUE
MYHULMNAIBHON YCIIyTH, B TedeHue 1 (ogHoro) pabouero AHs CO JHsI PETUCTPALMU 3asBICHUS
OCYILIECTBJISIET IPOBEPKY 3asABJICHUS U MPEACTABICHHBIX 3asBUTEIEM WIH €ro MPEACTaBUTEIEM
JOKYMEHTOB Ha HaJM4uWe OCHOBAHMM, YCTAaHOBJEHHBIX B IIyHKTe 38 HaCTOSAIIEro
aJMMHHUCTPATUBHOTO PETJIaMEHTa.

86. B cmyuae ycTaHOBIIEHMS B XOJ€ IPOBEPKH, NPEAYCMOTPEHHOH IyHKTOM &5
HACTOALLIET0 aJMUHUCTPATUBHOIO perjlaMeHTa, HaJluuus OCHOBAaHUS s OTKa3a B
OPEJOCTaBIEHUM MYHULMNAIBHOW  YCIYTHM, YKa3aHHOro B IIyHKTe 38  HacTosIIero
aJMHHHUCTPATUBHOTO PETJIAMEHTA, JOJDKHOCTHOE JIMIIO aJIMUHUCTpPALlUM, OTBETCTBEHHOE 3a
IPEeOCTaB/IeHNEe MyHHIMIIAIBHOM YCIIyTH, IPUHUMAET pelieHne 00 oTKa3e B MPe0CTaBICHUU
MYHUIUIAIBHON YCIYTH, TOCIe 4ero B TedeHue 1 (omHOro) paboyero IHsS HOATrOTABIUBACT
NUCbMEHHOE yBeZOMIIEHHE 00 OTKa3e B MPEeIOCTAaBICHUN MYHULUNAIBHOW YCIYIH C yKa3aHHEM
IIPUYMH OTKa3a U 00€CIIeYMBAET €ro MOANKUCAaHUE TJIaBOM a]MUHUCTPALIUH.

B cnyuae ycraHOBIEHMS B X0Jl€ MIPOBEPKH, IPEAYCMOTPEHHONW MYHKTOM 85 HAcTOSIIEro
aJMHHHMCTPATUBHOIO pErjaMeHTa, OTCYTCTBUSI OCHOBaHHUS MJii OTKa3a B IPEAOCTaBICHUU
MYHUIUNAIBHON yCIYrM, YKa3aHHOIO B IyHKTe 38 HAcTOSIIEro aJAMHHUCTPATUBHOIO
perjJamMeHTa, JOJDKHOCTHOE JIMIO aJMUHHUCTpAIlMM, OTBETCTBEHHOE 3a IPEJIO0CTaBIICHUE
MYHULIMIIAJIbHONW YCIIYTH, IPUHUMAET PEIIECHUE O MIPUHATHU 3asBIEHUSA K PACCMOTPEHUIO, O YEM
JieNlaeT 3alliuch Ha 3asBJICHMM U B JKypHaje perucrpanuu oOpalleHHil 3a IMperocTaBlIeHUEM
MYHHULIMINIAJIbHON yCIIyTH

87. Pe3yapTaTtoM aaMUHUCTPATUBHOM MpOLEAYpHl SIBISIETCA pEUICHHE O NPUHATUU
3asBJICHUS] K PACCMOTPEHHIO MM YBEAOMIJIEHHE 00 OTKa3e B MPEAOCTaBICHUH MYyHULMIATIbHOU
YCIIYTH.

88. Criocobom Qukcanuu pe3yapTaTa aIMUHUCTPATUBHON MPOLEAYPHI SABISETCS 3aMUCh B
JKypHaJIe PErucTpaluy oOpalleHui 3a MpeAoCTaBICHUEM MYHHUIMIAIBHON YCIYTH O IPUHATUU
3adBJIEHUs] K PAacCMOTPEHHUIO WJIM MHCbMEHHOE yBeJOMJIEHHE 00 OTKa3e B INpeJ0CTaBICHUU
MYHULIMTIAJTbHON YCITYTH.

I'naBa 25. IloaroToBKka BEINUCKU U3 ITOXO3SIUCTBEHHLIX KHUT

89. OcHOBaHMEM I Hayaja aJIMHHHMCTPAaTHBHOW IIPOLEIYpPHI SIBISIETCS IPUHSITHE
JOJKHOCTHBIM JIMIIOM aJMHHHUCTPALMH, OTBETCTBEHHBIM 3a IPENOCTABIECHUE MYHULIUINAIbHON
YCIIyTH, pelIeHHs] O MPHUHSATHM 3asBJIEHUS K PACCMOTPEHHUIO B COOTBETCTBMM C ITYHKTOM 86
HACTOSALIETO aIMUHUCTPATUBHOIO PETJIAMEHTA.

90. JoJKHOCTHOE  JIMIIO ~ aAMUHHCTpPAIlMM, OTBETCTBEHHOE 32  MPEIOCTABIICHUE
MYHUIIUNATBHON YCIIyTH, B TedeHue 1 (0aHOro) paboyero JHS CO THS NMPHUHATHS PELICHUS O
NPUHIATUM 3asBIIEHUS K PACCMOTPEHMIO OCYIIECTBIISIET TMOWCK CBEACHHM, 3aIpaminBaeMbIX
3asgBUTEIEM B 3asBIIEHUHM, U TOATOTABIMBAET COOTBETCTBYIOUIYIO BBIMHCKY (BBIIUCKU) M3
MOXO03MCTBEHHBIX KHUT B IBYX IK3EMILIsApax.

91. Beimucka M3 KHUTHM MOXET COCTaBJIATHCS B MPOU3BOJIBHOM (opme (Hampumep, 1o
(GopMe OTIENbHBIX JHMCTOB KHWIHM, WIM IO pasfenam (IOJpas3zienaM), MM MO0 KOHKPETHBIM
IyHKTaM KHUTH).



92. Ilocrie MOATOTOBKM BBIMKUCKHU (BBIMHMCOK), yKa3aHHOW (yKa3aHHBIX) B MHyHKTe 91
HACTOAIIETO  aJMUHUCTPATUBHOIO  PETJIaMEHTa, JOJDKHOCTHOE JIMIO  aJIMHUHUCTPALNH,
OTBETCTBEHHOE 3a MPEJAOCTABICHHE MYHUIIMNAIBHONW YCIYTH, B TE€YEHHUE OJHOTO paboyero JHs
CO JIHS UX IOATOTOBKH MOJMMUCHIBAET KaXIbIM 3K3EMIUIAP BBIIUCKHU (BBIIMCOK), 0OECIIeYnBaeT
UX MOANNCAHUE TJIaBOM aJMUHUCTPALIUH.

Beinucka u3 KHUrM B (pOpMe 3JIEKTPOHHOIO JOKYMEHTAa MOANMCHIBAETCS YCUJIEHHOM
KBAJTM(UIUPOBAHHON 3JIEKTPOHHON MOJMMCHIO ITIaBbl aJMHUHHUCTPALUN WIN YIIOJIHOMOYEHHBIM
UM JIOJKHOCTHBIM JIULIOM.

B cnyyae HeBO3MOXXHOCTH (POPMHUPOBAHUS BBIUCKU W3 KHUTH B (OPME 3JIEKTPOHHOTO
JIOKYMEHTA BBINHUCKA U3 KHUTH Ha OyMa)KHOM HOCHUTEJIE COCTaBIseTCs B ABYX dKk3eMIurapax. O6a
IK3EMILUIsIpa SBISAIOTCA IOMJIMHHBIMM, [OANMCHIBAIOTCA IJ1aBOW  aJMUHUCTPALMA WU
YIOJHOMOYEHHBIM UM JIOJDKHOCTHBIM JIMIIOM M 3aBEPSIIOTCS Ie4aTbl0 OpraHa MECTHOIO
camoympaBlieHus: ¢ u3oopaxkenueM ['ocynapcrBennoro repba Poccuiickoit denepanuu (nanee -
OTTHCK TI€YaTH).

B cnywyae korma BeIMHCKAa HM3JI0)KEHA HAa HECKOJBKHAX JIMCTAX, OHU JIOJDKHBI OBITH
IPOIIUTHl U MPOHYMEPOBaHbl. 3alUCh O KOJIMYECTBE MPOLIMTHIX JUCTOB (Hampumep: «Bcero
IPOLIMTO, MPOHYMEPOBAHO U CKPEIUIEHO IE€YaThlO JECATh JIMCTOBY») 3aBEpsiETCS IOIIHUCHIO
JOJKHOCTHOTO JIMLA U OTTUCKOM IE€YaTH.

Beimmcka Beinaercs rnase JIIIX wim nHomy uneny JIIIX no npenpsBieHnn JOKyMeHTa,
YZIOCTOBEPSIOLIETO JINYHOCTD, IO JIMYHYIO ITOAIHNCH.

Jlata m BpeMs NIpeNOCTaBJIECHUS BBINUCKM W3 KHUTH, JaHHbIE JIOJDKHOCTHOTO JIUIA,
IIPEIOCTABUBILEIO BBINMCKY W3 KHHMIM, a TaKXe JIMLA, I[OJYYMBILErO BBIIUCKY W3 KHUIH,
MOJIJIEXKAT YUETy B OpraHe MECTHOIO caMOoyIpaBiieHUs. BTOpoil sK3eMILIsp 10JKEH XpPaHUTHCS B
OpraHe MeCTHOT'O CaMOYIIPaBJICHHUS.

93. Pe3ynpTaTOM aJIMUHUCTPATUBHOM NpPOLEAYpPHl SBISETCS BBINUCKA (BBIIMCKH) U3
MIOXO35ICTBEHHBIX KHUT.

94. CnocoboM (uxcanuu pe3ynbTara aJIMUHUCTPATUBHOM MpPOLELYPHl SIBJISETCA
HOJNMCAaHUE TT1aBOM aJMUHUCTPALIMH BBITMCKH (BBITUCOK) U3 MOXO3HCTBEHHBIX KHUT.

