CPOKU NPEACTABINEHUA
PABOTOLATENAMW CBEOEHUI ANA
SNEKTPOHHbIX TPYQOBbIX KHUXEK

o [Ipn npveme nnn yBonbHEHUN PaboOTHUKA —
He nosgHee pabouero AgHA, cneayollero 3a
AHEeM 13[aHnA NpuKasa.

o [pn nepeBofe pPabOTHUKa Ha APYryio AOMK-

HOCTbL 1NK noaave pa6OTHVIKOM 3aABneHnA

0 Bbibope PopMbl TPYAOBOWM KHUXKKK — exe-
MecCAYHO He no3aHee 15-ro yucna mecaua,
cnegytowero 3a OTYeTHbIM.

L.Cr. T ©3N2436 0T 16:12:2019 -

BAKHO!

o Ecnn ceBepeHna o paboTHuKe npepcTasnAa-
IOTCA BNEepBble, B HUX TaKkXKe OTpaxaeTcs noc-
NeAHAA 3aNnchb TPYAOBON KHWXKKN MO COCTOSA-
HWto Ha 1 aHBapa 2020 roga.

e PabGoTHUKKM, KoTopble B 2020 rogy He cmo-
FyT noaatbh 3aAB/ieHUe o Bbibope GymarkHON
NN 3NEKTPOHHOW TPYAOBON KHUXKKW, Brpa-
Be cgenaTtb 370 nocne 2020 roga, B TOM uncne
npw HOBOM TPYAOYCTPOMNCTBE.

e Tem, KTO BNepBbie YCTPOUTCA Ha paboTy Hauu-
Han € 2021 roaa, TPyAoOBaA KHXKKa opopmis-
eTCA TONMbKO B 3M1€KTPOHHOM BUAe.

PABOT o:.q AT E na M 06 3neKTPOHHOI mm@mm KHUDKKe

3a HenpepcraBnexue
paboToparenem ceepgenuii 8 MOP,
nepepavy CBefeHuin ¢ HapyueHnem
CpOKa UNvi HegoCTOBEPHbIe CBeAeHUA
npefycMoTpera agMuHNCTpaTuBHaa
OTBETCTBEHHOCTDb

A7 GBS o7 0104 906,11 er 5 27 KOAI 1

Hpaamenbc-rsa P(D 590 o% 26 anpenﬂ 2020 ro,qa

€202 M,ljo,qa paﬁoronaTenm 06ﬂ3aHbl npe,qcrasn;rrb | . .
eH;mouubm¢0Hp, Poccunm CBep,eHMﬂ 0 TPYAOBOW p,eﬂ'reanocm
pa60THvu<os ﬂ,ﬂﬂ _oszMpOBaHMH VX INEKTPOHHBIX prﬂ,OBle KHUXeK

SNEKTPOHHASA
TPYLOBASA KHIXKA

OBA3AHHOCTW PABOTOLATENA
MPW BEAEHWIA SJTIEKTPOHHDbIX
TPYLOBbIX KHUMEK

o [TncbmeHHO yBefoOMUTbL PaboTHUKOR O npa-
Be Bbibopa GOopMbl TPYAOBOWN KHWXKKM A0
31 okTA6pa 2020 roga BKAOUUTENbHO.

o [pUHATL 3aaBNeHNA PabOTHUKOB O cenaH-
HOM BbIGOPE OTHOCUTENBHO GOPMbI TPYHO-
BOW KHUMXKWN.

o MpenocTaBnTb PABOTHNKY INEKTPOHHYIO N
BYMarkKHYI0 BbIMMCKY CO CBeAeHUAMMN O TPYAO-
BOW JeATENbHOCTU B TeueHne Tpex pabounx
AHern ¢ MOMeHTa 3anpoca Nnbo B AeHb npe-
KpallleHnA TPYyAOBOro orosopa.

s icnpaBuTb UM SONONHNUTD CBEAGHUA O TPYRO-
BOW AleATeNbHOCTI No 0bpaLLeHIo PaboTHNKA
1 HanpasuTb KX B lMeHcnorHbIN doHA Poccun.