I'mama 26. HaHpaBHCHI/IC (BBII[a‘Ia) 3asABUTCIIIO UJIN €TO IMPEACTABUTCIIIO BBIIIUCKU U3
MMOXO3SIMCTBEHHBIX KHUT HIIH YBCAOMIICHUSA 00 oTKaze B IpeaO0CTaBJICHUN MyHHHHHaHBHOﬁ

yCIIyTH

95. OcHOBaHueM [UIsl Havajga aIMUHUCTPATUBHOW NIPOLEAYpPHI SABIAETCA MOAIMCAHHE
[JIaBOM aJIMUHUCTPALIMK BBIMHMCKHU (BBIIMCOK) M3 TMOXO3SHCTBEHHBIX KHHUI WJIM MHUCbMEHHOI'O
yBeJloMJIeHHE 00 OTKa3e B MPEAOCTABICHUN MYHUIIUIIAIbHON YCIIyTH.

96. JlomxHOCTHOE JUIO0 AAMUHHUCTpPALlMM, OTBETCTBEHHOE 3a HaIpaBlieHuE (BblIauy)
3asIBUTEINII0 MM €T0 NMPEACTABUTEII0 PE3yjbTaTa MYHHUIMIAIBHON YCIYI'H, B T€YEHHE OJHOIO
pabodero JHS CO JHA TOJANUCAHUS TJaBOW aJMMHUCTpAIlMM BBIMMCKU (BBIIMCOK) U3
MOXO35ICTBEHHBIX KHHUT HANpaBIIgeT 3asBUTENIO0 UM €ro MPEACTABUTEIIO BBIMUCKY (BBITHCKH)
U3 TOXO3SIMICTBEHHBIX KHUT TOYTOBBIM OTIPABICHHEM IO MOYTOBOMY aJpecy, yKa3aHHOMY B
3asBJICHHUH, JINOO MO OOPAILCHUIO 3asBUTEIISI WIIM €T0 MPECTABUTEINS - BpydaeT ee (UX) JIUYHO.

VYBenomsieHue 00 OTKa3e B NPENOCTABICHUHM MYHUIUMNAIBHOW YCIYrM HalpaBiIIeTCs
3asIBUTEIIIO WM €T0 MPEACTABUTENIO TOJKHOCTHBIM JINLIOM aMUHHMCTPAIMH, OTBETCTBEHHBIM 32
BblIauy (HalpaBJIeHHE) 3asABUTENI0 WM €ro MpeACTaBUTEII0 pe3ylbTara MYHUIUIAIbHOMN
YCIIYTH, TMOYTOBBIM OTIIPABJICHHEM I10 TIOYTOBOMY aJIpecy, YKa3aHHOMY B 3asiBIIEHUH, JTUOO IO
0OpaLIEHUIO 3asiBUTENS UM €r0 MIPEJCTABUTEINS BpyUaeT €ro JIMYHO B TEUEHHE OJHOr0 pabodero
JTHEH CO JHS €ro MOANNCAHUS TTIaBOM aJMUHUCTPALIIH.

B cnyuae nojgaum 3asBieHUs B OJIEKTPOHHOW (Qopme yBeJOMIIeHHE 00 OTKa3e B
IPEIOCTaBICHNH MYHHLIMIIAIBHOM YCIyTH HAMpaBJIAeTCs B AJIEKTPOHHON (hopMe 3asBUTEIIO WIH
€ro NpEeACTABUTENI0 JOJDKHOCTHBIM JIMIIOM aJAMMHUCTPAIMM, OTBETCTBEHHBIM 3a BbIIAUY
(HampaBiIeHME) 3asABUTENIO0 WM €r0 NPEACTaBUTENO pe3ysibTaTa MYHHULIMNAJIbHOW YCIYTH, IO



aZipecy IEKTPOHHOUN MOYTHI 3asIBUTEIISI UM €r0 MPEICTAaBUTENS TUOO B €0 JIMYHBIN KaOWHET Ha
[Toprane B TeueHHe OAHOTO pabOYEro HS CO THS €ro MOJNUCAHUS I1aBOW aIMUHHUCTPALIUH.

B cayuae, ecnum 3asgBieHue npencraBisioch yepe3 MOL[  gomKHOCTHOE UL
aJMUHHCTpAIH, OTBETCTBEHHOE 3a HANpaBJiIeHHE (BbIAAUY) 3asIBUTEIIO HIIM €r0O MPEICTaBUTEIIO
pe3yibTaTa MYHUIMIIAJBLHON YCIYTH, HAlpaBisieT BBIMHUCKY (BBIMUCKH) U3 MOXO3IMCTBEHHBIX
KHUT WIH YBEAOMJIEHHE 00 OTKa3e B MPEIOCTABICHWU MYHULUIAIHLHOW YCIYTH B TEUYCHHE
OJIHOrO pabouero JHsS CO JHS WX MOJNUCAHUS TIaBod aamuHucTpanuu B MOL| mis Beiauu
3aSBUTEII0 WM €ro MPEICTABUTENI0 JMYHO IIPU YCIOBUM NPEIBABICHHUS JIOKYMEHTA,
YAOCTOBEPSIOLIETO JINYHOCTD.

Boimucka 3 kHUrM B (popMe 3JEKTPOHHOTO JOKYMEHTa MPEAOCTABISETCS B JIMYHOM
kabunere Ha [loprane B ciydae, ecnu 3asBICHHME HANpPaBICHHO B JJIEKTPOHHOU (opme ¢
ucnoip3oBaHueM EnuHoro moptana. B ocTanbHbIX cioy4yasiX BbIIUCKAa U3 KHUTH B (opme
JIEKTPOHHOI'O JOKYMEHTA PacleqarblBACTCs U HAIIPABIISAETCS 3aKa3HBIM IIMCbMOM HAa IIOYTOBBII
anpec riasbl JIIIX wim unoro unena JIIIX, yka3aHHbIN B 3asBJICHHH, JTHOO MepeaacTcs IIaBe
JIIIX wim naomy uneny JIIIX 1o npeabsaBieHMu JOKYMEHTA, YIOCTOBEPSIOLIErO JIMYHOCTD, 110/
JUYHYIO MOJIHUCH.

97.1lpu NUYHOM TIOJYYECHUU BBITUCKHU (BBIMMCOK) M3 TOXO3SHUCTBEHHBIX KHHUT WIH
yBeIOMJICHHsSI 00 OTKa3e B MPEIOCTABICHWHM MYHHUIMIIAIBLHOW YCIYTW 3asBUTENb WU €ro
[IPEJICTABUTENIb PACIUCHIBACTCSI B UX MOJIYYEHHM B JKypHaJle PETUCTpauuy oOpalleHui 3a
MPEA0CTaBIEHUEM MYHULIUIIAIbHON YCIYTH.

98. Pe3ynpTaTOM aIMUHUCTPATUBHOM NpOLEAYpHl SBISETCS HaIpaBiieHUuEe (Bblraya)
3agBUTENI0 WM €ro MPeICTAaBUTENI0 BBIMUCKK (BBIIMCOK) M3 TMOXO3SMCTBEHHBIX KHUT WIIH
yYBEIOMJIEHHSI 00 OTKa3€e B IIPEIOCTABICHUN MYHULIUIIAJIbHOW YCIyTH.

99. CnocoboM  (uxcanuu pe3yibTara aJIMUHUCTPATHUBHONW MPOLEAYPHl SIBISIETCA
3aHECEHUE JOJDKHOCTHBIM JIMIIOM aJMUHUCTPALMU, OTBETCTBEHHBIM 3a BbIA4y 3asBUTEIIO WIIU
€ro MpeACTaBUTENIO pe3ysibTaTa MYHUIIMIIATBHON YCIYTH, B KypHaJe PerucTpanuu oOpamieHuit
3a MPEeAOCTaBICHUEM MYHMIMIIAIBHOM YCIYTM OTMETKM O HaIlpaBJIEHUU (BbIJAY€) BBITUCKU
(BBITTMCOK) M3 MOXO3SIMCTBEHHBIX KHUT 3asSBUTENIO WIH €0 MPEICTaBUTENI0 WU YBEIOMIICHUS
00 oTKa3e B IPEJOCTAaBICHUN MYHUIIUTIIAIILHON YCIIYTH 3asiBUTEIIIO WU €T0 MPEICTABUTENIO.

I'maBa 27. OcoO€HHOCTH BBIIIOJIHEHUS aIMUHUCTPATUBHBIX JieHcTBUI B MDIL]

100. Ins momydyeHuss mH(OpMAaLMK IO BOMNPOCAM MNPEAOCTaBICHHUS MYHHUIMIIAIbHON
YCIOYrH, O TOpSAIKE NPEAOCTaBICHHUSI TOCYIAapCTBEHHBIX M (MJIM) MYHHULIMIAIBHBIX YCIYT
IIOCPEJICTBOM KOMIUIEKCHOTO 3alpoca M O XOJ€ IPEAOCTABICHUS MYHUIMIAIBHOW YCIyTH
3asBUTENb WIK €ro MpecTaBUTeNb BlipaBe oOpatutbes B ML,

101. Hnadopmanms, ykazanHas B mnyHkTe 100 HacTosIero aaMHUHUCTPATUBHOTO
perslaMeHTa, npenocrasigercs MOILL:

1) npu auM4HOM OOpallleHUH 3asBUTENd WM ero mnpexacraButens B MOL[ wiu npu
noctyrieHun obpamiennii B M®I] ¢ ucmonp3oBaHueM CpeacTB TelnedOHHOW CBsI3U, 4Yepe3
odpunmansHeiil cait M®I B cetn «IHTEpHETY,

2) ¢ UCHOJBb30BaHMEM HMH(POMATOB MM HMHBIX HPOTrPaMMHO-aNMapaTHBIX KOMIUIEKCOB,
o0ecreunBarOMUX JOCTYN K HH(POpPMAIMU O TOCYJApCTBEHHBIX M (WJIM) MYHULIMIAIbHBIX
yciyrax, npegocrasisieMsix B MOLI

102. M®I] npenocrasisieT HHGOPMAITHIO:

1) mo o61muM BoIlpocam MpeoCTaBIeHUsT MyHUIMIAIbHBIX yeiayr B MOL;