CT.1n2 03 N2 439 07 16.12.2019

NOAPOBHEE ~ HA OOULIMANBEHOM CAWTE
NEHCUOHHOIO ®OHAA POCCUN

PFRF.RU

REHCHOHHbLIA SOHR
POCCHACKON PEREPALIMN




SN C | supapas 2020 roma BBOAMTCSH

s o0s3aHHOCTh A paGoTonatenei
€XKEeMeCIIHO NPEeACTaBAATh B
[TeHcHOHHBIH tonn Poccum
cBeleHMs O TPYNOBOW JeATeNbHOCTH (mpUeMe Ha
pafoty, nepesojax Ha JApyryio paboty M
YBOJNILHEHMH), HA  OCHOBE  KOTOphIX  OyayT
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(OpMUpOBATbCS  EKTPOHHLIE TPYAOBbIE KHWXKKH
POCCHSH.

IpenmytiecTBa 3eKTPOHHOI]
TPYAOBOH KHUKKH

o p VYnoOublit M OBICTPBIAE  AgOCTYn  pabOTHHKOB

5 f% K MH(OPMaLKMK O TPYOBOH AEATENLHOCTH.
MuHUMM3aLUMA ~ OWMGOYHbIX,  HETOUHbIX

- # M HENOCTOBEPHIX  CBEJCHWH O TPyAOBO

3% | nestenshocty;

 I——

N—

:}j% JlononxuTebHble

LY BO3MOXKHOCTHANCTAHLMOKHOTO
TpyHOYCTPOHCTBA;

M CHmKeHHE usaepxekpaboTonatenei
} Ha npuoOpeTeHHe, BelleHHe ¥ XpaHeHune

OyMaXHBIX TPYIOBBIX KHIDKEK;

Hcnonb3oBanye faHHBIX JNIEKTPOHHOMR TPYNOBO#

i%/ } KHWKKH

IUU IOJTYYEHH  TOCYNapCTBEHHBIX
ycnyr;
‘%/ ‘ Bbicokuit ypoBeHb 6€30MacHOCTHH COXPAHHOCTH
' JaHHBIX.

Tlpu coxpanennn paboTHHKOM GYMaXKHOI
TPYAOBOIT KHHXKKH:

e paboTojarens Hapsgy ¢ JJeKTPOHHOMH
KHIDKKOW ITPOJO/DKMT BHOCUTH CBENEHHUsA O
TPYAOBO#H NeATENbHOCTH TaKxKe B
OyMaXKHY10;

® MpaBO Ha JanbHeiillee BeNEHUE TPYLOBOM
KHIDKKM COXPaHAETCS MNPH  NOCNEAyoIEeM
TPYIOYCTPOHCTBE K ApPYruM paboronarensim;

L4 COXpaHACTCA NnpaBo B nocneayruem noaarb
paGOTonaTemo fTMICbMECHHOE 3asdABJICHHE O
BEACHUH pr[lOBOFl KHWXKH B IJIEKTPOHHOM
BHIE.

PatoTosaTenu B Teuenne 2020 rona
OCYUIECTBJSIOT Cileyioltie MeponpHsITHs:

NoAroToBKka M 0OCYXIAEHHE C YMOJTHOMOYEHHbIMH B
YCTQHOBJIEHHOM  MOpANKE  TNpPeaCTaBUTENAMU
pabOTHUKOB U3MEHEHHUH (npu HeobxompuMocTH) B
COrJIalIEHHst W KOJUIEKTUBHbIE [1OrOBOPbl B
NOpsiZIKe, YCTAaHOBACHHOM TpymOBbIM  KOAEKCOM
Poccuiickoii denepauny;

obecneyenue TEXHUUECKOH rOTOBHOCTH K
2. MpeNCTaBIEHHUIO CBEAEHUH 0  TpydOoBO#
LEATENBHOCTH ans XpaHeHHs! B
MH(popMaUMOHHbIX pecypcax [TDP;

yBegomnenue Ao 31 okrabpa 2020 roma
BKJIOUMTENBHO Kaxaoro pabOTHMKAa B NHMCbMEHHOH
¢dopMe 00  M3MEHEHMSIX B  TPYLOBOM
3aKOHOAATENbLCTBE N0 HOPMUPOBAHHIO CBEAEHUM
O TPYZIOBOIi NEATENBHOCTH B 3JIEKTPOHHOM BHIE,
a Taxke O mpaBe paboTHHKa crenaTh BbOOp, Moaas
OMUCBMEHHO ONHO M3 3afBIECHHI O COXpaHEHUM
OyMa)xHOH TpPYNOBOH KHMXXKM HIM O BENEHUU
TPYOOBOH KHIDKKM B JJIEKTPOHHOM BHIE, KOTOpblE
JOJDKHL! OBITH TIpenctaBiaeHbl 00 31 nexabps 2020
roja.

Ecnn paGoTHuk He noaan 3asieaeHue ao 31
nexabpa 2020 roga:

Jlnna, He wMeBluME Bo3MOXxHOCTH 1o 31 nekabps
2020 rona nonats paboTonaTento OXHO U3 3afABlIEHHUH,
BMpaBe CAenatb 3T0 B Jtoboe BpeMs MO0 OCHOBHOMY
MecTy paboThl, B TOM uMche npu TpyaoyctpoiicTtae. K
TaKUM JIHLAM, B HACTHOCTH, OTHOCATCS:

e pabOTHMKH, KOTOpble MO COCTOSHUIO Ha 31
aexabps 2020 roma He MCMOAHANAM CBOHM
TPYAOBblE  OOGA3aHHOCTH, HO 3@ HHUMH
COXPAHANOCh MECTO PaboThl, B TOM YHMC/IE Ha
NepuoJ BPEMEHHOH HETPYAOCMOCOOHOCTH,
OTIIyCKa, OTCTPAHEHHUs OT paboThi B Ciyyasx,
npenycMOTpeHHbIX  TpyldoBbIM  KOLEKCOM

Poccuiickoit denepauny, Apyrumu
¢benepanbHbIMU 3aKOHaMH, MHBIMH
HOpMAaTHBHBIMU NpaBoOBbIMH aKTamu

Poccuiickoit ®enepauuny;

e  JMua, UMEIoLLME cTax paboThbl MO TPYAOBOMY
IoroBopy (cnyxeGHOMY KOHTPaKTy), HO Mo
cocTossHuio Ha 31 pexabps 2020 roma He
COCTOABLUME B TPYHOBbIX (CIy>KeOHBIX)
OTHOLLEHUSAX.

-2 Tlpd TNpencTaBleHMH  YKa3aHHbIX
f, CBelleHWi# BMEpBbIE B OTHOLUEHHH
3aperucTpUpPOBaHHOTO nuua,

CTpaxoBaTellb OIHOBPEMEHHO

NMpeACTaBIIAET CBEIEHUs O ero TPYAOBOH

JEATENBHOCTH MO cOcTOsAHMIO Ha | suBaps 2020 roma

y NAHHOTO CTpaxoBaTers.

Iepenaua cBeneHMit peanu3oBaHa B paMmKax
CYIIECTBYIOILETO ¢dopmara B3anMoneicTanA
paGotonareneit ¢ TEPPUTOPHAILHBIMM  OpraHaMu
ITeHcuoHHOrO ¢oHma, a TakxKe ¢ MCMONL30BAHHEM
cepeuca «KabUHET cTpaxoBarensy.