2) o BoIpocaM, yKazaHHbIM B ITyHKTe 10 HacTOsIIEero aAIMUHUCTPATUBHOIO PETJIaMEHTa;

3) 0 Xo[1e pacCMOTPEHMS 3a1pOca O IPEJOCTABIEHUN MYHUIIMIIAIBHON YCIIYTH;

4) 0 mopsiAKe MPEeNOoCTaBICHUS TOCYIApPCTBEHHBIX M (WJIM) MYHUIUNAIbHBIX YCIyT
IIOCPEICTBOM KOMILIEKCHOTO 3aIIpoca, TOM YHCIIE:

a) UCUEPINBIBAIOIIMN IIepeuyeHb TOCYAAPCTBEHHBIX M (WIM) MYHHLIMIAIBHBIX YCIYT,
OpraHu3aIys MpeloCTaBICHUs KOTOPhIX HE0OX0IuMa 3asiBUTEIIO;



0) MCUepIBIBAIONINI TepeueHb TOCYIapCTBEHHBIX M (WJIM) MYHHUIMIAIBHBIX YCIYT, a
TaK)K€ YCIIYT, KOTOpPBIE SBIISAIOTCS HEOOXOAMMBIMU U O0S3aTeNbHBIMU ISl MPEIOCTABICHUS
rOCy/IapCTBEHHBIX U MYHUIMNAIBHBIX YCIYT ¥ IIPEIOCTABISAIOTCS OPraHU3aLMSIMU, YKa3aHHBIMU
B yactu 2 ctathu 1 denepanbpHoro 3akoHa ot 27 utoist 2010 roga Ne 210-d3 "OO6 opranuzanuu
IPEOCTAaBIICHHUS TOCYJAPCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIYyT", MOJIydeHHEe KOTOPhIX TpeOyeTcs
JUISl TIPEIOCTABJIEHUSI TOCYAAPCTBEHHBIX M MYHULMIIAIBHBIX YCIYT B paMKax KOMIUJIEKCHOTO
3ampoca;

B) HCUEPIIBIBAIOIIUN  TE€peUeHb  JOKYMEHTOB, HEOOXOOUMBIX Ui  IOJTYYECHUS
roCy/IapCTBEHHBIX U (MJIM) MyHULIUIIAJIbHBIX YCIYI HA OCHOBAaHWU KOMIUIEKCHOI'O 3aI1poca;

T) IepeueHb Pe3yNbTaTOB rOCYAAPCTBEHHBIX U (MJIM) MyHULIMIIAIBHBIX YCIIYT, BXOASIINUX
B KOMIUJIEKCHBIN 3apoc.

103. Ilpuem 3agButeneid u ux mnpexacrtaBureneii B MO®I[ ocymiecTBisieTcss Kak IO
IIPEIBAPUTENBHOM 3aliCH, TaK W B MOpsAKe "KUBOH" ouepenu IpU IOJIYYEHUU TalloHa W3
TepMHHaia "JJIeKTpoHHas ouepep' B 3aie oxkuaanusgs MOL.

[TpenBaputensHas 3amuchk Ha npuemM B M®I] ocymecTisiercs mo TenedoHy win depes
odpunuansubiii caiit M®II B cern "UHTepHeT".

104. B cnyuae momaum 3asBiieHHs TocpenctBomM ML (3a uckiatoueHueM ciyyas,
MPeIyCMOTPEHHOro MyHKTOM 107 Hacrosiero aJMHUHHCTPATHMBHOIO pErjiaMeHTa) pabOTHHK
M®ILI, oCylecTBIAIOMMUNA NOpHUEM  JTOKYMEHTOB, MPEICTABICHHBIX JJISI  MOJYYEHHS
MYHULUIIAJIBHOMN YCIYTH, BBIIOJIHSET CIEAYIOIIHE IeUCTBUS:

1) onpenensier mpeaAMET OOpalleHHUS;

2) ycTaHaBIUBaeT JIMYHOCTh 3asBUTENS WM JUYHOCTh M TIOJHOMOYHUS  €ro
IIpEJICTaBUTEIS;

3) IpOBOAUT MPOBEPKY MPABUIBHOCTH 3aTIOTHEHHS POPMBI 3aBICHUS;

4) NIpOBOAUT MPOBEPKY IOJHOTHI IAKeTa JOKYMEHTOB U COOTBETCTBUS JOKYMEHTOB
TpeOOBaHUSAM, YKa3aHHBIM B TyHKTE 31 HACTOSIIEro a/AIMUHUCTPATUBHOTO PETJIaMEHTa;

5) ocymiecTBisieT ~ CKaHUPOBaHME  NPEJCTABIECHHBIX  JIOKYMEHTOB,  (opMHpyeT
JIEKTPOHHOE JEJI0 B aBTOMAaTU3UpoBaHHOM cucrtemMe MO®ILI, Bce MOKYMEHTBI KOTOpPOTO
CBS3BIBAIOTCS €IUHBIM YHUKAJIBHBIM UJIEHTU(PUKAMOHHBIM KOJOM, MO3BOJISIONIMM YCTAHOBUTH
NPUHAAIEKHOCTh JOKYMEHTOB KOHKPETHOMY 3asiBUTEIIIO M BULy OOpalleHUs 32 MyHUIUIAIbHON
YCIIYTrOM U 3aBEPAET JICKTPOHHOE JEJI0 CBOEH JIEKTPOHHOM MOANUCHIO;

6) HampaBIseT MAKET JOKYMEHTOB B /IMUHUCTPAIIUIO:

a) B 2JIEKTPOHHOM BHJE (B COCTaBE MAKETOB 3JIEKTPOHHBIX [€N) - B J€Hb OOpAaIECHUS
3asBUTENSA UM ero npeacrasurens B MOLJ;

0) Ha OyMaXHBIX HOCHUTENSAX - B TeYeHHE 2 pabouyux JHEH, clenyroIMX 3a JHEM
oOpamieHus 3asBUTENs WM ero mpexacraButens B M®LI, mocpeacTBoM KypbepcKoW CBSI3U C
COCTaBJICHHMEM OIHUCH TepeaBaeMbIX JOKYMEHTOB (eciu pabounii nenp MO®LI, cienyromuii 3a
nHeM oOpaleHus 3asBUTENsT MM ero mnpenacraButenss B MOILI, sBasercs HepabouuM AHEM
aJMUHMCTpAINH, TO THEM OKOHYAHUS CpPOKa Mepefaun JOKYMEHTOB CUMTAETCs BTOPOH paboumii
JIeHb aJIMUHHMCTPALIMH, CIEAYIOIMI 32 THEM OOpAIleHUs 3asBUTENS WM €ro MpeACTaBUTENs B
M®OILI).

105. B cinydae ecnu mpu nmpueMe TOKYMEHTOB OT 3asBUTENSI WM €ro IpeICTaBUTEINS
pabotHuk MODI[ BbIABISIET HECOOTBETCTBHUS JIOKYMEHTa (JIOKYMEHTOB) TpeOOBaHUSM,
yKa3aHHBIM B NyHKTe 31 HAcCTOSIIEro aJAMUHUCTPATHMBHOIO perjiamMeHTa, paboTHuk MOI]
OTpakaeT Ha KONUM (KOMHUAX) TOKYMEHTa (JOKYMEHTOB) BbISIBJICHHbIE HECOOTBETCTBHSI, KOTOPHIE
3aBepsAeT NOANKCHIO U nevarsio MO win mrammnoM, coiepkaluM CBEJEHUS 0 HaUMEHOBaHUU
M®OII.

106. Ilo oxoHuaHuM mNpHeMa IOKYMEHTOB paboTHUK M®I[ odopmiser pacnucky B
nonyueHun MOIL][ nokymeHTOB, KoTopas odopmisercs B Tpex »3k3eMiuisipax. [lepsbiit
AK3EMILISP BBIIAETCS 3asIBUTEIIO WM €r0 MPEACTaBUTENI0, BTOPO - octaercss B ML, Tpernii -
BMECTE C KOMIUIEKTOM JIOKYMEHTOB IIEPENAETCS B aIMUHUCTPALIMIO.

Kaxplii 3K3eMIUIIp pacnucky MOAMUCHIBaeTCs paboTHUKOM MO®IL] u 3asBuTenemM wiu



€ro IpPEeICTaBUTEIIEM.

107. Tlpu opraHu3anuu MPEAOCTABICHHUS TOCYAAPCTBEHHBIX M (WJIM) MYHUIIMTAIBHBIX
YCIIYT B paMKaX KOMILIEKCHOTO 3arpoca paboTHuk M®IL] B xo/1e B3aMOEHCTBUS C 3asIBUTEIIEM
WM €0 MPEe/ICTaBUTENIEM BBITIOIHSET CIEAYIOLIUE AeUCTBUS:

1) ycraHaBnMBaeT JIMYHOCTh 3asABUTENS WIM JIMYHOCTH M IIOJHOMOYHS €O
MPEJICTaBUTEIS;

2) ompenenseT coObITHE, 00YCIOBHBIIIEE OOpAIICHUE 3asIBUTENS UM €r0 MPEICTaBUTEIS,
nepeyeHb TOCYJApCTBEHHBIX W (WJIM) MYHUIUNAIBHBIX YCIYr, HEOOXOIUMBIX 3asBUTEINIO,
KOTOpbIE MOTYT OBIThb OOBEAMHEHBI OJHUM (HECKOJIBKMMH) COOBITHEM (COOBITHSIMH),
B3aMMOCBS3aHbl WM HET MEXIY COOON;

3) bopMupyeT TiepeYeHb HEOOXOOUMBIX 3asBUTEINI0 TOCYIAPCTBCHHBIX H  (WJIH)
MYHUILIMIIATIBHBIX YCIYT, IPEIOCTABISIEMbIX HA OCHOBAaHUU KOMILIEKCHOT'O 3aIlpoca;