O0s3aHHOCTH H TIONTHOMOYHs paboToaaTeNs npu
BeleHHH FACKTPOHHBIX TPYAOBbIX KHHIKEK:

f:;‘; PaboTHUKY, MOAABIIEMY NUCbMEHHOE
&t [ zagBneHMe O  BeleHMM  TpYAOBOH
. ; KHWXKH B DJJIEKTPOHHOM  BMIAE,
¥ paGoTogarenb  BbLIAET  TPYOOBYO
KHWKKY Ha pykM M 0CBOOOXnaeTcs  OT
OTBETCTBEHHOCTH 3@ €¢ BeAeHHE W XpaHeHue. [lpu
Bbiflaue TPyJOBOH KHWXKKHM B Hee BHOCHTCA 3aNMChb O
nozjaue pabOTHUKOM TakOTrO 3asBNEHHUA.

Jlvuam, BnepBble MOCTYNAWOIMM Ha padoTy nocse 31
nexabps 2020 roga, CBENEHWA O TpYIOBOH
NIeATENIbHOCTU OyIyT BECTHCh TONBKO B MEKTPOHHOM
Buae 0e3 opopmieHns GYMaXKHO’ TPy 10BOH KHIKKH.

[lpn 3aKilO4EHUWM TPYAOBOrO  AOroBopa  AMLO,
nocTynarotee Ha pabory, NpeabABASET
paboTonarento CBEACHUA O TPYAOBON AEATENLHOCTH B
OyMaxHOM MW DJNIEKTPOHHOM BHAE BMecTe ¢
TPYAOBOIl KHHXXKOH MM B3aMEH €e.

B cnyuae BbIABNEHMA pPabOTHHUKOM HEBEPHOH WM
HenoaHo# WHGpOpPMaLMH B 3JEKTPOHHOHW TPYAOBOH
KHIDKKe, paboToaaTtenb MO MHUCbMEHHOMY 3asBJIEHUIO
paGoTHHka 00s3aH WCNpaBUTL WNK  JOMOJHUTD
CBEIIEHHA O TPYINOBOI AEATENLHOCTH U NMPEACTABHTHL
MX U1 XpaHEHUs B MH(POPMALMOHHBIX pecypcax.

Pa6Goroaareny, ¢ 4MCIEHHOCTRIO 25 W Gonee nuuy,
NpeCTaBsOT CBEASHUA O TPYNOBOH NAEATENbHOCTH B
(dopme 3NEKTPOHHOrO NOKYMEHTA, MOAMHCAHHOrO
YCUNleHHOH  KBaTW(QULMPOBAHHOH  3NEKTPOHHOM
MOANUCHIO.

[Tepeuens ceenenuii 3aeKTpoHNOIi Tpynosoii
KHHXKKH

DnekTpoHHas  TpYAOBas KHMXKa  COXpaHseT
MpaKkTHYECKH BEChb MEpPeuYeHb CBEAEHWH, KOTOphIe
YUYHMTBIBAIOTCA B OYM&)XHOMN TPYNOBO# KHUMXKE:

e Hudopmauns o paboTHHKeE;

e Jlatel npHeMa, YBONbHEHWs, nepeBona
Ha Apyryo pabory;

e MecTo paboThl;

e Bun wmeponpustus  (npuem, nepeson,

YBOJIbHEHUE);

e JlomKHOCTb, nNpodeccus, CheUuuanbHOCTD,
kBanuuKauus, CTPYKTYpHOE
noapasneieHue;

e Bun nopyuaemoii pabotsi;

e OcHoBaHHE KaapOBOIO MepONpHATHA (aaTa,
HOMED U BUA AOKYMEHTa);

e [lpuunybl npeKpaLleHs TPYLOBOTO
Jorosopa.

ITpeaocraBneHue cBeeHRIE 0 TPYAOBO#
AeATEALHOCTH PabOTHHKY

Ceefenna m3 OTK paGoTHHK CMOXET NONYUYHTb B
3JIEKTPOHHOM BMAE 4EpE3 NUUHbIA kaOMHeT Ha caliTe
[Mencnonnoro ¢onma Poccunm u Ha caiite IMoprana
roCyJapCTBEHHBIX YCIYT, a Taloke B OYMa)kHOM BHIE,
TNOJaB 3aABKY:
— paboronatenio (1o noclneHeMy MecTy
paboTbl);
— B TEppUTOpHaNIbHBIH oOpraH IleHCHMOHHOrO
¢donna Poceun;
— B MHOro()yHKUHOHabHbIH LenTp (MOLI).