4) onpenenser MOCIEN0BAaTENbHOCTh IPEAOCTABICHUS TOCYJAapCTBEHHBIX U (WJIM)
MYHULIMIAIBHBIX YCIYT, HAJMYKME 'MapajyieabHbIX" W 'mOciaenoBaTEIbHBIX" YCIIYTr, HallU4uue
(oTCyTCTBHE) X B3aMMOCBS3H U HH(OPMUPYET 00 ITOM 3aBUTENS WK €r0 IPEICTaBUTENS;

5)B COOTBETCTBMM C HOPMATHBHBIMU TMPABOBBIMH aKTaMH, PETYIUPYIOIIUMU
IIPEIOCTAaBIEHUE HEOOXOJUMBIX 3asBUTEII0 FOCYJAAPCTBEHHBIX U (MJIM) MYHULMIAIbHBIX YCIYT
(B TOM uHcIe aAMHUHHUCTPATHBHBIX PETIAMEHTOB IMPEAOCTABICHUS TOCYJAPCTBEHHBIX W (W)
MYHULIMNIAJIBHBIX  YCIYT), OIpPEAENsieT NpelaeibHble CPOKH IPEJOCTABICHUS OTIEJIbHBIX
rOCYIapCTBEHHBIX M (MJIM) MyHULIUIIAIBHBIX YCIYT U OOIIMNA CPOK BBHIMOJHEHHUS KOMILIEKCHOTO
3arpoca co JIHs ero IpuemMa;

6) bopMupyeT TmepeueHb JOKYMEHTOB, HEOOXOOUMBIX Juis  OOpamieHus  3a
roCy/1apCTBEHHBIMU U (WJIM) MYHULMIIAIBHBIMU YCIyraMH B paMKax KOMIUIEKCHOIO 3ampoca, U
uH(GOPMUPYET 00 TOM 3asBUTENS WU €0 MPEACTABUTENS C YKa3aHUEM Ha JOKYMEHTHI;

7) yBelOMJIIET 3asBUTENS WJIA €ro NpPEACTaBUTENE O BO3MOXHOW HE00XOIUMOCTU
JMYHOTO Y4acTus B OTAENbHBIX MPOIEAypax MpHU MPEAOCTaBICHUHU T'OCYJAPCTBEHHBIX U (WIJIH)
MYHUILIMNIAJIBHBIX YCIYT (B CiIy4ae eciau yKa3aHHOE NMPeAyCMOTPEHO HOPMATUBHBIMU ITPABOBBIMU
aKTaMH, pPEryIUPYIOIIMMUA TPEAOCTaBICHHE KOHKPETHBIX TOCYJapCTBEHHBIX H  (WIIK)
MYHUIUTIATBHBIX YCIIYT).

8) uHpOpMUpPYET 3asBUTENS WM €ro TMPeICTaBUTENS O TOM, YTO pPe3ydbTaThl
IIPEIOCTABIIEHUSI TOCYJApPCTBEHHBIX U (MJIM) MYHUIMNAIBHBIX YCIYr B paMKax KOMIUIEKCHOTO
3ampoca BO3MOXKHO TONYYHTh HCKIrouuTeTbHO B MODI[ (B chmydae ecnu  ykasaHHOE
IPEyCMOTPEHO HOPMATHBHBIMU IPaBOBBIMU AaKTaMH, PETYJIHPYIOLIIMMH IPEIOCTaBIECHUE
KOHKPETHBIX TOCYAAPCTBEHHBIX U (WUJIM) MYHHUIIUITATBHBIX YCIYT);

9) undopmupyer 3asBUTENS WIM €ro TNPEICTABUTEN O BO3MOXHOCTH TMOJIYYUTh
pe3yNbTaThl MPEAOCTABICHUS OTACNIBHBIX TOCYAAPCTBEHHBIX U (WJIM) MYHHUIIMNAIBHBIX YCIYT,
YKa3aHHBIX B KOMILJIEKCHOM 3alpoce, 10 OKOHYAHMs OOILEro CpoKa €ro BHIIOJHEHUS (110 Mepe
MOCTYIJIEHUSI PE3yJbTaTOB OT OpPraHoOB, NPEJOCTaBISIONIUX TOCYIapCTBEHHbIE U (WJIH)
MYHUIIMIIAJIbHBIE YCIYTH) WJIM BCE PE3yJbTaThl NMPEAOCTaBICHUS TOCYAAPCTBEHHBIX U (WJIN)
MYHHUIUIIAIBHBIX YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3aIlpOCce, OJHOBPEMEHHO;

10) yBenomisieT 3asBUTENsT WU €ro MPEeACTaBUTENS O TOM, YTO OH HMMEET IpaBo
obpatutbcst B MODIL[ ¢ 3asgBieHHMEM O TMpEKpalIeHUd TMPEAOCTABICHUS KOHKPETHOM
rocy/1apCcTBEHHOU U (MJIM) MYHUIIMTIAIBHON yCIyru (OT3bIBOM) B paMKaxX KOMILIEKCHOTO 3ampoca
B Cly4yae, €CJIM HOPMAaTUBHBIMU NIPABOBBIMH aKTAMH, PETYJIHPYIOLIMMU MPEIOCTaBICHUE
YKa3aHHOM rocy/lapCTBEHHOW W (MJIM) MYHULIMINAIbHOU YCIYTH, MPEeAyCMOTPEHA BO3MOXKHOCTh
HaIlpaBJIEHUsI COOTBETCTBYIOIIETO 3asBJICHUS (OT3bIBA).

11) popmupyet u pacniedaTsiBaeT AJis 3aBUTENS WM €r0 MPEACTaBUTENS KOMITJIEKCHBIH
3ampoc, npuMepHas Gopma KOTOpPOro yTBepKIeHa mpukazoM MuHIKOHOMpa3BuTus Poccum ot
21 mapra 2018 roga Ne 137 "OG yTBepkaeHUHN MpUMEPHOI (HopMbI 3ampoca 0 MPe0CTaBICHUN
HECKOJIbKUX TOCYIAapCTBEHHBIX M (WJIM) MYHUIMIATBHBIX YCIYT B MHOTO(YHKIIMOHATHHBIX
LEHTpax MpPeIOCTaBICHUSI TOCYIapCTBEHHBIX U MYHHUIIMIAJIBHBIX YCIAYr U MOPSIKAa XpaHEHUs
COOTBETCTBYIOIIMX 3apOCcOB";



12) npuHumaer y 3asgBUTENsS WM €ro IPEICTaBUTENsS KOMIUIEKCHBIM 3ampoc MU
JTIOKYMEHTHI U TiepeaaeT ero pabotHuky M®II, orBeTcTBeHHOMY 3a (hopMUpOBaHUE 3aMPOCOB O
IIPEIOCTABIEHUN TOCYAAPCTBEHHBIX M (WJIM) MYHULMIAIbHBIX YCIYI Ha OCHOBE CBEACHUH,
YKa3aHHBIX B KOMIIJIEKCHOM 3aIllpOCe U IPUJIAraeMbIX K HEMy JOKYMEHTax.

108. PabotHuk M®LI, oTBETCTBEHHBIN 32 (OPMHUPOBAHUE 3aIIPOCOB O MPEAOCTABICHUU
rOCYyJapCTBEHHbIX M (WJIM) MYHMLUIAJIBHBIX YCIYT Ha OCHOBE CBEJCHMH, YKa3aHHBIX B
KOMIIIEKCHOM 3aIIpOCe U IIPWIIAraeMbIX K HEMY JTOKYMEHTaXx:

1) OT uMEHHM 3asABUTENS 3aMOJIHSIET 3apOC O MPEJOCTaBIECHUH KaXI0W rocy1apcTBEHHON
U (UJIM) MyHULUIAIBHOM YCIIyTH, YKa3aHHOM B KOMIIJIEKCHOM 3aIpoce;

2) IepeBOJUT B ANEKTPOHHYIO (POPMY M CHUMAET KOIIMHU C JOKYMEHTOB, IIPEJCTABICHHbIX
3asIBUTEJIEM WJIM €ro IPEeACTaBUTEIEM, MOJNUCHIBAET UX U 3aBEPSET MEUYaThiO (IEKTPOHHOMU
HOJMKCHIO) C YKa3aHUEM Ha YKa3aHHBIX KonusAx HaumeHoBaHus M®LI, nomkHocTH paboTHUKA
M®II 1 gaTel UX U3TOTOBIICHHUS,

3) HampaBiIseT 3ampochl O MPEAOCTABICHUN TOCYAAPCTBEHHBIX U (MJIM) MyHHULIMIIAIbHbIX
yCIyr B TOCYJapCTBEHHbIE Opraibl M (WIM) OpraHbl MECTHOTO CaMOYIIpaBJICHUS,
IPEJOCTABIISAIONINE COOTBETCTBYIOIIME YCIYI'M, B CPOKM U cHoco0amMH, YyKa3aHHbIMH B
noanyHkre 6 nynkra 104 HacTosIIero aIMUHUCTPATUBHOTO PErJIaMEHTA.

109. B ciyuyae nmojauu 3assBUTENIEM HIIM €T0 MIPEICTABUTENEM 3asBICHUS 00 HCIIPaBICHUH
TEXHUYECKOM OmuOKM, YyKazaHHOro B nyHkTe 111 Hacrosimero aaMHUHHUCTPATUBHOIO
pernamenTta, mnocpeactBoM MOILI, paborHuk MOIL[ ocymecTBiseT MpHEM YKa3aHHOTO
3asBJICHUS, OCYLIECTBISET CIEAYIOINE NEHCTBHS:

1) ycTaHaBIMBaET JIMYHOCTD 3asIBUTENS] UM JIMYHOCTh €T0 MPEJCTaBUTEIS;

2) oCylIECTBISIET CKAaHWPOBAHUE 3asBICHMSI 00 UCIPABIECHUM TEXHUYECKOW OLIMOKH U
IPUCBAUBAET MIEKTPOHHOMY JJOKYMEHTY YHUKAJIbHBIM HACHTU(DHUKALIMOHHBIN KO U 3aBEpsieT €ro
CBOEH IEKTPOHHOU NOJAIHCHIO;

3) HampaBisieT 3asBiieHHe 00 UCIPABIECHUU TEXHUYECKON OIMOKY B aIMUHUCTPALIUIO:

a) B 2JIEKTPOHHOM BHJIE - B JIEHb OOpallleHus 3asBUTENS WM ero npeacrasurens B MOILI;

0) Ha OyMa)XHOM HOCHUTENE - B TeueHHWe 2 pabouymx [HEH, CIeAYIONIMX 3a JTHEM
oOpaitieHust 3asBUTENS WM ero mpezacrasurens B M®Ll, mocpeacTBOM KypbepcKOH CBSI3U C
COCTaBJIGHHUEM OIMCH MepefaBaeMoro AoKyMmeHTta (ecnu pabouuit nenp MOLI, crexyrommii 3a
JTHEM OOpallleHus 3asBUTENS WiK ero mpeactaButessi B MOLI, sBusercs Hepaboyum gHEM
aJIMUHUCTpAIMH, TO THEM OKOHYAHUS CPOKa Mepeaayy JOKYMEHTOB CUUTAETCs] BTOPON pabounii
JI€Hb aJMUHHUCTPAINH, CIEAYIOLUIMI 3a THEM OOpalleHHs 3asBUTENS WM €ro Mpe/ICTaBUTENs B
M®IY).