13
|ys®
m JonoMHUTENbHYIO. HHPOPMALIHIO, a TaKKe
obpasimml  POpM M MOPAAOK  MX
3aMONHEHUS MOXKHO NOMYYUTh Ha OQHUUHaILHOM

caiite [1DP: http://www.pfrf.ru.
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X! C | suBapsa 2020 roaa, B CBA3M ¢
%ﬁ" H3MEHEHHEM TPYAOBOTO
1 3aKOHOAATENbCTBRA, BBOAMTCH
ob6s3aHHOCTL Ans paboTonaresnei

exeMecAuHO MpeacTassTb B [IeHCHOHHbIA dona
Poccuy cBeaeHus O TPYAOBOH [AEATEAbHOCTH
(npueme Ha paboTy, nepeBoaax Ha apyryro
paGoTy M YBONbHEHHH), AJIsl XPAHEHHUS CBEJCHHH
O TPYOBO# [€ATENBHOCTH B 3/IEKTPOHHOM BHJE.

IpenmymecTBa 3J1eKTPOHHOH
TPYAOBOH KHHKKH

o # YaoOupii W ObicTpblii gocTyn paboTHHKOB
%@/; K HH(pOPMALMH O TPYAOBOH AESTENLHOCTH.

Munyumusaums OLUM60‘-lﬂle, HETOUHLIX

% 1 HEOCTOBEPHBIX CBEAEHMH O TPYIOBOH

Lot  JeATeJbHOCTH;
% f JlononHuTtensHbIE
- BO3MOXXHOCTU/IMCTAHLIHOHHOIO
TPYAOYCTPOHCTBA;
CHibkenue uzaepkexpadoToaareneh

Ha NpuODpETEHHE, BENEHME W XpaHEHHe
OYMaXKHBIX TPYIOBBIX KHIDKEK;

Hcnonb3oBaHWe  OaHHBIX  JJIEKTPOHHOM
TPYAOBOH KHWKKH 215 TIONTy4EHHA
rocynapcTBEHHBIX YCIYT;

Bricokuii ypoBeHb
6€30MacHOCTHH COXPaHHOCTH NAHHbIX.

Boi0op cnocofa Begenns cBegeHHii
0 TPYAOBOii AeSITEILHOCTH

Jo 31 nekadbps 2020 ropa HeoGxoaMMO noaaTth
3asBJICHHE O TMPOAOIKEHHM BEEHHs TPYAOBOMH
KHWXKH B OyMakHOM BHuAe, nubO O BeneHuu
CBEJIeHHH O TpYNOBOM  OEATENLHOCTH B
3NEKTPOHHOM BHJE.

IIpn BLIGOpE Benenns ceencHnii 0 TpyaoBoi
AEAITEJILHOCTH B JICKTPOHHOM BH/e€!

PaGoTHuKy, noaaBiueMy [UCbMEHHOE
3asBnAeHWe O BENEHUU TPYAOBOH KHWKKH B
3MeKTPOHHOM  BHAE, paboToaaTenb  BblgaeT
TPYAOBYHO KHHIKKY Ha PYKU 4 OCBODOMAaeTcs OT
OTBETCTBEHHOCTH 33 €€ BEASHHE W XpaHeHHe.
[Ipv BblAaue TPYNOBOWH KHWKKH B HEE BHOCHTCA
3anuchL 0 nojaye paboTHUKOM TaKOTO 3afBAEHHUA.

Tpy 3aki0YeHUH TPYAOBOro AOrOBOpa
&” nvuo, nocrynaiouwee Ha  paboty,
npexbasnsger  paboroparenio  cBEAEHUA O
TPYAOBOM [AEATENBHOCTH B OYMaXKHOM WM
3NEKTPOHHOM BHJIE BMECTE C TPYJAOBOH KHWXKO
UK B3aMeH ee.

B cnyyae BbisBiieHHs pabOTHHKOM HEBEPHOH MK
4 HeMoNHOHW MHbOpMaLHH B JEKTPOHHOMN
TPYAOBO#H KHibkke, paboTopatens no
MACbMEHHOMY 3asBNeHHMIO paboTHHKa 00s3aH
WCMIpaBUTb  HINH  [JOTIONIHUTL  CBEHNEHHA O
TPYAOBOH AEATENILHOCTH M MPEACTABHTL MX A
XpaHeHHs B HH(POPMALIMOHHBIX PECYpCax.

Jluuam, BnepBble MNocTynaioUlMM Ha paborty
nocne 31 nexabps 2020 roma, cBeneHus o
TPYIOBOH nesTenbHOCcTH OyAyT BECTHCH
TOJNBKO B 3NEKTPOHHOM  BHae  Oe3
oopmnenrs OymaxHOH TPYNOBOH KHHKKH.

Ilpn coxpanennn padoTHHKOM SymazkHo#i
TPYAOBO# KHHIKKMN:

* paboronatenb HapsAy C 3NEKTPOHHOM
KHIDKKOH MPOAOIDKUT BHOCHTb CBEAEHMS
O TPYHOBOH [EATENbHOCTH Takke B
BymakHy10;

e npaB0  Ha  panbHedwiee  BeacHue
TPYAOBOH KHKIKKH COXPAHS€TCS Tpw
MOCAeAYIOIEM  TPYJOYCTPOHCTBE K
Ipyrum paboTtoaarensam;

® COXpaHfeTCs MNpaBoO B MOCAEAYIOLIEM
noaats  paborogareNio MUCbMEHHOE
3a8BJIEHHE O BEAEHUM TPYAOBOH KHMXKKH
B 2JIEKTPOHHOM BHJIE.

Ilepeuens cBeaennii 31eKTPOHHOI TPYAOBOi
KHMIKKH

ONEKTPOHHAR  Tpy[NOBas KHWXKKA COXpaHseT
NPaKTUYECKH BEChb NEPEUEHL CBEAEHUH, KOTOpbIE
YUHThIBAIOTCS B OyMaxKHOH TPYA0BOM KHHXKKE:

e HMudopmauus o paboTHuke;

e Jlatsi npuema, yBONbHEHMs, MepeBOAa
Ha apyryio paboTy;

e Mecto paborsi;

e Bua wmeponpustus (npuem, nepesog,

YBOJIbHEHUE);
¢ JlomKHOCTD, npodeccus,
CMELMATLHOCTD, KBanuduKauus,

CTPYKTYPHOE NMOAPA3/IeiieHHE;

e Bup nopyuaemoit pabotsi;

e OcHoBaHWE KaJpOBOTO MEpONPHUATHS
(nara, Homep W BUA AOKYyMeHTa);

e IlpuuvHBI  MpeKpalleHHs  TPYAOBOrO
JOroBopa.



IIpenocTaBjaenne cBenesnii 0 TpyAOBO#
NesiTeJILbHOCTH PAa0OTHHUKY

CseneHuss M3 27EKTPOHHOM
TpynoBo#H kHHxkW Bbl cmoxeTe
&%)  TOMYYHTL B DNIEKTPOHHOM BHAC

Ty yepe3 JHUHbLIA kaOWHET Ha caifTe
Menucuonnoro ¢ouna Poccum n Ha cadite
[Moprana rocynapcTBEHHBIX YCIYr, a TaKKe B
OyMakHOM BHIE, NOAAB 3aABKY:

— paboTonmatemo (MO TNOCIEAHEMY MECTY

paboThl);

- B TEPPUTOPHANbHBIH opraH
Iencuronuoro ¢onna Poceuy;

- B MHOTO(YHKUHOHABHBI#H UEHTP
(MOLI).

g JIONONHUTENbHYIO
MOJXXHO [OJIYYHTb Ha
caiite [1OP: http://www.pfrf.ru.

vHOpMaLHIO
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3aCTPaXOBAaHHOMY JIUILY
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