110. Ilpu nonmyuyenun MODI] BbIMUCKU (BBIMUCOK) M3 TMOXO3SHUCTBEHHBIX KHHUT C
UCTIPaBJIEHHOW TeXHWYeCKOH omnokoi pabotHuk M®LI, oTBeTCTBEHHBIH 3a Bblauy pe3yibTaTa
MYHUIIMNIAJIBHON YCIYTH, COOOIAeT 3asBUTEINIO0 WIH €r0 MPEACTaBUTENIO O MPUHSATOM PELIEHUN
no TenegoHy C 3alMChi0 JaThl U BPEMEHM TEJNS(POHHOTO 3BOHKA WM MOCPEICTBOM CMC-
MHGOPMUPOBAHUST WM JPYTMM BO3MOXHBIM CrocoOOM, a Takke OOecHeurBaeT BblAAuy
yKa3aHHBIX JIOKYMEHTOB 3asBUTENI0O WJIM €ro IpeJICTaBUTENI0 HE IMO03/Hee pabodero IHs,
CJIEYIOLIETO 3a THEM MOCTYIUIEHUSI COOTBETCTBYIOIINUX JOKYMEeHTOB B M DI,

[Tocne BBIgauM BBIMMCKH (BBIMUCOK) M3 MOXO3SMCTBEHHBIX KHUT C HUCIPABICHHOU
TEXHUYECKON OMMOKON 3asBUTENIO WM €ro mpeicTaBUTeNnto paboTHuk MOIL] npowusBoaut
COOTBETCTBYIOIIYIO OTMETKY B aBTOMaTU3UPOBaHHOM MH(popMaronHoi cucteme MOII.

['naBa 28. I/ICHpaBJ'ICHI/Ie JOIMMYHICHHBIX OIICYAaTOK 1 OIIMOOK B BbIIAHHBIX B PE3YJILTATC
npeaoCTaBJICHUA MYHHHHHaHBHOﬁ YCIyru JOKyMEHTax

111. OcHoBaHueM Juisl UCIPABJICHUs AOMYIIEHHBIX OMEYaTOK M OMMOOK B BBIJAHHOW B
pe3yJbTaTe MPENOCTABICHNUS MYHUIMNAIBHON YCIYTH BBIIACKE U3 IOXO3SNCTBEHHBIX KHUT
(mamee - TeXHHMYECKas OIIMOKA) SBISICTCS TMOJyYeHHWE aJIMHHHUCTPAIMEeH 3asBICHUS 00
UCTIPABJIICHUU TEXHUYECKON OMIMOKU OT 3asBUTENS MU €T0 PEACTaBUTEIIS.



112. 3asBnenue 00 UCTIPABICHUU TEXHHUUECKOW OIIMOKH MOJACTCS 3asBUTEIEM WM €r0o
MpEeJICTaBUTENIEM B aJMUHUCTPALIUIO OJHUM U3 CIOCOOOB, YKa3aHHBIM B MyHKTE 28 HACTOSIIETO
aJMMHHMCTPATUBHOTO PETJIaMEHTA.

113. 3asBrnenue 00 UCIPABJICHUN TEXHUYECKON OITMOKH PETUCTPUPYETCS TOHKHOCTHBIM
JULOM aJMUHHUCTpALMU, OTBETCTBEHHBIM 3a MPUEM M PETUCTPALMIO JOKYMEHTOB, B IOPAJIKE,
YCTaHOBJICHHOM IJIaBOW 18 HacCTOsIIero aIMHUHHUCTPATUBHOIO DPErJaMEHTa, M HallpaBiseTcs
JOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a IPEAO0CTaBICHUE MYHULIMITAILHOW YCIIyTH.

114. JlomKHOCTHOE JMII0O aJIMHUHHMCTpPAllMM, OTBETCTBEHHOE 3a IIPEIOCTaBICHUE
MYHUIUNAIBHON YCIYTH, B TEUECHHE OJHOTO pabouero JHSA CO THS PErucTpaluy 3asBICHUS 00
WCIPABICHUU TEXHUYECKOW OLIMOKH IMpOBEpseT MOCTYNUBIIEE 3asiBICHHE 00 HCIpPaBICHUU
TEXHUYECKOH OMMOKM Ha MPEIMET HAIMYUS TeXHUYECKOW OMIMOKM B BBIIAHHOM B PE3YNIbTaTe
MPEAOCTABICHNUS] MYHULUIIAJBHON YCIYrM JOKYMEHTE W NPUHUMAET OJHO M CIEAYIOLINX
peLICHU:

1) 06 ucnpaBIeHUH TEXHUIECKOM OIINOKH;

2) 00 OTCYTCTBUU TEXHUYECKOU OITHOKHU.

115. Kpurepuiem mnOpuHATHS pELICHUs, YyKa3aHHOrO B nyHkTre 114 Hacrosimiero
aJMMHHUCTPATUBHOTO PETJIAMEHTA, SIBJISIETCS HaJM4ME ONeYaTKu U (UJIM) OLIMOKU B BBIAAHHOM
3asIBUTEJI0 WJIM €r0 IMPEACTABUTENI0 JOKYMEHTE, SIBISIOIIEMCS pPEe3yIbTaTOM MPEIOCTaBICHUS
MYHULIMTNIAJIbHOW YCIYTH.

116. B ciiyyae npuHsATHA pelIeHus, YKa3aHHOTO B noAnyHkTe 1 myHkra 114 nHacrosmiero
aJMHHHUCTPATUBHOTO PETJIAMEHTA, JOJDKHOCTHOE JIMIIO aJMUHUCTpPALlUU, OTBETCTBEHHOE 3a
MPEJIOCTABIEHUE MYHULHUIAIBHON YCIYyTH, MOATOTABIMBAET BBIIIUCKY W3 MOXO03IMCTBEHHBIX
KHHUT C UCIIPABIICHHON TEXHMYECKOW OIIMOKON B MOPSIIKE, MPEIyCMOTPEHHOM MyHKTamu 90-92
HACTOSIIET0 a/IMUHUCTPATUBHOTO PETIaMeHTa.

117. B cny4yae npuHATHA pelIeHUs, YKa3aHHOTO B OJANYHKTe 2 myHKTa 114 Hacrosiero
aIMUHUCTPATUBHOIO pErjJaMEeHTa, JIOJDKHOCTHOE JIMLO aJMHHHUCTPALMHA, OTBETCTBEHHOE 3a
IPEIOCTAaBIEHNE MYHUIIMIIAIBHON YCIYT'H, TOTOBUT YBEJOMJIEHUE 00 OTCYTCTBUU TEXHHUYECKOMN
OIMOKK B BBIIAHHOM B pPE3yJlbTaTe MPEJOCTaBICHUS MYHUIUMNAIBHOM YCIYrH JOKYMEHTE,
oOecrieunBaeT ero MoJANMCaHue IJIaBoi aJMUHHUCTPAINH, TIOCIEe YEro HEMEIJIECHHO MepeaacT ero
JOJDKHOCTHOMY JIMIYy QJMUHUCTPAIMM, OTBETCTBEHHOMY 32 HalpaBiIeHUE (BblAAaYy) 3asSBUTEINIO
WIM €ro MPEeICTaBUTEINIO Pe3yJIbTaTa MyHUIIMIIAIBHON YCIIYTH.

118. JIomKHOCTHOE JUII0 aJMHHMUCTPALMU, OTBETCTBEHHOE 3a HalpaBiieHUE (BbIIAuy)
3asIBUTEIII0O UM €r0 MPEeACTaBUTENI0 pe3yjbTaTa MYHUIMNAIBHON YCIYI'W, B T€YEHHE OJHOIO
pabouero AHS CO JHS MOJNMMCAHUSA IVIABOM aJIMUHUCTPALMU OJHOTO U3 IOKYMEHTOB, YKa3aHHbBIX
B nyHkTe 116 win 117 HacTosmero aAMMHUCTPATUBHOIO PETJIaMEHTa, HAIlpaBJIIeT YKa3aHHBII
JOKYMEHT 3asBUTENI0 WIM €ro IpEeICTAaBUTENI0 IOYTOBBIM OTIIPABJICHUEM II0 IOYTOBOMY
ajzipecy, yKa3aHHOMY B 3asiBJIEHUU 00 MCIIPABJICHUU TEXHUYECKOU OIMUOKHU JTMOO 10 0OpaIieHnto
3asIBUTEIIS WM €T0 MPEACTABUTEINS - BPYYaeT €ro JUYHO.

B cnydae, ecnu 3asBieHHe 00 HCIPaBICHUM TEXHUYECKOW OIIMOKH I10/1aBajioCh
3asiBUTENIEM WM €ro mnpeacraBureneM depe3 M®PL, To NOIKHOCTHOE JIMLO aJAMMHUCTPALNH,
OTBETCTBEHHOE 3a BbIJauy (HalpaBieHHUE) 3asBUTENIO pe3ysibTaTa MYHULUNAIbHON YCIyTH, B
TE€YEHUE OJHOro paboyero JaHsS €O JHSA MOJMNUCAHUS TIJIABOM aIMHHHUCTPALMU OJHOTO U3
JIOKYMEHTOB, YKa3aHHBIX B IyHKTax 116 m 117 HacTosmero aaMMHUCTPAaTUBHOTO PErJIAMEHTA,
HaIlpaBJIsieT yKa3aHHbIA JOKyMeHT B MOLI.

119. Pe3ynbraroM paccMOTpeHHSs 3asBJICHUS 00 MCIPABICHUH TEXHUYECKOW OIIMOKH B
BBIIAaHHOM B pe€3yJIbTaTe NPEI0CTABIECHUS MYHULIUIIATBHON YCIYT'H IOKYMEHTE SIBJISETCS:

1) B cmydae Hanmu4Msi TEXHUYECKOM OIMMOKY B BBIJAHHOM B PE3yJIbTaTe MPEAOCTaBICHUS
MYHUIIMIIAJIBHOW YCIYTH JTOKYMEHTE - BBIIMCKA W3 MOXO3SMCTBEHHBIX KHUI C HMCIPABICHHON
TEXHUYECKOHN OIIHOKOM;

2)B ciy4ae OTCYTCTBHSI TEXHHYECKOH OIIMOKM B BBIJAHHOM B pe3yibTare
MPEIOCTaBICHUSI MYHHUIMNAIBbHON yCIyrd JOKYMEHTE - YBeJomJieHue 00 OTCYTCTBUU
TEXHUYECKOH OINMOKM B BBIJAHHOM B PE3YJbTaTe IMPEIOCTABICHUS MYHHUIMIIAIbHON YCIyrH



JOKYMEHTE.

120. Cnocobom (ukcanuu pe3yiabTaTa pPacCMOTPEHHUS 3asBICHHUS 00 WCIPaBICHUH
TEXHHYECKOH OIMMOKHM SBISETCS 3aHECEHHWE JOJDKHOCTHBIM JIMIIOM  aJMUHHUCTPAIINH,
OTBETCTBEHHBIM 3a HalpaBjieHHE (BblIauy) 3asBUTEII0 WIM €ro MNpPeICTaBUTENIO pe3ysibTara
MYHHUIIMIIATBHOW yCIAYTH, B KypHAJIe PErUCTPAllid OOpalieHWid 3a TPeJ0CTaBICHUEM
MYHUILIUIIAJIBHOW YCIYTH OTMETKH O BbIJay€ BBIMUCKH (BBIMTUCOK) U3 MOXO3SIMCTBEHHBIX KHHI C
WCIIPABICHHOW TEXHUYECKON OIMIMOKON 3asBUTEINIO WIIA €T0 MPEACTABUTENIO WIH O HAIIPABICHUU
YKa3aHHBIX BBIITUCKH (BBIMUCOK) B MDII.

PA3IEJI IV. ®OPMbI KOHTPOJIA 3A TIPEJJOCTABJIEHUEM MYHULIUIIAJIbBHOM
YCIIYT'U

['naBa 29. [Topsiok OCyIIECTBICHHS TEKYIIEro KOHTPOJIS 32 COOIOACHUEM U
UCTIOJTHEHUEM OTBETCTBEHHBIMH JIOJDKHOCTHBIMH JIUIIAMH TTOJIOKEHHH HACTOSIIIETO
AAMHUHUCTPATUBHOI'O PEIriIaMCHTA U MHBIX HOPMATUBHBIX IIPABOBBIX AKTOB, YCTAHABJIMBAIOMIUX
TpeOOBaHUS K MPEAOCTABICHUIO MYHUIIMTIAIILHOW YCITYTH, @ TAKXKE 32 IPHUHATUEM UMHU PEIICHUHN

121. Tekymmii KOHTPOJAb 3a COOJIOJEHHEM IOCJIEIOBATENLHOCTH  JIEHCTBUM,
ONpEENEHHBbIX aJMUHUCTPATUBHBIMU MPOLEAYPAMU [0 MPEAOCTABICHUI0 MYHUIMIAIBHON
YCIYrd U TNPUHATHEM pPELIeHUH OJDKHOCTHBIMM JIMLAMM aJMUHUCTPALUU OCYIIECTBIISIETCS
JOJKHOCTHBIMU JIMIIAMHM aIMUHUCTPALIMHU, HAJIEJICHHBIMU COOTBETCTBYIOIIMMHU OJTHOMOYMSIMH,
IyTEeM PacCMOTPEHMsI OTYETOB JOJDKHOCTHBIX JIML[ aJMUHHCTPALMU, a TAaKKe PacCMOTPEHUS
XKanoO0 3asBUTENCH UM UX MTPEICTABUTEIICH.

122. OcHOBHBIMHM 337ja4aMH TEKYILETO KOHTPOJIS SIBJISIOTCS:

1) obecnieueHre CBOEBPEMEHHOI0 M KAa4E€CTBEHHOI'O IMPEAOCTaBICHUS MYHHUIMIAIbHOM
ycayru,

2) BbISIBJIEHME HApyLIEHUH B CpPOKax M KauecTBE MPEIOCTABIECHUS MYHMIIMIIAJIbLHOU
YCIIyTH;

3) BBISIBIIEHHE U YCTpPaHEHHWE NMPUYMH U YCIOBHI, CHOCOOCTBYIOUIMX HEHAJICKAIIEMY
IIPEIOCTABIICHUIO MYHUIIMIIAJIbHON YCITyTH;

4) npuHATHE MEp MO HaAJIeKALIEMY ITPEIOCTaBICHUIO MYHUIIUIIATIbHOMN YCIIyTH.

123. Texymunii KOHTPOJIb OCYLIECTBIIIETCS HA IOCTOSIHHOM OCHOBE.

I'naBa 30. HOpHI[OK U IEPpUOANUIHOCTL OCYIICCTBJICHHUSA IIJIAHOBBIX U BHCIJIAHOBBIX
IMPOBCPOK IMOJIHOTHI U Ka4C€CTBA MMPEAOCTABICHUA MyHHHHHaJIBHOi/JI YCIyru, B TOM 4HCJIC MMOPAI0K
u (l)OpMLI KOHTPOJIA 3a IIOJITHOTOM M Kaue€CTBOM MpeaoCTaBJICHUA MYHHHHHaHBHOﬁ yciayru

124. KoHTponb 3a MONHOTOM M Kauye€CTBOM MPENOCTABIEHUS AOKHOCTHBIMU JIMIIAMHU
aIMUHUCTPAIIMU MYHUILIMITAIbHON YCIYTH OCYIIECTBISETCS B (JOpME TUTAHOBBIX W BHEIIJIAHOBBIX
MIPOBEPOK.

125. TlmaHoBblE TIOBEPKHM OCYIIECTBISIOTCS HAa OCHOBAaHWM IUIAHOB  pabOTHI
aIMHUHUCTpaUMHd. BHEIUIaHOBBIE NPOBEPKH  OCYLIECTBISIIOTCS IO  PEIICHUIO  TJIAaBbI
aIMUHUCTPALH B CBA3U C MPOBEPKOM YCTpPAHEHUS PAaHEE BBISBICHHBIX HAPYIICHUMN, a TAKXKE B
ClIy4ae MOoJIydeHus xanob Ha AeiicTBus (Oe31eiicTBHE) JOKHOCTHBIX JIUI] aIMUHUCTPAIIHH.

126. KoHTpoib 3a MOTHOTOM M KAa4eCTBOM MPEAOCTABICHHS JIOTKHOCTHBIMH JIMIIAMHU
aIMUHUCTPALMd MYHHULUIIAJBHOW YCIYTM OCYIIECTBISAECTCS KOMHUCCHEH I10 KOHTPOJIO 3a
MOJTHOTOM M KA4eCTBOM MPEAOCTABICHUS MYHHIMIIAIBHBIX YCIYyTr aJIMHUHUCTPAlMHM, COCTaB U
MOPSIIOK JIEATEIbHOCTH KOTOPOI YTBEPKIAAETCs IPABOBBIM AKTOM aIMUHHUCTPALIUH.

127. Cpok mnpoBelneHUs MpOBEpKH U OQGOpMIEHMS akTa MNpoBepku cocrapiseT 30
KaJICHJApHBIX JHEW co JHS Hadaja NpoBepkHu. JlHEM Hayana MPOBEPKU CUUTAETCA JACHBb
MIPUHATHUS PELICHHUS O Ha3HAYEHUH POBEPKH.

B cayyae moctyruieHus x&anoObl Ha pelieHus, NeHcTBUs (0e3neicTBUE) JOMKHOCTHBIX



JMI QJIMAHUCTPAIMK TPU MPEIOCTABICHUN MYHHIMIIAIBHOM YCIYrW TjlaBa aMHHUCTpPAIUH B
LEeJIIX OPTaHU3alMK U NIPOBEACHUS BHEIUIAHOBOM MPOBEPKH NPUHUMAET PEIIEHUE O Ha3HAaYeHUU
NPOBEPKH B TEUCHHE OJHOrO paboyero AHA CO AHA TMOCTYIUICHHS JaHHOW >kanoObl. Cpok
IIPOBE/ICHUS NTPOBEPKU U 0(OPMIIEHHUS aKTa MPOBEPKU B YKa3aHHOM CJIydae yCTaHABIUBAETCS B
Ipelienax CpoKoB, omnpeneiaeHHbIX ctarbei 112 denepanbHoro 3akona ot 27 uronsg 2010 roga
No 210-®3 "O06 opranu3aiyu nMpeaoCTaBICHUs TOCYIaPCTBEHHBIX U MYHHUIIUTAIBHBIX YCIyT".

128. 1o pe3ynbpTaTraM IJIAHOBBIX U BHEIUIAHOBBIX MPOBEPOK OPOPMIISIETCS aKT POBEPKH,
B KOTOPOM OIMCHIBAIOTCS BBISIBIIEHHBIE HEJOCTATKH U IPEJIOKEHHS 110 UX YCTPAHEHUIO.

I'maBa 31. OTBETCTBEHHOCTH NOKHOCTHBIX JIMI] AMUHUCTPAIIUH 32 PEIICHUS U JCHCTBUSA
(Oe3nelicTBUE), MPUHUMAEMEBIE (OCYIIECTBIISIEMbIE) UMHU B XOJI€ MPEOCTABICHIS
MYHUITUIIATILHON yCIyTH

129. OO6s3aHHOCTH COOJIIOJCHHS TOJIOKEHUH  HACTOSAIICTO0  aAMUHHUCTPATUBHOTO
peryiaMeHTa 3aKpervIsieTcs: B IOJDKHOCTHBIX MHCTPYKIUSAX JOHKHOCTHBIX JIMIl aIMUHUCTPALIUH.

130. IIpu BbIsIBIEHUU HapYILICHU MpaB 3asgBUTENCH WM UX MPEIACTaBUTENCH B CBS3H C
WCIIOJTHCHUEM HACTOSIIEr0 aJMHHHCTPATUBHOTO pErJIaMeHTa BUHOBHBIE B HapyUICHUU
JIOJDKHOCTHBIC JIMIA aJMHUHUCTPAIIMH TPUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKoHoAarenbcTBOM Poccuiickoit denepanun.

['naBa 32. [Tonoxenusi, xapakTepu3sytomme TpeOOBaHUs K TOPSIKY U (hopMaM KOHTPOJIS 3a
MIPEI0OCTaBIIEHNEM MYHULIUIIATbHON YCIYTH, B TOM YHCIIE CO CTOPOHBI IPa)1aH, UX
0o0BbEIMHEHNI U OpraHu3anui

131. KoHTposb 3a npeocTaBIeHUEM MYHHUIMIAIBHON YCIIYTH CO CTOPOHBI FPaXKIaH, UX
00bEeIMHEHUH W OpraHu3aluil OCYLIECTBISETCA IMyTeM HH()OPMUPOBAHHS aJMHHUCTPALUH O
¢akrax:

1) HapylleHuss TpaB W 3aKOHHBIX HMHTEPECOB 3asBUTENIEH WIM MX IpeaCcTaBUTENEH
pelieHueM, aerctereM (0e31elcTBrEM) aIMUHUCTPALIMY U €€ TOJKHOCTHBIX JIULL;

2) HapylIeHHs TIOJIOKEHUI HACTOSILEro aJMUHUCTPATMBHOTO pErJlaMeHTa WM HMHBIX
HOPMAaTUBHBIX NPaBOBbIX akTOB Poccuiickoit denepanuu, ycTaHaBIMBAIOMIMX TpeOOBaHUS K
IIPEIOCTABIICHUIO MYHUIIMIIAJIbHON YCIIyTH;

3) HEKOPPEKTHOTO MOBEAEHUS JOHKHOCTHBIX JIMLl aJMUHUCTPALIMHU, HAPYILIEHUS MPaBUI
CIIy’K€OHOH 3TUKU MPH NMPETOCTABICHUN MYHHUIMIIATBHON yCIyTH.

132. Unadopmanmio, ykazaHHyl0 B TyHKTe 131 HacTosIero ajaMUHUCTPATUBHOTO
periaMeHTa, rpaxaaHe, ux o0beTUHEHUs] U OPTaHU3alMi MOT'YT COOOILIUTH YCTHO MO Tene(oHy
aJMHHHMCTpAINK, YKa3aHHOMY Ha O(QULMaIbHOM calTe aJMHUHHCTpALUH, NMHCbMEHHO, MOJaB
oOpalieHre 4epe3 OpraHM3aluy MOYTOBOW CBA3M HA aJpec aJMUHUCTpAlMM, WIM HAIpaBUTh
AIIEKTPOHHOE OOpaIlleHHUE 110 aIPECy AIEKTPOHHON MOYTHI IMUHUCTPALIH.

133. KoHTponp 3a NpeaoCTaBIEHUEM MYHULUINAIBHONW YCIYyTM OCYLIECTBISETCS B
COOTBETCTBUU C JEHCTBYIOIIKUM 3aKOHO/IATEIbCTBOM.

134. Cpok paccMOTpeHHUs OOpalleHHl CO CTOPOHBI TpaxaaH, UX OOBEAMHEHHN W
opranusaiui cocrasisgeT 30 KaJleHIAPHBIX THEH ¢ MOMEHTA UX PETMCTPALIUH.

JlHeM peructpaiuu oOpalieHus SBIseTCs JeHb ero MOCTYIUICHHUs B aIMUHUCTPALUIO (10
16.00 gaco). [1pu moctymiennn oopamienus mnocie 16.00 9acoB ero perucTpamus mpoOUCXOoIUuT
CJICAYIOIIUM PaOOYNM JTHEM.

PA3JIEJI V. IOCYJIEBHBIN (BHECY JEBHbIN) TIOPSJIOK OBXAJIOBAHUS

PELLIEHUI Y IEMCTBUIM (BE3JAEUCTBUS) AIMUHUCTPALIUU JINBO EE
MYHUILAITAJIBHOI'O CJIYKAILETO, M®II, PABOTHUKA M®I]

I'maBa 33. Madopmarus 11 3aMHTEPECOBaHHBIX JIUI] 00 UX MpaBe Ha JocyieOHoe



(BHECyneOHOE) oOxkanoBaHue AeicTBUiA (0e31eiicTBYS) U (M) PEIICHUH, MPUHATHIX
(OCYIIECTBICHHBIX ) B XOZI€ MTPEOCTABICHUSI MYHHUIIUIIATBHON YCIYTH

135. 3asBuTens WM €ro MpeacTaBUTENb BIpPaBe MOJAaTh kajlo0y Ha peuieHue u (Win)
neiictBue (Oe3eHCTBUE) aTMUHUCTpAlMU JHOO €€ MYHHIMMAIbLHOTO ciyxkamiero, M®ILI,
pabotanka MO®I] (manee - xxanoba).

136. 3asBUTENH WM €TO MPEACTABUTEIb MOXKET OOpAaTUTHCS C KajloOOW, B TOM YHCIE B
CIIEYIOIINX CIIy4dasx:

1) HapylIeHHEe CcpoKa perucTpalyy 3asBiICHHMs O IPEJOCTAaBICHUM MYHUIMIAIBHON
YCIIyTH, KOMIUIEKCHOT'O 3aIIpoca;

2) HapyLIEHHUE CPOKa MIPENOCTABICHNS MyHULIMITAIbHON YCIIyTH;

3) TpeboBaHMeE y 3aABUTENS WM €r0 MPEACTaBUTEN JTOKYMEHTOB WK MH(pOopManuu 1o
OCYLIECTBIICHUS JEHUCTBUM, IIPEACTABICHUE WIA OCYILIECTBICHHUE KOTOPBIX HE IPEIyCMOTPEHO
HOPMaTUBHBIMM IIpaBOBbIMU akTamu Poccuiickoni denepanny, HOPMATUBHBIMU IIPABOBBIMH
aktaMu OMcKo# 00acTy, HOpPMaTUBHBIMU [IPaBOBBIMU aKTaMU MYHUIIMIIAJIBLHOTO 00pa30BaHUs
JUIsL IPENOCTABJICHNS MyHULIMITAJILHON YCITyTH;

4)oTka3 B IpUEeME JOKYMEHTOB, IPEJCTABIEHUE  KOTOPBIX  IPELYyCMOTPEHO
HOPMaTUBHBIMM IIpaBOBbIMU akTamu Pocculickoni denepanny, HOPMATUBHBIMU IIPABOBBIMHU
aktaMu OMcko# o0iacT, HOpMaTUBHBIMU [TPaBOBBIMU aKTaMU MYHUIIMIIAIBLHOIO 00pa30BaHUs
JUIsl IPENOCTABIICHNS MyHULIMIIAIIBHOM YCIIYTH, Y 3asiBUTEIIS WM €r0 IIPEICTaBUTEIS;

5)oTka3 B MpPEAOCTaBICHMM MYHULIMINAIBHOW YCIYrH IO OCHOBAHMSIM, KOTOpbIE HE
IPeIyCMOTPEHbIl (eliepaibHbIMU 3aKOHAMU M TNPHUHSATHIMH B COOTBETCTBMM C HUMM HMHBIMU
HOPMATHBHBIMM IIpaBOBbIMM akTaMu Poccuiickoil @Penepanny, 3aKOHAaMU W HWHBIMU
HOPMAaTUBHBIMU NPAaBOBBIMU akTaMu OMCKOW 00JIaCTH, HOPMATHBHBIMU IPAaBOBBIMH AKTaMHU
MYHUIIMIIAJILHOTO 00pa30BaHus;

6) 3aTpeboBaHMe IUIaThl, HE NPEAYCMOTPEHHOW HOPMATHBHBIMHM IIPABOBBIMU aKTaMH
Poccuiickoit  ®epepanuy, HOpPMaTUBHBIMM  IpaBoBbIMHM  akTamMu  Owmckoil  obnacTw,
HOPMAaTHBHBIMU IIPAaBOBBIMHU aKTaMU MYHHUIIMIIAJIbHOTO 00pa30BaHUs;

7) oTKa3 aJMHUHUCTPALMM, JOJDKHOCTHOIO JIMIA aJMHUHUCTpPAllMM B UCIHPABICHUU
JIOMYIIEHHBIX HMH OIEYaTOK M OHmMOOK B BBUIAHHBIX B pE3yJlbTaTe MpelOCTaBICHUS
MYHULIMNIAJIBHOW yCIAYrM JIOKYMEHTax JMOO HapyllleHHe YCTAaHOBJIIEHHOTO CpOKa TaKHUX
UCIIPaBJICHUN;

8) HapyllIeHHe CpoKa WK MOPsi/IKa Bbl1aul JOKYMEHTOB IO pe3ysbTaTraM MpeaoCTaBICHUS
MYHULIMIIAJIbHON YCIIyTH;

9) npuocTaHOBNIEHUE TMPENOCTABICHUS MYHULMINAIBHOW YCIYrHM, €CIM OCHOBaHUS
IPUOCTAHOBIICHHS HE IPEAYCMOTPEHBI (peiepanbHbBIMU 3aKOHAMH M IPUHATBIMU B COOTBETCTBUU
C HUMHM HMHBIMH HOPMAaTHBHBIMU IIPaBOBBIMHM akTaMH Poccuiickon denepannu, 3aKkOHAaMU U
UHBIMH HOPMAaTHUBHBIMHU IPaBOBBIMM akTaMud OMCKOW 001acTH, HOPMaTHBHBIMH IPaBOBBIMU
aKTaMU MYHHULIMIIAIBLHOTO 00pa3oBaHus;

10) TpeboBaHue y 3asgBUTENSl WM €ro MPEACTaBUTENs] IpPH  MPEJOCTaBICHUH
MYHUIIUNIAJIBHONW YCIYTH JOKYMEHTOB WM MH(OpMAaLKU, OTCYTCTBUE U (MJIM) HEJOCTOBEPHOCTD
KOTOPBIX HE YKa3bIBAJIUCH MPH MEPBOHAYATBHOM OTKa3e B MpHUEME JIOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEJIOCTABIIEHUS. MYHUIMNAIBHOM YCIyTH, JIMOO B MPEAOCTaBICHUM MYHULIUINAIbLHON
YCIyTH, 3a HCKIIOUEHUEM CIy4yaeB, INPEAYCMOTPEHHBIX NyHKTOM 4 wactu | crateu 7
®enepanbHoro 3akoHa ot 27 urong 2010 roma Ne 210-®d3 "OO6 opraHuzaiuu mperocTaBlIeHUs
rOCy/IapCTBEHHBIX U MYHULIUIIAJIBHBIX yCIyT".

137. B cinydasx, yka3aHHbIX B noamyHktax 2, 5, 7, 9 u 10 mynkra 136 HacTosmero
a/IMUHUCTPATUBHOTO perjaMeHTa, *ajo0a MOKeT ObITh IMM0JlaHa TOJIKO Ha pelleHue U (Win)
neiictBue (0e3eiicTBre) aAMUHUCTPAINH, MyHUIIMITATBHBIX CITY)KALUX aIMUHUCTPALIUH.

138. PaccmoTpenue :xamoObl OCYIIECTBISIETCS B TMOPSJIKE U CPOKH, YCTaHOBIICHHBIE
crateeil 112 denepanpuoro 3akoHa oT 27 wutons 2010 roma Ne 210-®d3 "OO6 opranuzanuu
IIPEIOCTABIIEHUS TOCYJaPCTBEHHBIX U MYHULIUIIAIBHBIX YCIIyT".



I'maa 34. Opranbl rocy1apCTBEHHOW BJIACTH, OPTaHbl MECTHOTO CaMOYIIPaBJICHHS,
OpTaHMU3aIH U YIIOJTHOMOYCHHBIC Ha PACCMOTPEHHUE KaJl00bI TUIa, KOTOPBIM MOXKET OBITh
HaIpaBJieHa jkaJi00a 3asBUTEIISI HIIM €ro MPEACTaBUTENS B J0CYAeOHOM (BHECYACOHOM) TTOPSIIKE

139. XKanoba Ha pemieHus u aedcTBus (Oe31EWCTBHE) TJIaBbl aJIMUHUCTPALMH TTOJACTCS
TJIaBe aJMUHHUCTPAIUH.

140. JKamoOel Ha pemeHuss u JedcTBHS  (0e3ME€WCTBUE) JOJDKHOCTHBIX JIMI H
MYHHIIUITATBHBIX CIY>KAIIUX aJMUHUCTPAIIH [T01aeTCs TJIaBe a/IMUHUCTPAIIHH.

141. XanoObl Ha pemeHuss u AciicTBusa (OesnmerictBue) paborHuka MOPI[ momarorcs
pykoBoaurento 3roro MOLI.

142. XXanoOw1 Ha pemenus u aeictBus (Oe3xeiicteue) M®L] momar0Tcss B MUHUCTEPCTBO
OKOHOMHYECKOTO pa3BuTusi OMCKOW 00JacTH WU MUHUCTPY ASKOHOMHUYECKOTO Pa3BUTHUS
OmcKoli obnacTu.

I'maBa 35. Crioco6bl nHGOPMUPOBaHUS 3asIBUTENEH WM UX MIPEICTABUTENCH O MOPsIAKE
[0JIa4M U PACCMOTPEHHUS KaJI00bI, B TOM YHCJIE C UCII0JIb30BAHUEM €MHOI0O IIopTalia
rOCy/IapCTBEHHBIX U MYHUIIUIATBHBIX YCIYT (()YyHKIIMIA)

143. Undopmanuio o mopsake MOAAYUM M PACCMOTPEHUS KaloObl 3asBUTENb WU €ro
IPEJICTABUTENIb MOTYT IOJIY4YUTh:

1) Ha uHQOPMAIIMOHHBIX CTEHJAaX, PACIOJOXKEHHBIX B TMOMEHICHHUSX, 3aHUMAeMbIX
aIMHUHUCTpauuen, Wi B nomenieHusx MOLI;

2) Ha o(UIIMAILHOM calTe aAMUHUCTpaIuH, caiite MOLI;

3) na I[loprae;

4) AMYHO Y MYHULIMIIATBHOTO CIIYXKAaIllero aIMUHHUCTpaIy, y paboTHukoB M®II;

5) mytem oOpaImieHusi 3asBUTEIS WIM €ro NpeICTaBUTeNs B aaMuHHCTpanuio, MOPI] c
UCIIOJIb30BaHUEM CPEJCTB Telae()OHHOH CBS3Y;

6) myreM oOpallleHus1 3asBUTENS WIM €ro NpeACTaBUTENs 4Yepe3 OpraHu3aluy MOYTOBOMN
CBSA3M B aIMUHUCTPALIUIO;

7) 10 ANEKTPOHHON NOYTE aIMUHUCTPALIUU.

144. Tlpu obpateHNH 3assBUTENS UM €ro MPEICTaBUTENS B aIMUHUCTPALIUIO JIMYHO UITU C
UCIIOJIb30BAaHUEM CpPEICTB Tele(OHHOM CBSI3U, MO JJIEKTPOHHOW IOYTe aAMUHHCTpPALUU
uHpopMalUsg O TOpPSJIKEe HOJauyd U PACCMOTPEHHUs KajJoObl MpPENOCTaBIIAETCS B TMOPSIKE,
YCTaHOBJIEHHOM B IyHKTax 12-14 HacTosIero aIMUHUCTPATUBHOTO perjiaMeHTa.

I'naBa 36. Ilepeyenb HOPMATHUBHBIX MTPABOBBIX AKTOB, PETYIUPYIOLIUX MOPSIOK
nocyaeOHoro (BHecy1e0HOr0) obkanoBaHus AecTBHil (Oe3aeiicTBUS) U (UITH) PEIeHUH,
MPUHATHIX (OCYIIECTBICHHBIX) B X0/I€ TIPEIOCTABIICHUS MyHUITUITAILHON YCITYTH

145. HopmaTuBHBIE TPAaBOBBIE aKThl, PETYIUPYIOIIME MOPSAOK J0CYAeOHOTO
(BHecyneOHOTO) oOkamoBaHusi JeHCTBUi (Oe3medcTBUS) © (WIM) pELMICHUH, NPUHATHIX
(OCyIIECTBICHHBIX ) B XOI€ MPEIOCTABICHUS MyHUITUTIATLHON YCITYTH:

1) ®enepanbubiii 3akoH ot 27 wurong 2010 roma Ne210-®@3 "OO6 opraHu3anuu
MPEOCTABIICHHS TOCYJAPCTBEHHBIX 1 MYHUIIUITAJIBHBIX YCIyT".

146. Undopmarus, conepkamiascs B HACTOSAIIEM pa3jelie, MOIJISKUT pa3MEIIeHUIO Ha
ITopraue.



[Ipunoxxenue

K aIMUHUCTPAaTUBHOMY PETJIAMEHTY
IIPEAOCTABICHNS] MYHULIUITAIBHON YCIIYTH
«Bbl1ada BBIIMCKYU U3 IOXO035MCTBEHHBIX
KHUT»

B

(YKa3vléaemcst HAUMeHOBaHUe
AOMUHUCPAYUY MYHUYUNATEHO20 00PA306aHUS)

Or
(hamunus, ums 3aseumens (NOJHOCHbBIO),
npuU HATUYUY OMYECME0 3as8umes (NOAHOCMbIO)
JIOKYMEHT, YyIOCTOBEPSIOMINN JTUYHOCTH
3asIBUTEIIS:

(810, cepusi, Homep, KeM U K020d 8bl0aH)
IIPOKUBAIOLIETO I10 aJApecy:

MMOYTOBBIN aapec:

KOHTaKTHBIN TenedoH
aJpeC IEKTPOHHOM MOYTHI

(npu Hanuuuu)

3ASIBJIEHUE

[Ipomry npenocTaBuTh BBIMUCKY U3 TOXO3UCTBEHHBIX KHUT O

(YKazvieaemcs nepeyens 8U008 C6eOeHUll U3 NOXO3AUCMEEHHbIX KHU2, UHGOpMayUus 0 KOMOpbIX
HeobX00uMa 3asa68Umento, - 0 3eMeIbHOM YHaAchKe, CelbCKOXO03AUCHEEHHBIX HCUBOMHBIX, NMUYAX, NYeNax,
CeNbCKOXO3AUCMEEHHOU MeXHUKe, 000pYO008aAHUU U MPAHCHOPMHBIX CPEOCMEax U (UIU) UHble C8e0eHUs U3

NOXO3UCMBEHHBIX KHUZ O TUYHOM NOOCOOHOM X0351icmae)

®dopmMar mpeaoCcTaBICHUS BBITUCKU: B (DOPME AJIEKTPOHHOTO JOKYMEHTA WJIM Ha OyMa)KHOM
HOCUTETIE (HYIHCHOE NOOUEPKHYMb).

IIpunoxxenus:
1.
2.

20r.

(noonuce 3aseumens uiu nPeoCmagumens
3as8umeis)



